[TPOEKT

AJIMUHUCTPATUBHBIA PETJIAMEHT
AJMUHUCTPAIIMN MYHUIIUITAJIBHOT'O OBPA3OBAHMUSA
«BYI'POBCKOE CEJIBCKOE INOCEJEHHUE» BCEBOJIOKCKOI'O
MYHULUIAJTBHOT'O PAMOHA JEHUHIPAJICKOM OBJIACTH
IO MPEJJOCTABJIEHWIO MYHUIIUITAJIBHOM YCJIYTH «OPOPMJIEHUE
COI'VIACHUSA HA TIEPEJAYY B IIOJAHAEM KNJIOT'O HIOMEIEHUNA,
MPEJOCTABJIEHHOI'O IO TOIT'OBOPY COIIMAJIBHOI'O HAMMA»

(Cokpamennoe HanmeHoBaHue: «OdopMIiIeHHE COTTIacHsl Ha Tiepeiady B TOJHAEM
YKHJIOTO MTOMEIICHHUS, TIPEAOCTABICHHOTO 110 JOrOBOPY COIMATIBHOIO HaliMay)
(manmee — MyHULIMIIANIbHAS YCIIyTa, METOJIUYECKUE PEKOMEHIAIIHNH,
aJIMHHUACTPATUBHBIN pErIaMeHT)

1. O01ue moJ10KeHus

1.1. AIMUHHUCTPATUBHBIN pETJIaMEHT YCTAaHABIMBACT TMOPSIAOK M CTaHIAPT
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

1.2. 3asBUTENIMH, WUMCIOIUMH TPABO Ha IMOJyYEHHWE MYHHUITUTIATBLHOU YCIIYTH,
SABJISIOTCS  (PUBMYECKUE JIMIA, HAHUMATEIM KWUJbIX TOMEUIEHUA IO JIOrOBOpaM
COLIMAJILHOTO HalMa.

[IpencraBisiTh WHTEpPECHl 3asBUTENS HMMEIOT TMPABO HUX MPEACTABUTEIIH,
JEUCTBYIOUIME HA OCHOBAHUH HOTAapHAJIbHO YJIOCTOBEPEHHON JTOBEPEHHOCTH.

1.3. Undopmanus 0 MecTe HaXOXKJACHHS OPraHOB MECTHOTO CaMOYTPABJICHUS
Jlenunrpanckoit ob6mactu B June agmuHuctpaiuii MO  «byrpoBckoe cenbckoe
nocesieHne» BceBoI0KCKOro MyHUIIMTIAILHOTO paiiona JIeHuHrpaackoi oonactu (nanee
— opran MecTHoro camoymnpasieHuss, OMCY, AnMuHHUCTpaiusi), NpeaoCTaBISIOIINX
MYHUIIMTIATBHYIO yCIyry (manee — cBeleHus HWHGOPMAIIMOHHOTO —XapakTepa),
pa3mMeraercs:

Ha CTEHJIaX B MECTaX MPEI0CTABICHUS MyHUIIUITAIIBHOW YCIIYTH;

[TouToBsrit agpec OMCY (1151 HanpaBlIeHHs 3aPOCOB, OOpAIICHUH, JOKYMEHTOB):
188660, Jlenunrpaackas oOnacth, BceBonokckuii pailon, mocenok byrpel, ynuna
[occetinas, nom 12.

Mecto naxoxnenus: 188660, Jlenunrpazackas oOiacth, BceBonoxkckuii paiioH,
noceniok byrpsl, ynuna Illoccelinas, qom 12;
CnpaBounsie Tenedonst OMCY: 8(812) 294-95-41;
daxc: 8(812) 294-95-41;
Anpec anekrporroi moutel OMCY: admbsp@mail.ru.
Odunmansueiii calt MO «byrpoBckoe cenbckoe moceneruey: http://www:admbsp.ru
I'padux npuema xannensspun OMCY:

Jlau vepenu, Bpems pabotel Kantensipun A TMHUHUCTpAIIUn

JHu Henenu Bpems

[ToHenenbHUK, BTOPHUK, cpena, uetBepr | ¢ 10.00 go 16.00, nepepris ¢ 13.00 no 14.00
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[IaTauna ¢ 10.00 no 16.00, nepepsri ¢ 13.00 no 14.00
Cy600Ta, BOCKpECeHbe Brixonnbie

Yacsl IIpHEMa HHCIICKTOPA I10 KMJIHNIIHBIM BOIIPOCaM.

Jlau Hepenu, 4achl mprieMa MHCIIEKTOPA IO JKIJIUIITHBIM BOTIPOCaM

JHu Hepenun Bpewms

Brophuk, ¢ 10:00 mo 13:00, 14:00 mo 16:00
YerBepr ¢ 10:00 mo 13:00, 14:00 mo 16:00
Cy0660Ta, BOCKpECCHbE Brixonnbie

[TpogomkuTenbHOCTh paboyero JHs, HEMOCPEICTBEHHO MPEAIIECTBYIOIIETO
HepaboueMy Mpa3THUIHOMY JTHIO, YMEHBIIAETCS Ha OJIMH Yac;

Ha caifte ['ocygapCTBEHHOr0 OIOJKETHOTO yupexkaeHus JIeHnHrpaackoil o0mactu
«MHOTOGYHKITMOHATTEHBIN HEHTP MPEIOCTABIICHUS roCy1apCTBEHHBIX
¥ MyHHUIHIATBHBIX yeayr» (nanee — [BY JIO «M®Ly», M®L): http://mfc47.ru/;

Ha [loprame TrOCYHapCTBEHHBIX M  MYHHIMOAIBHBIX  YCAyr ((QyHKLIHIA)
Jlenunrpanckoi obnactu (nanee — III'Y JIO)/na EnuHom mopTtane rocyaapCTBEHHBIX
yeayr (nanee — EIITY): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCYJapCTBEHHOM HH(OpMalMoHHOW cucteme «Peectp rocyaapcTBEHHBIX
Y MyHUITUNATBHBIX yenyT (byHkuuii) Jlennnrpaackoit odmactu» (nainee — Peectp).

2. CTanaapT npeaocTaBjieHUss MyHUIMIAIBHON yCIyru

2.1. TlomHoe HamMMeHOBaHWE MYHHIMMNAIbHOW ycmyru: «OdopmieHue coriacus
Ha TMepeladyy B TMOJHAEM S>KWIOTO TOMENIEHHUS, MPEIOCTABICHHOTO IO JOTOBOPY
COLMAIBHOTO HalMay.

CokpallleHHO€ HaMMEHOBAaHWE MYHUIIMNAIbHOU yciayru: «OdopmiieHue coriacus
Ha TMepeladyy B TMOJHAEM S>KWJIOTO TOMEIICHHUs, MPEJOCTABICHHOTO IO JOTOBOPY
COLMAIBHOTO HaliMay.

2.2. MyHULIMIIaNBbHYIO YCIIYTY PEI0CTaBIISET:

Anvmunuctpanus MO  «bByrpoBckoe CelnbCKOE ToceleHue» BceBoIokKCKOro
MYHUITUTIATILHOTO palioHa JICHHHTpaacKoil 001acTH.

JomkHOCTHOE A0 (CHENUANNCT) aJIMHHUCTpAllMM, OTBETCTBEHHBIM 3a
MPEJOCTAaBICHUE MYHUIMIAIBHOW YCIYyTH - HHCHEKTOP IO JKWJIUIIHBIM BOMNpPOCaM
aIMUHHUCTPALINH.

B npenocraBieHnn MyHUIIUNIAIBHOW YCIYTH YYaCTBYET:

- TocynmapctBeHHOoe OMOIKETHOE  yupekJeHue JIeHMHrpajckoi o0JyiacTu
«MHOTO(DYHKITMOHATLHBIN LEHTP Mpe0CTaBICHUS rOoCyJIapCTBEHHBIX
Y MyHULIUTATBHBIX YCIYT».

3asBiIeHUE HA TOJIyYEHHE MYHUIMUIAIBLHON YCIYIM C KOMIUIEKTOM JIOKYMEHTOB
NPUHUMAETCS:

1) mpu TMYHOM SIBKE:
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B AJIMUHUCTpPALHUIO;

B (hunmanax, otaenax, yaaieHHox padounx mectax ['bY JIO «M®ILy;

2) 6€3 TMYHOMU SIBKH:

MIOYTOBBIM OTIIPABJICHUEM B AIMUHUCTPALIUIO;

B AJICKTPOHHOMU (popme uepes nuuHbl kabuHeT 3assutens Ha [1I'Y JIO/EITY (npu
TEXHUYECKOMN pean3aliyi).

3asgBUTENb HMMEET MPaBO 3alUCaTbCid Ha MpUEM Ui [OAAYM 3asIBICHUS O
MPEAOCTABIEHUH YCIYTH CIEAYIOIHUMH CIOCO0aMu:

1) mocpencteom III'Y JIO/EIT'Y — B Aamunuctpanuio, B MOL] (mpu TexHudeckon
peanuzaiun);

2) o tenedony — B AamuHucTpanuio, B MOLI;

3) nocpeacTBom caiita AnmuHucTtpanuu, MOL (mpu TeXHUYECKON peanu3anumn) —
B AagMunuctpanuio, B MOII.

Jliia 3amucu 3asiBUTENb BbIOMpAeT J1r00ble CBOOOIHBIE [ IpHeMa AaTy U BpeMsl B
npeeax yCTaHOBJICHHOTO B AnMuHucTpauuu win MOL] rpaduka npuema 3asBUTENCH.

2.2.1. B nensix npeocTaBleHUs] MyHULMIIAJbHON YCIIYTH YCTAaHOBJIEHUE JINYHOCTU
3a50BUTEISI  MOXKET OCYIIECTBIITBCS B XOAE JIMYHOIO IIpUEMA IOCPEICTBOM
IpeIbsABICHUS MacnopTa rpaxkaaniuHa Poccuiickoit @enepanun 11060 HHOTO JOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh, B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickon
denepanny UM NOCPEACTBOM UACHTU(PUKALMY U ayTEHTU(UKAIUU B A IMUHHUCTPALUH,
I'BY JIO «M®L» ¢ wucnoiab3oBaHHeM  MH(GOPMALMOHHBIX  TEXHOJOTHUH,
peayCcMOTpEeHHBIX 4acThio 18 ctateu 14.1 denepanbHoro 3akoHa ot 27 uroia 2006 rona
No  149-®3 «O06 wuHpopMauuu, HHYOPMAIMOHHBIX TEXHOJOTUSAX M O 3aIIUATE
uHpopmManum» (MpU TEXHUUYECKOU peann3alum).

2.2.2. llpu mpenocTaBieHWM MYHUIIMIIATBLHON YCIYTHM B AJIEKTPOHHOW (opme
uAeHTU(DUKAIMS U ayTEeHTU(DUKALMS MOTYT OCYILIECTBIISTHCS IOCPEICTBOM:

1) enuHoOil cucTeMbl HAEGHTU(GUKALUK M ayTEeHTU(DUKALMM WIM  UHBIX
rOCy/lapCTBEHHBIX ~HMH(OPMALIMOHHBIX CHCTEM, €CIIM TaKue TOCyJapCTBEHHbIE
uH(OpMaIMOHHBIE CHUCTeMBbl B YycTraHoBiIeHHOM [IpaButensctBoM Poccuiickoi
deneparui  MOpsAJKE 00ECIEUMBAIOT  B3aMMOJACHCTBHE C  €IMHOM  CHUCTEMOU
uAeHTU(UKAIIMM W ayTeHTU(UKAIMK, TpPU YCIOBUM COBMAJCHUS CBEICHUH O
(U3MYECKOM JIMLIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CUCTEMAX;

2) enuHOM CHUCTEMbl WACHTU(PUKALIMM ¢ ayTeHTUPUKAUUM ¢  €AUHOU
MH()OPMAIIMOHHOW CUCTEMBI TMEPCOHANIBHBIX AaHHBIX, OoOecrneunBarouiell oOpadoTKy,
BKJIIOYasi cOOp M XpaHEHUE, OMOMETPUUYECKUX MEPCOHATBHBIX JAaHHBIX, UX MPOBEPKY U
nepeaadyy  uHGOpMalMM O  CTENEHM HUX  COOTBETCTBUSl  IMPEAOCTABICHHBIM
OMOMETPUYECKUM MEPCOHAIBHBIM JaHHBIM (PU3UYECKOTO JTUIA.

2.3. Pe3ynbpTaTom npenoctaBieHUs] MyHUIIUTIAIBHON YCIIYTH SBIISETCS:

- BBIJAaYa 3asABUTENI0 COIVIAaCHSd Ha INepenady O KWIOro  IOMELIEHUS,
MIPEAOCTABIEHHOTO 10 JIOrOBOPY COLMAJIIBHOIO HaiiMa, B moaHaeMm (mpuiioxeHue Ne 1
K AJIMUHHCTPaTHBHOMY PETJIaMEHTY);

- BBIJaYa  3asgBUTEI0 MOTHMBHPOBAHHOIO OTKa3a B  IPEJOCTABICHHUH
MYHULIMIAIBHOMN YCIIyTH.
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PesynpraT mnpenocTaBiieHMs MYHUIUMNAIBHOM yCIyrd mpenocTaBisieTcss (B
COOTBETCTBUM CO CIOCOOOM, YKa3aHHBIM 3asBUTENIEM IpU IMOjade 3asBJICHUS WU
JTOKYMEHTOB):

1) npu TUYHOI sIBKE:

B AJIMUHUCTpAIIUH,

B (hunmanax, oTaenax, yaaneHueix padounx mecrax I'bBY JIO « MOLy;

2) 6e3 TMYHOM SIBKU:

MMOYTOBBIM OTIIPABJICHUEM;

nocpeactsoM [1I'Y JIO/EIITY (mipu TeXHUUECKON peaan3aiiim).

2.4. Cpox mpeaocTaBieHUs MyHULIMTIATBHON YCIYTH cocTaBisieT 12 pabounx qHEH.

2.5. [IpaBoBBIC OCHOBAHUS JJIS TPEAOCTABICHNS MYHHUITUTIATLHON YCIYTH.

HopMmaTuBHO-IpaBOBBIE AKTHI, PETYIHPYIOIINE MPEIOCTABICHUE MYHUIUIIAIBHON
YCIYTH:

- ' paxxnanckuii kogekc Poccuiickon denepanuuy;

- Kunumneiii koaekc Poccutickoit ®enepaiuu;

- IlocranoBnenue IpaButensctBa Poccuiickoit @eaepanun ot 21.05.2005 Ne 315
«O0 yTBepxkaeHnn TUTIOBOTO JOTOBOpa COIMAIBHOTO HaliMa KUJIOTO TIOMEIIEHUS;

- ITocranoBnenue IlpaBurensctBa Poccuiickoit ®denepannu ot 21.01.2006 Ne 25
«O0 yrBepxaeHuu [IpaBuil moab30BaHUs KUIBIMU TOMEIIEHUSIMI;

- [Ipuka3 Mun3zgpasa Poccun ot 29.11.2012 Ne 987H «OO0 yTBEpKACHUU MEpEUHS
TSDKENBIX (DOPM XPOHUYECKUX 3a00JIEBAaHUU, MPU KOTOPHIX HEBO3MOXHO COBMECTHOE
MPOXKMBAHUE TPAXKIAH B OJHOM KBAPTUPEY;

- HOPMATHUBHO-TIPABOBBIE AKThl OPTaHa MECTHOTO CAMOYTIPABJICHHUS.

2.6. VcyepnpIBaOmnid mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOAATEIbHBIMU WM HWHBIMA  HOPMATHUBHBIMU  TIPaBOBBIMU  aKTaMH  JIJIs
MPENOCTABIECHUS MYHHUIUIIATbHON YCIYTH, MOIEXKAIINX MPEICTABICHUIO 3asBUTEIIEM:

- 3asiBNieHre (mpuitoskenre Ne 2 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY);

- macnopT rpaxnanuHa Poccuiickon Penepanuu; BPEMEHHOE YIOCTOBEPEHUE
JUYHOCTH TpaxkaannHa Poccuiickoit denepanuu, BelIaBaeMoe Ha Tepruoj oopMIIeHUs
MacIiopTa B MOPSIAKE, YCTAHOBICHHOM 3aKOHOAaTeNIbcTBOM Poccuiickon denepannu;

- NMCBMEHHOE COIJVIACHE IPOKUBAIOIIMX U 3aPETUCTPUPOBAHHBIX COBMECTHO C
HaHUMAaTEeJIeM YICHOB CeMbH, O(OPMJICHHOE B YCTAaHOBJICHHOM 3aKOHOM TOpSIKE, a
TaKXKe, B CIly4ae €CJIM NEepeJaBacMO€ B IOJHAEM >KWIIOE MOMENICHHE HAaXOJIUTCS B
KOMMYHaJIbHON KBapTHUpE, HEOOXOAUMO MPEAOCTaBUTh COTJIaCMe BCEX HaHUMATENeH
(cOOCTBEHHUKOB) M MIPOKUBAIOIINX C HUMH YJICHOB CEMbH;

- ___ 9K3EeMIUIpa JOroBopa MoJiHaiMa KUJIOTro MOMEIIEHHUS, TPEIOCTABIECHHOTO 10
JOTOBOPY COLIMAJIBHOTO HalMa, B KOTOPOM JOJDKHBI OBITh YKa3aHbl TpakJaHe,
BCEJISIEMBIE COBMECTHO C MOJHAHUMATEISIMU B KUJIO€ MTOMEIIEHUE, @ TAKXKE OTOBOPEHBI
mpaBa U 003aHHOCTH CTOPOH U CPOK JIOTOBOPA,

- MEIUIIMHCKHUE CTPaBKH, CBUICTEIHCTBYIOIIHE OO0 OTCYTCTBHU Yy BCEIISIEMBIX
TPaKJIaH WIN TPaXKJIaH, MPOKUBAIONIUX B TAHHOM JKHJIOM TIOMEIIEHUH, TSHKEJION (OpMBI
XPOHUYECKOTO 3a00I€BaHUs, IPU KOTOPOM COBMECTHOE MPOKUBAHUE HEBO3MOXKHO. [Ipn
peanu3aliid COOTBETCTBYIOIIMX BHJIOB CBEICHUN yKa3aHHBIE CBEACHHS OyayT
3aIpalInBaThCs MOCPEACTBOM MEKBEIOMCTBEHHOTO AJIEKTPOHHOT'O B3aUMO/ICHCTBHS.
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2.7. VicuepnbIBaroliuii TepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU
C HOPMAaTHBHBIMU MPABOBBIMU AKTaMH ISl MPEIOCTABICHUS MYHHIIMIIAIBHON YCIYTH,
KOTOPBIE HAXOAATCS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYyIPaBJICHUS U UHBIX OPraHOB, YYAaCTBYIOIIUX B MPEIOCTABICHUN MYHUIUIIAIbHON
YCIYTM W TOMJIEKAIIUX  MPEIACTABICHUI0O B  paMKaX  MEXBEIOMCTBEHHOIO
UH(GOPMAIIMOHHOTO B3aUMOCHCTBHS.

WMHCcHeKTop MO >KWIKIIHBIM BOIpOCaM aJIMHUHHUCTpAlUU (ajiee — MHCIEKTOP) B
paMKax MEKBEIOMCTBEHHOIO HH(OPMALIMOHHOTO B3aUMOACHCTBUS JIJIsl TPETOCTABICHUS
MYHULUIIAIBHOW YCIYTH 3allpaliuBaeT CleIyomue JOKYMEHTHI (CBEAEHU):

- IOTOBOP COLMAJILHOTO HaliMa KUJIOr0 MOMENICHUS;

- CBEJICHMSI O PETUCTPALIMU 3asIBUTEISI 10 MECTY JKUTEIBCTBA.

2.7.1. 3asBuTens BIIpaBe MPEACTaBUTH JOKYMEHTHI, YKa3aHHble B IyHKTe 2.7
AJMUHUCTPATUBHOTO pErjaMeHTa, M0 COOCTBEHHOM MHUIIMATHBE.

2.7.2. Oprasbl, NIpeOCTABISIONME MyHUIIUTAIBHYIO YCIIYTY, HE BIIpaBe TpeOOBATH
OT 3asBUTEJIS:

MPEACTABICHUS] JOKYMEHTOB U WHGOPMAIMM WM OCYIIECTBICHUS JEHCTBUA,
MPEACTABICHUE WJIH OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MIPaBOBBIMHU aKTamu, PEryJIupYyIOLIUMH OTHOILICHHS, BO3HMKAIOIINE
B CBSI3U C NIPEIOCTABIEHUEM MYHUIIUTIAIBHOU YCITIYTH;

NPEACTABICHUS] JOKYMEHTOB M MH(POpPMALMH, B TOM YHCIE MOATBEPKIAIOIIMX
BHECEHME 3asBUTENIEM IUIaThl 33 MPEAOCTABICHWE MYHUUUINAIBHBIX YCIYT, KOTOpPbIE
HaxoJATCAd B PAaCHOPSHDKEHUM OPraHoOB, MPEAOCTABIAIONIMX MYHUUUIAIbHBIE YCIYTH,
MHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBJICHUS JHOO
MO/JBEOMCTBEHHBIX  T'OCYJIapCTBEHHBIM  OpraHaM WM  OpraHaMm  MECTHOI'O
CaMOyNIpaBJI€HUs OPTraHU3alMil, YYacTBYIOIIMX B MPEIOCTABICHUM MYHUIUIIAIBHON
YCIIYTH, 32 UCKIIOUYEHHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B ONIPEACIICHHBIN YaCThIO 6 CTaThU
7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeoCcTaBICHUS
roCyJapCTBEHHBIX M MyHUITMTIATBHBIX YCIyr» (nanee — denepanbhpliii 3akoH Ne 210-D3)
IIEPEYCHb;

OCYILECTBJIICHUSI JICHCTBUM, B TOM YHCJIC COTJACOBAHHMM, HEOOXOIWMBIX JIJIs
MOJIYYeHUS MYHUIUMNIAIBHOM YCIYTM U CBSI3aHHBIX C oOOpamieHueM B HHBIE
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYMpAaBIICHUS, OPTraHU3alUuU
(32 UCKIIIOUEHHUEM TOJIYUYEHHUS YCIYT, SIBISIOIUXCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUIT  TPENOCTAaBJICHUS  MYHUIMMAIBHOM  YCIYrd, BKJIIOYEHHBIX B  TIEPEUHH,
MpelyCMOTPEeHHBIE YacThio 1 ctatbu 9 denepanbHoro 3akona Ne 210-D3;

NpEACTABICHUS]  JOKYMEHTOB M  HMHPOpMALMM, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYyMEHTOB, HEOOXOIMMBIX IS TPEAOCTABIICHUS MYHUIIMIAIBHON YCIyrd, 00
B NPEAOCTABICHUM  MYHHUIUIAIBHOW  YCIyTH, 3a HUCKJIIOYEHHUEM  CJIy4aes,
MpEayCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3;

MpEACTaBICHUST Ha OyMa)XHOM HOCHUTENIEe JOKYMEHTOB W  HH(pOpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 crateu 16 @enepanbruoro 3akoHa Ne 210-03, 3a uckiIIOU€HUEM CITy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKUe MOKYMEHTHI JHUOO MX M3BATHEC SBISETCS HEOOXOIUMBIM
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YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHULMNAIBHON YCIYTHM, U HHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peepaibHbIMHU 3aKOHAMHU.

2.7.3. Ilpu HacTyIUIEHUH COOBITUH, SIBISIOUIUXCS OCHOBAaHUEM JIJIsI TIPEIOCTaBICHUS
MyHULHNAIbHON yciyru, OMCY, npeaocTaBisomnil MyHULIMIAIbHYIO YCIYTY, BIIPABE:

1) npoBOAWTH MEPOINPHUATHS, HAMPABICHHbIE HA TMOATOTOBKY pPE3yJibTaTOB
MPEAOCTABIECHUS MyHUUIIAIBHBIX YCIYT, B TOM YHCIIE HAIPABJISITh MEKBETOMCTBEHHbBIE
3aMpoCkl, MOJTy4YaTh HA HUX OTBETHI, IOCJIE YETO YBEIOMIISATh 3asIBUTENS O BO3MOKHOCTH
IIOJAaTh 3aIlpoC O IPENOCTABICHUH COOTBETCTBYIOLIEW YCIYTHM Ui HEMEIJIEHHOIO
MOJIyYEHUS pe3yJIbTaTa MPEeI0CTaBICHUS TAKOW yCIIyTH;

2) mpH yCIIOBUM HAJIMYHUA 3aIpoca 3asBUTENS O MPEJOCTABICHUN MYHULIUITAIBHBIX
yCIIyI, B OTHOLIEHHMH KOTOPBIX Yy 3asBUTENS MOTYT IOSBHUTBCS OCHOBAaHUS ISl HX
MpPEAOCTaBIeHUs €My B OyayileM, MNpOBOAUTH MEPONPUATHS, HAIPaBJICHHBIC Ha
(dbopMUpOBaHUE pe3ysbTaTa MPEeAO0CTaBICHNUs COOTBETCTBYIOLIEH yCIyrd, B TOM YHUCIIE
HaIpaBJIsTh MEKBEJIOMCTBEHHBIC 3aIlpPOCHI, MOJy4YaTh Ha HUX OTBETHI, POPMUPOBATH
pe3ynbTaT MPEAOCTaBICHUS COOTBETCTBYIOIIEH YCIYTH, a TAaKKE IPENOCTaBISATH €TI0
3asBUTeNt0 ¢ wucnoib3oBanuem EIIY/IITY JIO u yBenoMisTh 3asBUTENS O
IIPOBEICHHBIX MEPOIPUATHUSAX.

2.8. OcHoBaHUs AJi MPUOCTAHOBIICHUSI MYHUIIMITAIbHON YCITYTH OTCYTCTBYIOT.

2.9. HcyepnpiBaronuii iepedyeHb OCHOBAHWM I OTKa3a B MPHUEME TOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH:

[IpencraBneHHble  3asBUTENEM  JOKYMEHThl HE OTBEYAIOT TpPEOOBAHUSIM,
YCTaHOBJICHHBIM aIMUHUCTPATUBHBIM PETIaMEHTOM:

- OTCYTCTBUE B 3asiBJICHUM (aMHIIMK 3asBHUTEJIA, HANPABHUBILETO 3asBICHUE, U
MIOYTOBOTO aJjpeca, Mo KOTOPOMY JOJIKEH ObITh HAIIPaBJIEH OTBET;

- TEKCT 3as1BJICHUS HE MTOAJIa€TCs MPOYTEHHUIO.

2.9.1. CooOmienne 006 0TKa3e B MpHEMe JOKYMEHTOB HAIPaBIISICTCS 3asBUTEIIO B
CPOK, HE MPEBBIIAOMINHN 7 (CeMH) KaJeHAAPHBIX JHEH CO IHSA PErHCTPAIIMH 3asiBIICHUS B
AJIMUHHUCTpAIWH.

Ecnu ykazaHHble IPUYUHBI 17151 OTKAa3a B PUEME IOKYMEHTOB MPU MPEAOCTABICHUN
MYHUIIUTIAJTBHOM yCIYIH B TOCJHEIYIONEM ObUIM YCTPAaHEHbI, 3asBUTENb BIIPABE
ITOBTOPHO HalPABUTh 3asBJIICHHUE C IPUIIOKEHUEM COOTBETCTBYIOIIMX JOKYMEHTOB.

2.10. HcuepnbIBaromuii mepeyeHb OCHOBaHUM Il OTKa3a B MPEAOCTABICHUU
MYHUIUTIATBHON YCITYTH:

1) 3asBieHHE TOJAHO JHUIIOM, HE YIIOJHOMOYCHHBIM Ha OCYIICCTBICHHE TAaKHX
JICUCTBUU:

- HECOOTBETCTBUE 3asBUTENS TpeOOBaHUSAM, VYKa3aHHbIM B MyHKTe 1.2
aMUHUCTPATUBHOI'O PETJIaMEHTa,

- ojayda 3asiBICHUS JIMLOM, HE YINOJHOMOYEHHBIM HA OCYIIECTBIECHUE TaKUX
JNEUCTBHM.

2) TlpencraBieHHE HEMOJHOTO KOMILUICKTa JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJIATEJIbHBIMH WJIM WUHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMU
JUTSL OKa3aHUs YCIIYTH, IMOUIEKAIIUX MPEICTABICHUIO 3asIBUTEIIEM:

- HENpEeACTABICHHE WIM NPEJICTAaBICEHHE B HEMOJIHOM OOBEME JIOKYMEHTOB,
ONpENENEHHBIX M. 2.6 aIMUHUCTPATUBHOIO PETJIAMEHTA,;



3) IlpencramieHHbie 3asBUTENIEM JIOKYMCHTBI HEICHCTBUTEIbHBI/YKa3aHHBIC B
3asIBJICHUH CBEJEHUS HETOCTOBEPHBI:

- BBISIBJICHHE B TMPEACTABICHHBIX TpaKJaHAMH JIOKYMEHTaX CBEICHUW, HE
COOTBETCTBYIOIIUX JIEUCTBUTEIBHOCTH;

4) OTcyTCTBHE TIpaBa Ha MPEI0CTABICHUE MYHUIIUITAILHON YCIyTH:

- HaJIM4YME Yy BCEISEMBIX TPaXJaH WIM y TPAXKIaH, MPOKHUBAIOUIUX B KHIOM
MOMEIIEHUH [0 JOrOBOPY COLMAIBHOIO HaiiMa, TsKeNIoW (OPMBI XPOHUYECKHX
3a00JIeBaHUH, IPU KOTOPOW COBMECTHOE MPOKUBAHKUE B OJTHOM KBapTHPE HEBO3MOKHO;

- €CJIM MOCJIe BCEJIEHUS JPYTUX IPaXkJIaH B KA4eCTBE MPOKUBAIOLIIUX COBMECTHO C
HaHMMATEJIEM U MPOKUBAOIINX COBMECTHO C HUM WIEHOB €ro CEMbU 00IIas IJIOLIAb
COOTBETCTBYIOILIETO HUJIOTO MOMENICHUSI Ha OJHOIO MPOXKHUBAOIIETO COCTABUT MEHEE
YYETHON HOPMBI, a4 B KOMMYHAJIBHON KBapTUPE — MEHEE HOPMBI IIPEJOCTABIICHHUS;

- OTCYTCTBHE MUCBMEHHOTO COIJIacHs MPOXKUBAMIINX C HAHUMATEJIEM YJIEHOB €ro
CEMBH, a B Clly4ae MepeJayd B IOJAHAEM >KWIOIO IOMELICHUS, HaXOIALIErocs B
KOMMYHaJIbHOM KBapTHUpE, — COIIACHE BCEX HAHMMATEJEH U MPOKUBAIOIIHUX COBMECTHO
C HUMH YJICHOB MX C€MEH, BCEX COOCTBEHHUKOB M IMPOKUBAIOLIUX COBMECTHO C HUMHU
YJICHOB X CEMEH;

- €CJIM HAHUMATEJIO KUJIOr0 MOMEIIEHNUs, IIEPEAaBaeMoro B IIOIHAEM, PEAbSIBICH
UCK O pacTOp>KEHMH Wi 00 W3MEHEHUM JIOrOBOpa COLMAJIBHOTO Haiima
Y TIEPEeIaBaEMOro B MIOJIHAEM, OCIIAPUBAETCS B Cy1€0HOM MOPSJIKE;

- €CJIM KUJIO€ MOMEIIEHUE, IEPENABAEMOE B TIOJTHAEM, IPU3HAHO B YCTAHOBJIEHHOM
MOPSIIKE HEMPUTOIHBIM JJI IPOKUBAHUS;

- €Cclld  TPHUHATO  pEIIEHHWe O  CHOCE  COOTBETCTBYIOILIETO  JIOMa
WJIM €0 Iepeo0opyI0BaHUS ISl UCIIOJIb30BAHUS B APYTUX LETX;

- €CJIH NMPUHATO PEIICHHE O KalMTaJIbHOM PEMOHTE COOTBETCTBYIOLIETO JOMa C
MepPeyCTPONCTBOM U (MJIH) MEPETIIaHUPOBKOM JKUITBIX TOMEIICHUI B 3TOM JIOME;

- THojada rpakJaHamH 3asBJIEHUsT 00 OTKa3e B Iepefaue B IMOJHAEM KHIIOTO
IIOMELIEHMS, IPEJOCTABIEHHOTO 110 JOTOBOPY COLIMAIIBHOIO HalMa.

[Tocie ycTpaHeHUsT OCHOBAaHUM JUIsl OTKa3a B MPEAOCTABICHUM MYHULIMIIAIBHOU
YCIIyTH, 3asiBUTENIb BIPaBe OOpaTUTHCS B AJMMHUCTPALMIO MOBTOPHO ISl TIOJYyUYEHUS
MYHHULIUITAIBHON YCIYTH.

2.11. MyHununangpHas yciyra npeocTaBiseTcsi OecIaaTHO.

2.12. MakcuMalIbHBIM CpPOK OKHUJIAaHMS B O4YEpeau IMpU Tojade 3ampoca o
MPEAOCTABICHUM  MYHHUIMOAIBHOW  YCIyTM M TpU  TOJYYEHUH  pe3yJibTara
MPEA0CTABICHUS MyHUIIUTIATIBHOM YCIYTH COCTABIISIET HE Oosiee 15 MUHYT.

2.12.1. JlaToil oOpamieHusi U MPEeACTABICHUS 3asBICHUS U JTOKYMEHTOB SIBIISIETCS
J€Hb TOCTYIJICHUS 3asBJIE€HUS U JIOKYMEHTOB JOJDKHOCTHOMY JHUIy M (WJIH)
CHELHUATNCTY, OTBETCTBEHHOMY 3a IPUEM U PETHCTPALUIO TOKYMEHTOB.

2.13. Cpok perucTpainuu 3arnpoca 3asBUTENs 0 MPEJOCTaBICHUH MYHULUIATbHON
yciyru cocrasisieT B OMCYVY:

py TINYHOM oOpatienuu — 1 pabounii 1eHb;

IIPU HaIPaBJICHUH 3a1ipoca mouToBoM cBsi3bio B OMCY — 1 paboumnii neHs;

IpU HampaBiIeHUH 3arpoca Ha OyMmaxxHoM Hocutene u3 MOL 8 OMCY — 1 paGounii
JICHb;



IIPU HAIIpaBJIEHUU 3ampoca B (popme 3JIEeKTPOHHOro JoKyMeHTa ocpeactsom EINTY
i [1I'Y JIO — 1 paGounii 1eHb

2.14. TpeboBaHMs K MOMEIIECHUSAM, B KOTOPBIX MPEJOCTABISICTCS MYHHUIIUIAIbHAS
yCciIyra, K 3ajy OXHUIaHUsA, MecTaMm JUIsl 3aIllOJHEHUs 3alpoCcOB O IMPENOCTaBICHUU
MYHUIIUNATBHONW YCIYTH, HHOOPMAIMOHHBIM CTEHJIaM C Oo0Opa3liaMH MX 3al0JIHEHUS U
NepeyHEM JTOKYMEHTOB, HEOOXOAUMBIX JIJIs PEAOCTABICHUS MyHUIIUTIAIBHOMN YCITyTH.

2.14.1. IlpenocTaBieHNE MYHHUIIMITAIIBHON YCITYTH OCYIIECTBIISICTCS B CIICIIMAIEHO
BBIJICJICHHBIX I 3TUX LEJNEe MOMEIIEHHUSIX OpraHa MECTHOIO CAMOYIPAaBJICHUS WIH B
M®II.

2.14.2. Hanuumne Ha TEppUTOPUH, IPUIIETAIONICH K 37]aHHI0, HEe MeHee 10 mporeHToB
MeCT (HO HE MEHEee OJHOI0 MECTa) JJIsl MApKOBKH CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX
CPEICTB MHBAIMJIOB, KOTOPHIE HE JOJDKHBI 3aHUMAaThb WHBIE TPAHCIIOPTHBIE CPEACTBA.
NHBanuapl MONb3YIOTCS MECTAMHU ISl NAPKOBKHU CHEIUATIBHBIX TPAHCIIOPTHBIX CPEICTB
OecruiatHo. Ha TeppuTopum, nmpuieraromieil K 3JaH1I0, B KOTOPBIX pa3menieHnbl M®DII,
pacnosaraercsi OecruiaTHas HapKOBKa JIJIsi aBTOMOOUIIBHOTO TPAHCIIOPTA OCETUTENEH, B
TOM YHCIIE IPEAYCMATPHUBAIOIIAS MECTa JUIsl CIIEUATbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
MHBAJIHJIOB.

2.143. TloMemeHus  pa3MELIAIOTCA  MPEUMYLIECTBEHHO  HAa  HUXKHUX,
MPEANOYTUTENbHEE HA IMEPBbIX H3TAXKax 3/IaHHs, C MPEIOCTaBICHUEM JIOCTyNa B
MTOMEIICHUE HHBAJIUIAM.

2.14.4. 3panue (momenieHue) oOopyayeTcs UHPOPMAIMOHHOW TaOIUYKON
(BbIBECKOIT), coaepskaiieit noiaHoe HaumeHoBanne OMCY, a takxke uHbOpMaIUIO O
pexumMe ero paboThl.

2.14.5. Bxon B 3manue (TOMEIIEHNE) M BBIXOJT U3 HETO 000PYIYIOTCS JISCTHUIIAMU C
MOPYYHSMU U TIAHyCaMU JIJIsl IEPEABUKEHUS JETCKUX U MHBAJTUAHBIX KOJIACOK.

2.14.6. B nomenienuu opranusyercs OCCIUIaTHBIN TyasieT JJig TOCETUTENEeH, B TOM
YuUCJe TyalleT, IPeHa3HAYEHHBIN 1Sl THBAJIUIOB.

2.14.7. Tlpu neoOxomumoctu padboTHukoM MODIIl, AnMuHHCTpani HUHBAIUITY
OKa3bIBa€TCsl MOMOILb B MPEOJIOJIEHUU OapbepoB, MEMIAIOMIUX MOJYYEHUI0 UM YCIyT
HapaBHE C APYTUMU JTULAMH.

2.14.8. Bxox B mOMeEIIIEHHE U MECTa OKHMJIaHUsSI 000PYIYIOTCS KHOIIKaMH, a TaKKe
cozepkaT MHPOPMALIMIO O KOHTAaKTHBIX HOMepax Tene(OHOB BbI30Ba pabOTHUKA IS
COMPOBOXK/ICHUSI HHBAJIU/IA.

2.14.9. ly6nupoBaHue HEOOXOAUMOM Jii MHBAJIWJIOB 3BYKOBOM M 3PHUTEIILHON
uHopMalMu, a TakKe HaJnuced, 3HAKOB W HMHOM TEKCTOBOM U rpaduyeckoin
uH(OpMaIMK 3HAKaMU, BBIMOJHEHHBIMH peibeHO-TOUCUHBIM MIpudpTOM bpaitns,
JOIYCK CYpOIEPEBOAUMKA U TU(PIOCYpIOTIEPEBOTUNKA.

2.14.10. O6opyaoBaHrE MECT MOBBILIEHHOT'O Y100CTBa C JOTIOJIHUTEIBHBIM MECTOM
JUIsE  COOAKU-TIPOBOJIHUKA U YCTPOMCTB I TEPEABWKCHHUS WHBaIHAa (KOCTBHUICH,
XOJIYHKOB).

2.14.11. XapakTepUCTHKA MOMENICHU NpUEMa M BbIJAYu JIOKYMEHTOB B YacTHU
O00BEMHO-TUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PELICHHUM, OCBEIICHUS, MOKapHOU
0€30MacHOCTH, MHKEHEPHOT0 000pYAOBaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM
HOPMAaTUBHBIX JOKYMEHTOB, IEUCTBYIOIMX Ha Tepputopun Poccuiickon denepannn.



2.14.12. TlomenieHus npueMa M BbIAAYU JOKYMEHTOB JIOJDKHBI MpeycMaTpUBaTh
MecTa JJI 0KUIaHMs, THPOPMUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. MecTta oxxuiaHusl 1 MecTa i1 ”HGOPMHUPOBAHUS O00PYIYIOTCS CTYJIbSIMU
(KpecenbHBIMH CEKIIUSAMH, CKaMbsIMU) M CToJIaMH (CTOMKamMu) s O(OpMIICHHUS
JOKYMEHTOB C pa3MElIeHMeM Ha HUX OJAaHKOB JIOKYMEHTOB, HEOOXOJMMBIX JIJIst
MOJTYYCHUS] MYHUIMINAIBHOW YCIYTH, KaHUEISIPCKUMHU MPUHAJICKHOCTIMHU, a TaKKE
WH)OPMAITMOHHBIMA CTCHIAMH, COJEPKAINAMU aKTyaJbHYI0O W HCYCPIBIBAIOIILYIO
nH(DOpMaIIio, HEOOXOIUMYIO JUTSI TOTYYEHUS MYHUITUTIATLHOW YCIIYTH, U HH()OPMAITHIO
0 Yacax npuema 3asiBIICHUM.

2.14.14. Mecra ajs TpOBEIAEHHUS JIMYHOTO TpUEMa 3asBUTENCH 000pymyrOTCS
CTOJIaMH, CTYJbSIMH, OOECIIEUYMBAIOTCA KAHUEISIPCKUMUA MPUHAUIKHOCTAMU IS
HaIMCaHUs MUCbMEHHBIX OOpaIlCHHH.

2.15. [TokazaTenu JOCTYIHOCTH M Ka4yeCTBAa MyHUITUTIATLHOM YCITYTH:

2.15.1. Tloka3zaTenu JOCTYITHOCTH MyHUIIMIIAIBLHOM yciryrH (o01ue, MpUMEHUMBIE B
OTHOIIECHUU BCEX 3asBUTEIICH):

1) TpaHCTIOpTHAS JJOCTYITHOCTH K MECTY MPEOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH;

2) HanuuMe ykasarened, oOeCreuMBaIoOmUX OECHpEensTCTBEHHBIN JIOCTYN K
MTOMEILEHUSIM, B KOTOPBIX MPENOCTABISETCS YCIyTa;

3) BO3MOXHOCTh IMOJYYEHUS TIOJHOW M JOCTOBEPHOM HMHPOPMALMH O
MyHununansHou yeinyre B OMCY, MOL], no Tenedony, Ha opUIIMaTEHOM CaiiTe Oprana,
MPE0CTaBISAIONIEro yeiuyry, nocpeacrsom EINY nubo TV JIO;

4) mpenocTaBlieHWE MYHMIMNAIBHOW YCIYTH JIOOBIM JOCTYIHBIM CIIOCOOOM,
MPEyCMOTPEHHBIM JICHCTBYIOIINM 3aKOHOIATEIHCTBOM;

5) obOecnieuenue 1Jist 3asBUTEIIE BO3MOKHOCTH TOJy4YE€HHs] HHPOPMALUU O XOAE U
pe3ynbTaTe NPeOCTABICHHS MyHUIIMITAIBHON ycIyru ¢ ucnosibzoBanueM EINTY u(unm)
1y JIO.

2.15.2. Tlokazarenu JOCTYNMHOCTH MYHUIIMIIAIIBHONW YCIyru (CHelHalibHbIE,
MIPUMEHUMBIE B OTHOIICHUHY HHBAJIHJIOB):

1) Hanumure nHPPaCTPYKTYpHhI, YKazaHHOH B TyHKTE 2.14;

2) ucroHeHue TpeOoBaHUM JOCTYITHOCTH YCIIYT JJIs MHBAJIUIOB,;

3) oOecrmeueHrue OECHPENSITCTBEHHOrO JOCTyNla WHBAIMIOB K ITOMCIICHUSIM, B
KOTOPBIX MPEJOCTABISIETCS MyHUIIMIAIbHAS YCIIyTa.

2.15.3. IlokazaTenu kayecTBa MyHUITUTIATLHON YCITYTH:

1) cobmoieHre cpoka NpeIoCTaBICHUS] MyHUITUNIAIbHON YCIIYTH;

2) co0r0IeHue BpEMEHH OKUJIaHUs B OYepeu MpH MoJlaye 3anpoca U NoJy4yeHUun
pe3ynbTara;

3) ocyiecTBieHUE He 00siee OJHOTO OOpaIleHUs 3asIBUTEIISI K TOJDKHOCTHBIM JTUIIAM
Anvunuctpanuu wid padotHukam MOI] mpu mogavye AOKYMEHTOB Ha TMOITy4YEHUE
MYHUITUTIAJILHOW yCIIYyTH U HE OoJiee 0HOTO OOpaIieHus Mpy MOJyYeHUH pe3yJibTaTta B
Anmunuctpanuu uiau B MOILI;

4) orcyTcTBHE Kaio0 Ha JCHCTBUA WM O€3/eHCTBHE JODKHOCTHBIX JIUI]
AJIMUHUCTpaMU, IOJAHHBIX B YCTAHOBJIECHHOM MOPSIIKE.

2.15.4. Tlocne monydeHus pe3yiabTaTa MYyHHIMIIAJbHOW YCIYTH, MPEIOCTABICHUE
KOTOpOM OCyHIeCTBIIIIOCh B 3ekTpoHHOM Buie depe3 EIIY wmm II'Y JIO nub6o
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nocpeactsom MO, 3asBuTento oOecreyuBaeTcs BO3MOMXHOCTH OLEHKH KadecTBa
OKa3aHMsl YCIYTH.

2.16. OOpamieHue 3asBUTENS 32 IMOJYYEHHEM YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOIUMBIMUA U O00S3aTENIbHBIMU JUIsI MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH,
He TpedyeTcs.

2.17. WNupie T1peboOBaHWs, B TOM YHCIE YUUTHIBAIOUIHNE OCOOCHHOCTH
MPEJOCTaBICHUS MYHULMNAIBHON YCIYTH MO SKCTEPPUTOPUATBLHOMY MPUHIIMNY U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOW YCIIYTH B QJIEKTPOHHOU (hopme.

2.17.1. TlpemoctaBieHue YCIyTH IO OKCTEPPUTOPHUATBLHOMY TMPHUHIIAITY HE
MIPETYCMOTPEHO.

2.17.2. TlpenmocraBieHue MYHHUIMNAIBHON YCIyTd B 3JIEKTPOHHOM BHJE
OCYILECTBIISIETCA TPU TEXHUYECKON peanu3anuu yciayru mnocpeactsom [II'Y  JIO
u/vmu EITY.

3. CocTas, OCIEA0BATENBHOCTD U CPOKHU BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEYP, TPEOOBAHUS K TOPSIKY
WX BBITIOJTHEHUS], B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHUS
aIMUHUCTPATUBHBIX TPOLIEYP B ANEKTPOHHOMU dhopme

3.1. CocraB, mOCIENOBATENIBHOCTh W CPOKM BBINOJHEHUS aJIMUHUCTPATUBHBIX
poIeayp, TPEOOBaHUS K OPSIKY MX BBITIOJTHEHUS.

3.1.1. IlpenocTaBiieHns MYHMIIUTIATLHON YCIYTM BKJIIOYAET B ce0s CIEAYIOIIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpueM © perucTpanus 3asBICHHS W JOKYMEHTOB O TIPEIOCTaBICHUH
MYHUIIUTIATIBHOM yCIIyTH — He Oosiee 1 paGouero mHs.

2) TpoBepKa JOKYMEHTOB Ha KOMILICKTHOCTh, HAIIPaBJICHHE 3allPOCOB B paMKax
MEXBEJIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aMMOJICUCTBHS, MIOJATOTOBKA W TOJIITACAHNE
corjlachsi Ha TMepenady >KWIOro TIOMEIIEHUs, NPEAOCTABIEHHOIO 10 JOTOBOPY
COIMAJIBHOTO HaiMa, B TMOJHAEM, JTUOO MOTHBHPOBAHHOTO OTKa3a B MPEIOCTaBICHUU
MYHUIIUTIATILHOM yCiIyTH — He 6oiiee 10 pabouux mHew;

3) Bbgaua (HampaBJIeHHWE) COIVIACHS Ha TMepelady JKWIOTO IMOMEIICHHS,
MPEAOCTABIEHHOTO MO JOTOBOPY COLMAIBHOTO HaiimMa, B MOogHaeM JiMOO
MOTUBHUPOBAHHOTO OTKa3a B MPEJOCTABICHUM MYHMUIIMIAIBHOW YCIyru — He Ooliee
1 pabouero aHs.

3.1.2. Tlpuem u peructpauusi 3asiBJICHUA U JOKYMEHTOB O MPEIOCTABICHUU
MYHULIMITAIIHOW YCIIYTH.

3.1.2.1. OcHoBaHue U1l HaYaja AAIMUHUCTPATUBHOM MPOLIEAYPHI: MOCTYIJIEHUE B
AJIMUHUCTpAlMIO  3asBJICHHS] W  JIOKYMEHTOB, TMPEIyCMOTPEHHbIX 1. 2.6
aIMUHHUCTPATUBHOTO PErIaMEHTA.

3.1.2.2. CopepxxaHnve aIMUHHCTPATHUBHOIO JEUCTBUS, MNPOJOJLKUTEIBHOCTh W
(wM) MaKCUMaJbHBI CPOK €ro  BBIMOJMHEHHS: PAO0OTHUK  AJMUHHUCTpAIINH,
OTBETCTBEHHBIN 3a 00pabOTKYy BXOSANIUX IOKYMEHTOB, IPUHUMAET IPEICTABICHHBIE
(HampaBJICHHbIE) 3aABUTEJIEM 3asBJICHUE U IOKYMEHTBI, BbIJIAET 3asIBUTEIIIO PACIIUCKY B
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NOJIYYEHUH 3asBJIICHUS U JOKYMEHTOB U PETUCTPUPYET UX B COOTBETCTBUHM C MPABUIIAMU
JIEJIONPOU3BOICTBA B TeUeHHE He Oosiee 1 pabodero mHs.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINIOJHEHUE aAMUHUCTPATUBHOMN MPOLEIYPHI:
pabOTHUK AJIMUHHUCTPAILIUU, OTBETCTBEHHBIN 32 00pa0O0TKY BXOASIIMX JOKYMEHTOB.

3.1.2.4. Kputepun NOpUHATUA PEUICHUS: TMOCTYIUIEHHUE B AJIMHHUCTPALMIO B
YCTAHOBJICHHOM MOPSIKE 3asBJICHUS U JIOKYMEHTOB O MPEA0CTaBICHUN MYHULIMTATIBHOM
YCIIyTH.

3.1.2.5. Pe3ynbTaT BBITIOJIHEHHS] aAMUHUCTPATHBHOW TPOIEAYPHI: PETUCTPAITUS
3asBJICHUS M IOKYMEHTOB O MPEA0CTABICHUN MYHULIMIAIBHON YCITYTH.

3.1.3. IlpoBepka AOKYMEHTOB Ha KOMIUIEKTHOCTb, HAIIPABJIICHUE 3alpOCOB B
paMKax MEXKBEIOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aWMOJCHCTBUS, IMOATOTOBKA U
MOJAMNKUCaHKe MO0 COorIacHs Ha mepenady >KUJIoro MOMEIICHUs, MPEA0CTaBICHHOTO 10
JIOTOBOPY COLIMAJIBHOTO HaiiMa, B IMOAHAeM, JIMOO MOTHBHUPOBAHHOIO OTKa3a B
MPENOCTaBIECHUHA MYHHUIIUNIAJIbHON YCIIyTH.

3.1.3.1. OcHoBaHue sl HavYaJla aJIMUHUCTPATUBHOW MPOUEAYPHI: MOCTYIICHUE
3apEeTrUCTPUPOBAHHOTO 3asIBJICHUS U IOKYMEHTOB JIOJ>KHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a (popMUpOBaHUE MPOEKTA PEIICHHUS.

3.1.3.2. Copepxanue aaMUHUCTPATUBHOTO JCHCTBUSA (QAMUHUCTPATHUBHBIX
NEeUCTBU), MPOJOJKUTEIIBHOCTD U (MJIM) MAKCUMAaJIbHBIN CPOK €T0 (MX) BBIMOJHECHHUS:

- MpOBEpKa JOKYMEHTOB Ha KOMIUIEKTHOCTh W JOCTOBEPHOCTb, ITPOBEpPKA
CBEJICHUI, COIEpXKaIllMXCsl B MPEJCTABICHHBIX 3asBJICHUU U JIOKYMEHTaxX, B IEJISIX
OIIEHKM MX COOTBETCTBUS TPEOOBAHUSM W YCIOBUSIM Ha TMOJYyYCHHE MYHUIMMAIbHOU
YCIIYTH, a TaKke (POPMUPOBAHUE MPOEKTA PELIECHUS IO UTOTaM PaCCMOTPEHUS 3asiBJICHUS
U JIOKyMEHTOB B TeueHue He Oosiee 10 paGoumx nHel C JaThl OKOHYAHUS TIEPBOM
aIMUHUCTPATUBHOM NPOLIEAYPHI;

- dbopmupoBanue, HaIpaBJICHUE MEKBEJOMCTBEHHOTO 3amnpoca
(MEeXBEOMCTBEHHBIX 3apOCOB) (B Clyyae HEMPEICTABICHUS 3asBUTEIIEM JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7 aJIMUHHCTPATUBHOTO PErJaMEHTa) B AJIEKTPOHHOMN
dbopMe ¢  UCHOJL30BAaHUEM  CHCTEMBI  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMO/JICHCTBUS U MOJYYEHUE OTBETOB HA MEKBEIOMCTBEHHbBIE 3alPOCHl B TEUCHHE HE
Oonee 5 pabouux HEW ¢ AaThl OKOHYAHUS MIEPBON aIMUHUCTPATUBHOM MPOIEAYPHI;

- TOATOTOBKAa M TPEJCTABIEHWE MPOEKTa COrjacusi Ha TNepenavy >KHIOro
MOMENIEHUS, PEOCTABICHHOIO 110 JI0TOBOPY COLMATIBLHOTO HaiiMa, B TIOJIHAEM, & TAKKe
3asBJICHUS] U JOKYMEHTOB JIOJKHOCTHOMY JIMIYY AJIMUHUCTPAIIMHM, OTBETCTBEHHOMY 3a
BbIJ]auy M MOJIIKMCAaHUE COOTBETCTBYIOIIETO COTIacHsl.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBIMOJHEHUE aIMUHUCTPATUBHOMN MPOLIEAYPHI:
CHenuaInucT AJMUHUCTPAIMU, OTBEYAIOIIMI 32 pacCMOTPEHHE M MOATOTOBKY IPOEKTa
peuieHus.

3.1.3.4. Kpurepun NpUHATHS PEIICHHUS: COOTBETCTBUE/HECOOTBETCTBHE 3asSBIICHUS
U JOKYMEHTOB TpeOoBaHUsAM MyHKTA 2.10 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI aIMUHUCTPATUBHON MTPOLIEAYPHI:

- TOArOTOBKAa IIPOEKTa COIJIacMsd Ha Nepenady SKWIOro MOMEIIEHUs,
MPEAOCTABIEHHOTO IO IOTOBOPY COLIMAIIBHOTO HalMa;
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- TIOJIFOTOBKA MPOEKTa pellieHrs 00 OTKa3e B MPEJOCTABICHUH MYHUIIMIAIbHON
YCIIyTH.

3.1.4. IlpunsaTue pemieHuss 0 NPeaOoCTaBICHUN MYHUIIMIIAIBHON YCIyrd Win 00
OTKa3€ B MPEJOCTABICHUH MYHUILIUITAIbHON YCITYTH.

3.1.4.1. OcHoBaHMe 71 Ha4Yajaa aIMUHUCTPATUBHOMN MPOLIEAYPHI: IPEACTABICHUE
3asBJICHUSI W JOKYMEHTOB, a TAaKXKE IPOCKTAa pEUICHUS JOJKHOCTHOMY JIUILY
AJIMUHUCTpAIlMd, OTBETCTBEHHOMY 3a MPUHATHE W MOAMUCAHUE COOTBETCTBYIOLIETO
pelIeHus.

3.1.4.2. CopepxxaHnve aIMUHHUCTPATUBHOIO JEUCTBUA (aJIMUHUCTPATUBHBIX
NEUCTBUI), TPOJIOHKUTENBHOCTh U (WJIM) MaKCUMAJIbHBIA CPOK €ro (KX) BBIIIOTHEHUS:
paccMOTpEHUE 3asBJICHUS U JOKYMEHTOB, a TakK€ MPOEKTa PEHICHUS OJKHOCTHBIM
JUUOM  AJMHHUCTpAallMd, OTBETCTBEHHBIM  3a  IPUHATHE W  MOJIUCAHHE
COOTBETCTBYIOILIETO PEIICHUs], B TeueHue He Oosiee 1 pabouero JgHS C JaThl OKOHYAHUS
BTOPOI aAMUHUCTPATUBHOMN MPOLIEAYPHI.

3.1.4.3. JIuno, OTBETCTBEHHOE 3a BBIIIOJHEHUE aAMUHHUCTPATHUBHOMN MPOLETYPHI:
JNOJDKHOCTHOE JUUO AJIMUHHCTPALIMM, OTBETCTBEHHOE 32 INPUHATHE W MOJINHCAHHE
COOTBETCTBYIOIIETO PEUICHUS.

3.1.4.4. Kpurepuu npuHATHS PEIICHUS: HAJTUYNE/OTCYTCTBUE y 3asBUTENS IIpaBa
Ha MOJyYeHHE MYHUIIUITAIIBHOU YCITyTH.

3.1.4.5. Pe3ynprat BBIOTHCHHUS aIMUHUCTPATUBHON TTPOIICTYPHI:

- IOANMCAHUE COracus Ha Mepeiayy *KUIoro NOMEIEHUs, TPEI0CTaBIEHHOTO 110
JIOTOBOPY COLIMAJILHOTO HalMa,;

- MOJIMKUCAHUE PEIIeHUsI 00 0TKa3e B MPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

3.1.5. Beimava pesyibTaTa mpeoCTaBICHUS MyHHIIUTIAIBHON YCITYTH.

3.1.5.1. OcHoBaHue mJig Havyajla aAMUHUCTPATUBHOM TPOLEAYPHI: MOIIMUCAHUE
COOTBETCTBYIOIIETO  PEUICHUS,  SABJISIOMIETOCS  PE3YJIbTaTOM  MPEIOCTABIICHUS
MYHHULIUITAIBHON YCIYTH.

3.1.5.2. Copnepxkanue aAMUHUCTPATUBHOTO JEHCTBUA, MPOAOTKUTEIBHOCTD
1(MIM) MaKCUMAaJIbHBIN CPOK €T0 BBIIIOJIHEHUS: PETUCTPAIUs U HAIIPABJICHUE PE3YJIbTaTa
MPEIOCTABICHUS MYHMIIMMAIBHONW YCIYTHM CIIOCOOOM, YKa3aHHBIM B 3asBJIICHHH, B
tTeueHue 1 pabouero JaHsl.

3.1.5.3. JInmo, OTBETCTBEHHOE 3a BBINIOJHEHUE AaJMUHUCTPATUBHOM NPOLETYPHI:
PabOTHUK KaHUEIIPUU ATMUHUCTPALIUN.

3.1.5.4. Pe3ynbTaT BBIIOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI: HAMNPABICHUE
pe3yiabTara TMPEJOCTaBICHUS MYHUIMNAIBHON YCIAyTHM CIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUH.

3.2. OcoOeHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU
dhopme

3.2.1. IlpenocraBnenne MyHunMnaibHoM ycayru Ha EIT'Y wn III'Y JIO
OCYILIECTBIISIETCA B COOTBETCTBHU ¢ DeaepasibHbIM 3aKOHOM Ne 210-D3, denepaibHbIM
3akoHOM 0T 27.07.2006 Ne 149-03 «O06 undopmarmu, nHOOPMALTUOHHBIX TEXHOJIOTHUSX
1 0 3amuTte uHbopmanum», nocranoBienueM I[IpaBurenscTBa Poccuiickoit deneparuu
or 25.06.2012 Ne 634 «O Bumax 3JNEKTPOHHOM NOMINHCH, WCIOIb30BAHUE KOTOPBIX


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0390056F0E46493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0094086E0444493D44858794BC2CR1L
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JIOIyCKaeTCsl IpU OOpallleHUH 3a MOJIyYeHHUEM TOCYAapCTBEHHBIX U MYHHUIIMIATbHBIX
YCILYT.

3.2.2. [1ns nosmydenust MyHunnanbHou yeiyru uepes EIINY umm uepes TII'Y JIO
3asIBUTEII0 HEOOXOJMMO MpPEeNBApUTENBLHO MPONTH MpoIEecC peructpaiuu B EnuHoi
cucteMe uaeHTuGuKanuu u ayreHtTudukanmu (nainee - ECHUA).

3.2.3. MyHunumnanbpHas yciryra MoxeT ObITh nmoxydena uepes [1I'Y JIO nubo uepes
EII'Y caenyrommmu cnocodamu:

0e3 JIMYHOH SIBKM Ha MpPUEM B AIMHUHHCTPALIUIO.

3.2.4. Ins nogauum 3aasinenus yepe3 EITY nnm yepes [II'Y JIO 3asBUTEND T0KEH
BBIIIOJIHATD CIAEAYIOIINE TEHCTBUS:

npoiTH uaeHTuuKanuio u ayrentupukanuio B ECUA;

B tuuHoM Kabunete Ha EIII'Y unu na [1T'Y JIO 3anoaHuTh B 3JeKTpOHHOK hopme
3asIBJICHUE HA OKa3aHWE MyHULMIIAIBHON YCIIyTH;

- INPWIOKUTh K 3asBJICHUIO0 JJICKTPOHHBIE JOKYMEHTHl W HAIpPaBUTh MaKET
AJIEKTPOHHBIX JTOKYMEHTOB B AJMUHHUCTpAIHIO ocpeacTBoM QyHkunoHana EIITY win
Iy JIO.

3.2.5. B pe3yaprare HampaBl€HUs IIaKeTa D3JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoM [II'Y JIO mub6o uepes EINY, AUC «Mexsen JIO» mnpou3BoauTCS
aBTOMATUYECKas pPErucTpanus NOCTYIHMBILETO IAaKeTa S3JEKTPOHHBIX JIOKYMEHTOB M
IIPUCBOCHHE IMAKETY YHUKAJIBbHOIO HOMepa nena. Homep nena mocTymneH 3asBUTENIO B
auuHoM kabunete [1I'Y JIO u (wun) EINTY.

3.2.6. IIpu npenocrapieHun MyHununanbHoi yciyru yepes [II'Y JIO nu6o uepes
EII'Y, nomxHOCTHOE JIMIIO AIMUHUCTPALIMU BBITIOJHSET CIACAYIOMINE NEHCTBUS:

- (hopMUpYET MPOEKT PEIICHNs HA OCHOBAaHUHU JIOKYMEHTOB, MOCTYIUBIIUX YEPE3
[y JIO mu6o uyepe3 EII'Y, a Takke JOKyMEHTOB (CBEIEHMIA), MOCTYIHBIIUX
IIOCPEJICTBOM MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHSI, U IEPEAAET JOJKHOCTHOMY JIMILY,
HaJeIEHHOMY (QYHKIUSMU 10 IPUHATHIO PEIICHNUS;

- TI0CJIE PACCMOTPEHHsI JOKYMEHTOB M NPHUHATHS PELICHUS O NPENOCTaBICHUU
MYHHUILIMIIAJIBHOW yClIyrd (OTKa3e B MPEAOCTaBICHUM MYHUIUNAIBHON YCIYyTrH)
sanonHseT npexycmorpennsie B AVUC «Mexsen JIO» Gopmbl 0 MPUHATOM pellIeHUd U
nepeBoauT aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asBUTENSI O MPHUHATOM PEIICHWH C MOMOIIBIO YKa3aHHBIX B
3asiBJICHUM CPEJCTB CBSA3HM, 3aTEM HAMpaBII€T JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBieHun: B MOL[, nubo HampaBisieT SJIEKTPOHHBIM JOKYMEHT, MOANUCAHHBIN
YCWJICHHOW KBAIM(PUIIMPOBAHHONW 3JIEKTPOHHOM MOAMKUCHIO JOHKHOCTHOTO JIMIIA,
MpUHSBIIETO perienue, B TuuHbiid kadbunet [1I'Y JIO unu EINTY.

3.2.7. B cnydae MOCTYIUIEHHS BCEX HOKYMEHTOB, YKAa3aHHBIX B IYHKTe 2.6
HACTOAIIETO aAMHHHUCTPATUBHOIO perjiaMeHTa, B (opMe AJIEKTPOHHBIX JTOKYMEHTOB
(97EeKTPOHHBIX 00pa3oB JIOKYMEHTOB), JHEM oOOpalleHus 3a MpeaoCTaBICHUEM
MYHULMIIATBHOM YCIIYTH CYUTAETCS 1aTa perucTpanuu npuemMa 1okymentos Ha [1I'Y JIO
nnu EIITY.

NudopmupoBanue 3asBUTENs O XOA€ U  pe3yjibTare MPeIOoCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH OCYIIECTBISETCS B OJEKTPOHHOW (opMe depe3 JIHYHBIMN
KaOuHeT 3asBuTes, pacnonoxeHusit Ha [1I'Y JIO nmu6o va EIITY.
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3.2.8. AIMuHHUCTpanys 0OpW TOCTYIUIECHMM JOKYMEHTOB OT  3asiBUTENA
nocpeactsoM [I'Y JIO unu EIIT'Y no TpeGoBaHuIO 3asBUTEINS HAMPABIAET PE3yiIbTaT
NPEIOCTaBIEHUS YCIYTU B POPME JIEKTPOHHOTO TIOKYMEHTA, MOMMCAHHOTO YCUIICHHOM
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHONU MOAMHUCHIO JIOJBKHOCTHOTO JIMIA, TPUHSBIIETO
penieHue (B 3TOM cilydae 3asBUTENb IIPH Mojjaue 3asBJICHUS HA MPEJOCTABICHUE YCIYTU
OTMEYaeT B COOTBETCTBYIOIIEM I0JI€ TAKYI0 HEOOXOIUMOCTB).

Briaua (HampaBiieHHE) 3JIEKTPOHHBIX JOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIbTATOM
MPEIOCTABJICHNUSI MYHHIMIIAIIBHON YCIYTH, 3asBUTEII0 OCYIIECTBISIETCS B JCHb
perucTpanuu pe3yabTara NpeI0CTaBICHUS MyHUIIUITAIBHOW YCIYyTH AJIMUHUCTPAIIUCH.

3.3. Tlopsimok ucmpaBieHUs AOMYHIEHHBIX OMNEYaTOK U OIHUOOK B BBIJIAHHBIX
B pE3yJIbTATE MPEIOCTABICHUS MyHULIUITAIIBHOW YCIYTH IOKYMEHTAX.

3.3.1. B cay4ae eciu B BBIJAHHBIX B PE3YJIbTATE NPEAOCTABICHUS MyHUIIUIIATIbHON
YCIIYTH IOKYMEHTaX JIOMYIIEHbI ONeYaTKU U OIMIHUOKH TO 3asBUTEIb BIIPABE MPEACTABUTH
B AJIMHHUCTPalMIO HEMOCPEJICTBEHHO, HAMNPABUTh IIOYTOBBIM OTIPABICHUEM,
nocpencteoM EINI'Y noamucanHoe 3asiBUTEIEM, 3aBEPEHHOE TMEYaThIO 3asBUTENS (TpU
HaJau4uuK) win ohOopMIICHHOE B (OpME DJIEKTPOHHOTO JOKYMEHTAa W TOJIHUCAHHOE
YCUJICHHOW KBaTU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOMUCKIO 3aBICHUE O HEOOXOIUMOCTH
WCTIPABJICHUS] JOMYIICHHBIX OINEYaTOK H (WJIM) OIIMOOK C W3J0KEHUEM CYTH
JOMYIIEHHBIX ONeYaTKH ¢ (WIM) OMIMOKA M TPWIOKEHUEM KOIMUU JIOKYMEHTAa,
COJIEpPIKallleTo OMEYaTKU U (MJIM) OUIUOKH.

3.3.2. B Teuenne 5 (mAtu) paboyux AHEH CO JTHA PErUCTpalUU 3asiBJICHUSA 00
UCIIPABJICHUU ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yibTaTe NpPEIOCTaBICHUS
MYHULIMIATBHON YCIYTM JOKYMEHTAaX OTBETCTBEHHBIM CHEHUATUCT AJIMUHUCTpALUU
yCTaHaBJIMBAET HAJIMYKE OMEUYaTKH (OIMOKK) U 0OpMIIIET pe3yabTaT MPeI0CTaBICHUS
MYHUIIUTIATBHON yCIIyTH (JOKYMEHT) C MCIPABIICHHBIMU OleYaTKaMu (OIMMOKaMH) WU
HaIpaBJsieT 3asBUTENI0 YBEIOMJICHHE C OOOCHOBAaHHBIM OTKa3oM B O(OPMIICHUU
JIOKyMEHTa C WCIPaBICHHBIMHU oreyaTkamu (ommOkamu). PesynpTaT mpenoctaBieHUs
MYHUIIUTIATBHON  yCIyTH  (JOKYMEHT) AJIMUHUCTpAIUsi HANpaBisIET CIocoOoM,
YKa3aHHBIM B 3asIBJICHUU.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTIIAaMCHTA

4.1. Tlopsimok OCYIIECTBICHHUS] TEKYIIEr0 KOHTPOJS 3a COOJIIOJICHUEM W
WCIIOJJHEHUEM OTBETCTBEHHBIMM JIOJDKHOCTHBIMH JIMIIAMU IOJIOKEHHWM pEerjaMeHTa u
MHBIX  HOPMAaTHUBHBIX IPAaBOBBIX AaKTOB, YyCTaHABJIMBAIOIIUX TpeOOBaHUS K
MPENOCTABICHUI0 MYHHMIMIIAJBHOM  YCIYI'M, a TaKXe MNPUHATUEM pEUICHUN
OTBETCTBEHHBIMH JIULIAMH.

Texymmuii  KOHTPOJIb  OCYIIECTBIISIETCS ~ OTBETCTBEHHBIMH  paOOTHHKAMU
AIIMUHUCTpAllMd 1O KaXJOW Mpoueaype B COOTBETCTBUM C YCTAHOBJICHHBIMU
HACTOSIIIMM PErJIaMEHTOM COJEPKAHUEM IECUCTBUM M CPOKAMH UX OCYILIECTBJICHMS, a
TaK)Ke IIyTeM IPOBEICHUS PYKOBOAUTENEM (3aMECTUTENIEM PYKOBOJAMTENISA, HAYaJIbHUKOM
otnena) AAMUHUCTPALIMHA MPOBEPOK UCIIOJHEHHSI TIOJIOKEHHUIM HACTOSIILIETO pEriaMeHTa,
VHBIX HOPMATUBHBIX MMPABOBBIX aKTOB.
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4.2. Ilopsnok M NEPUOAUYHOCTH OCYLIECTBICHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK ITOJIHOTHI ¥ Ka4eCTBa MPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

B memsax ocyiecTBieHuss KOHTPOJIA 3a ITOJIHOTOM M Ka4yeCTBOM IIPENOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH IIPOBOJASTCS IUIAHOBBIE U BHEIUJIAHOBBIC ITPOBEPKHU.

[InaHOBBIE NIPOBEPKHU NPENOCTABICHHUS] MYHULUIIAIBHON YCIYI'M IPOBOJSATCS HE
qJanie OJHOrO pa3a B TPU I'0Ja B COOTBETCTBUMU C IUIAHOM NIPOBEACHUS INPOBEPOK,
YTBEPKIACHHBIM PYKOBOJAUTENIEM AIMUHUCTPALIUN.

[Ipy mnpoBepke MOTYyT paccMaTpUBaThCS BCE BONPOCHI, CBS3aHHBIE C
MIPEIOCTABIEHUEM MYHULIUITAIIBHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), UIIM OTAEIIbHBIN
BOIIPOC, CBSA3aHHBIM C MPEAOCTABICHUEM MYHULHUIAIBHON YCIYrd (TeMaTH4eCKue
IIPOBEPKH).

BHenianoBbIE POBEPKHU NPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH IIPOBOAATCS
no  obOpameHussM  (QU3NYECKUX, IOPUIMYECKUX JIUI W  UHAUBUIYaJIbHBIX
npeanpuHUMaTesieii, oOpallleHusIM OpraHoB TIOCYJapCTBEHHOM BIIACTH, OpraHOB
MECTHOI'O CaMOYIIPaBJICHUsS, HUX JOJDKHOCTHBIX JIMI[, & TAaKXKE B LEJIAX IPOBEPKU
YCTpPaHEHUs HapYILICHUH, BBIABICHHBIX B XOJ€ IPOBEICHHOW BHEIUIAHOBOW IIPOBEPKH.
VYka3aHHble OOpalleHUs] MOJUIEKAT PErHUCTpallii B JIEHb UX MOCTYIJICHUS B CHCTEME
AJIEKTPOHHOI'O JOKYMEHTO000POTa U JI€JIONPOU3BOICTBA A IMUHUCTPALUH.

O npoBeaeHNN NPOBEPKU U31AE€TCS PABOBOM aKT AJIMUHHUCTPALIMM O IPOBENCHUN
IPOBEPKH HCIOJHEHUS AAMUHHUCTPATHBHOTO PEMIAMEHTAa IO MPEIOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

[Io pe3ynpraram MpOBEICHHS MPOBEPKU COCTABIIAETCS AKT, B KOTOPOM JOJIKHBI
OBITh YKa3aHbl JIOKYMEHTAJbHO MOATBEPKICHHbIE (DAKTHI HAPYLUICHUM, BBISIBICHHbBIC B
XO0Jle MPOBEPKH, WA OTCYTCTBHE TAKOBBIX, & TAK)KE BBIBOJBI, COJIEPIKAIINE OLEHKY
IIOJTHOTHI M KayecTBa IPEJOCTABIICHUS MYHMIUIIAJIBHON YCIYIM U IPEIJIOKEHUS 110
YCTPaHEHHUIO BBIABIICHHBIX IIPU IPOBEPKE HapylleHui. [Ipu npoBeneHnn BHEIUIAaHOBON
NPOBEPKM B AaKT€ OTPaKaloTCid pe3yJbTaThl MNPOBEPKU (HAKTOB, H3JI0KEHHBIX B
oOpallleHuu, a TakXe BBIBOJABl M MPEIJIOKEHUS IO YCTPAHEHUIO BBISBICHHBIX IpU
IIPOBEPKE HAPYILLICHUH.

I[To pe3yapTaTam pacCMOTPEHUS OOpaIleHui 0OpaTUBIIEMYCS TaeTCs MUChbMEHHBIN
OTBET.

4.3. OTBETCTBEHHOCTH JIOJHDKHOCTHBIX JIMI] 32 PEIIeHUs U AeicTBus (0e3aeiicTBue),
MpUHUMAEMbIE (OCYILIECTBIIIEMbIE) B X0O/I€ IPEIOCTABICHUS MYHUIIMIATBHON YCIIYTH.

JIOJDKHOCTHBIE JIMIA, YIOJHOMOYEHHBIE HA BBINOJHEHUE AIMUHHUCTPATHUBHBIX
NEUCTBUH, MPEIYCMOTPEHHBIX HACTOSAIIUM PEMIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
coOmro/ieHne TpeOOBaHU JAEMCTBYIOMIMX HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM YHUCIIE
3a COOJIIOJIEHUE CPOKOB BBIMIOJIHEHUS] AJAMUHUCTPATUBHBIX JEHCTBUM, IMOJHOTY HUX
COBEpUICHMsSI, COOJIIOJICHUE TMPHUHIUIIOB TOBEACHUS C 3asABUTEISIMH, COXPaHHOCTb
JNOKYMEHTOB.

PykoBomuTtens AJMHUHHCTpAllUM HECET OTBETCTBEHHOCTh 3a oOecredeHue
[IPENOCTABICHNS] MyHULUMITAIBHON YCIIYTH.

PaboTHukM AAMHHHCTpallMM TpPHU TPEJOCTABICHUH MYHHUIMIAIBHOM yCIyTu
HECYT OTBETCTBEHHOCT:
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- 3a HEWUCIIOJHECHWE WM HEHQJIeKallee WCIOIHECHUE aJIMUHUCTPATUBHBIX
IpOLEAYp IPHU MPEIOCTABICHUN MYHULIMTIATBHOU YCIIYyTH;

- 3a IecTBus (0e31ecTBYE), BISKYIIME HAPYIIICHUE TIPaB U 3aKOHHBIX HHTEPECOB
(hU3NYECKUX WIH OPUANYECKUX JIUI, HHANBUIYATbHBIX MPEIPUHUMATEICH.

JIOJDKHOCTHBIE JIMIIa, BHHOBHBIE B HCUCHOJHECHHMH WJIM HEHaIeKalleM
HWCIIOJITHEHUH TpeOOBaHUI HACTOSIIIETO AJIMUHUCTPATUBHOTO perjJaMeHTa,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPAJIKE, YCTAHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOJATEeIbCTBOM P®.

5. locyne6Hblit (BHECYACOHBII ) MOPAIOK 00XKaTOBaHHSI pEIICHUN
u aelictBuii (0e31elcTBYSA) OpraHa, IpeJoCTaBISIONIET0 MyHULIUTIATBHYIO
YCIIyTY, JOJDKHOCTHBIX JIMIl OpraHa, MPeIOoCTABIISIOIEr0 MyHULUIIAIbHYIO YCIYTY,
I100 MYHULMIIANBHBIX CIYXalllUX, MHOTO(YHKIIMOHAJILHOTO LIEHTPA MPEI0CTaBICHUS
rOCyJIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT, pa0OTHIUKA MHOTO()YHKIIMOHAIBHOTO
LEHTpA MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIyT

5.1. 3asgBurenun MO0 MX TMPEACTaBUTEIM HUMEIOT IMpaBO Ha J0CYyJAeOHOE
(BHecyneOHOE) oOXaloBaHWE pEIICHUA U JIeUcTBUM (0e3AeCTBUS), TPUHSATHIX
(ocymiecTBIsIEMBIX) B XOJ€ MPEIOCTABICHUS MyHUIIUIAIBHOW YCIIYTH.

5.2. Ilpeamerom nocyaeObHOro (BHECYAeOHOTO) OOXKaIOBaHHS 3asBUTEIEM
peuieHuid U AecTBuil (0e37elCTBUS) OpraHa, MPEIOCTABISIONIEIO0 MYHHUIUIIAIBHYIO
yCIIYTy, JAOHKHOCTHOIO JIMIIA OpraHa, MpeJoCTaBISIOIEr0 MYyHUIMNAIbHYIO YCIYTY,
IM00 MYHULHMIIAIBHOTO CIYXallero, MHOTO(YHKIMOHAJBHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIITMOHAJILHOTO LIEHTPA SIBJISIOTCA B TOM YHCIIE CIAEAYIOIINE CIyYau:

1) HapylmieHune cpoka perucTpanuu 3amnpoca 3asBHUTENI O NPEIOCTaBICHUU
MYHULIMOAIBHON YCIIYTH, 3ampoca, YKa3aHHOro B cTatbe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylIEHWE CPOKa MPEIOCTaBICHUS MyHULMIAIBHOW yciayru. B ykasaHHoM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asABHUTEIIEM DPEIICHUN W JIEUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATIHLHOTO
LIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJbHBIA LIEHTpP, PEIICHUS U
nevictBust  (0e3melCTBUE) KOTOPOTO  OOXAIyrOTCS, BO3J0XKEHa (QYHKIHUS IO
MPEAOCTABIEHUIO COOTBETCTBYIOLIUX TOCY/IaPCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYT B
MOJIHOM 00BEME B IOPSAJIKE, ONpeIeIeHHOM YacThio 1.3 ctaThu 16 @eaepanbHOTo 3aKoHa
No 210-D3;

3) TpeboBaHKE y 3asBUTENS JJOKYMEHTOB WM HH(DOPMAIMH JTUOO OCYIIECTBICHHSI
JNEUCTBUN, TMPEACTaBICHUE WJIM OCYLIECTBICHHME KOTOPBIX HE MPEeaycCMOTPEHO
HOPMATUBHBIMM MNPAaBOBbIMM akTamu Poccuiickoin @enepanuu, HOPMATUBHBIMU
MPaBOBBIMHU aKkTaMmu JICHHMHTpaaCKo#l 00JacTH, MyHUITUTIATHHBIME TPABOBBIMU aKTaMU
JUIS1 TPEIOCTABICHUSI MyHULIMNIATBHOM YCIIYyTH;

4) oTka3 B mIpUEME JTOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTWMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunyv, HOPMATUBHBIMU
MpaBOBBIMU akTaMu JIeHHMHrpaackoi 00JacTH IS MPENOCTABICHUS MYHHUIMIIATBLHON
YCIIYTH, Y 3asIBUTENS;
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5) oTka3 B NpelIOCTaBICHUN MYHUIIMIIATBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
IpeayCMOTpeHbl (enepaibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HHUMH
WHBIMU HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepaniv, HOpMaTUBHBIMU
npaBoBbIMM akTamu JleHuHrpajackoi oOnactu. B ykazanHoMm ciyuyae nocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHUu u JAcehcTBUil (Oe3meicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHUKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKANYIOTCS, BO3JIOXKEHAa (YHKIMS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX WJIM MYHUIIMTIANBHBIX YCIYT B MOJHOM O00BEME B
nopsike, onpeaecnaeHHoM vyacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoi
@denepan, HOPMATHUBHBIMU TNPAaBOBBIMM  akTamMu JleHuHrpajckoil — oOnactw,
MYHUIUTIATBHBIMU PABOBBIMU aKTaMH;

7) 0TKa3 opraHa, MPeJOCTABISIONIETO MYHUIIMIIANBHYIO YCIYTY, TOHKHOCTHOTO
JMIa OpraHa, MpPeAO0CTaBISIONIEr0 MyHUIIUIIAIbHYIO YCIYry, MHOTO()YHKIMOHAIBHOTO
LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOI'O IIEHTPa B UCIIPABJICHUHN JOMYIIEHHBIX UMU
OMEYaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHHUIMIIAIBLHOU
YCIyTH JOKYMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOTO CPOKAa TaKWX HCIpaBiieHuil. B
YKa3aHHOM Cily4yae JocyAcOHoe (BHeCcyaeOHOe) 00KallOBaHUE 3asBUTEIIEM PEIICHUN U
NENCTBUI (Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKITHOHATHHOTO IIEHTPa BO3MOKHO B CIydae, eCiii Ha MHOTO()YHKIIMOHAIbHBIH
LEHTp, peleHus u JeucTtBus (0e37eiCTBHUE) KOTOPOro OO0XKaIyITCS, BO3JI0XKEHA
GyHKIUST 1O  TPEIOCTABICHUIO  COOTBETCTBYIOIIUX  TOCYJAPCTBEHHBIX  WJIH
MYHUIIMIIAJIBHBIX YCIIYT B IOJIHOM 00bEME B MOPSJIKE, ONPEIeICHHOM 4acThio 1.3 cTarbu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHEe CpOKa WIM MOpsAAKa BbIIAYU JIOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIBHON YCIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIUIATIBHON YCIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eepaqbHbIMU 3aKOHAaMU U MPUHATHIMH B
COOTBETCTBMM C HHMMM HHBIMH HOPMaTHBHBIMHU IpaBOBBIMU akTaMu Poccuiickoil
denepanyn, 3aKOHAMU ¥ WHBIMA HOPMAaTHBHBIMH MPABOBBIMU aKkTaMu JIEHUHTpaaCKOU
o0JjacTi, MyHUIIUTAIGHBIMH TPABOBBIMU aKTaMH. B ykazaHHOM ciydae AocyaeOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CJIydae, €ClM Ha MHOTO(QYHKIIMOHAIBHBIA IEHTp, PEIICHUS W JCHCTBUSA
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX WJIM MYHUIIMTIANBHBIX YCIYT B MOJHOM O00BbEME B
MOPsIZIKE, OTpeiesIeHHOM 4acThio 1.3 ctathu 16 @enepansHoro 3akona Ne 210-D3;

10) TpeOGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMIAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTaBICHUHM MYHHUIIMIIAIbHOU
YCIIyTH, 32 MCKIIOUEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 uyactu 1 ctatbu 7
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®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
00>xaJloBaHUE 3asBUTEJIEM perieHui U JelCcTBUIN (6e3neiicTBHSN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOIO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPENECITCHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.3. XKanoba momaercss B TNHUCbMEHHOW (QopMe Ha OyMa)XHOM HOCHTEIE,
B 3JIEKTPOHHOW (hopMe B OpraH, MpeA0CTaBISAIOINA MyHHIIMNAIBbHYIO yeayry, ['BY JIO
«MO®L» 1160 B KoMuTET 3KOHOMHUECKOTO Pa3BUTHS U MHBECTUIIMOHHON ACSITEILHOCTU
Jlenunrpanackoit obnactu, sBisomuiics yupeautenem ['BY JIO «MO®Lly (nmanee -
yupemutens ['BY JIO «M®Il»). XKanoObl Ha perreHuss u jaedcTBus (Oe3zeicTBHE)
PYKOBOJUTENSL OpraHa, MPEeAOCTAaBISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, IMOJATCS B
BBIIIECTOSAIIMNA opraH (MIPU €ro HalIW4yuu) JuO0 B CiIydae €ro OTCYTCTBUS
paccMaTpUBAOTCS. HEMOCPEACTBEHHO PYKOBOJWUTEIEM OpraHa, NPeJOCTaBIISIOLIETO
MYHUIIUTIATBHYIO yeiyry. JKanoObl Ha pemienus u aeiicTBus (0e3aeiicTBue) paboTHHUKA
I'BY JIO «MO®ILI» nogarotcs pyKOBOAUTETIO MHOTO(DYHKITMOHAIBHOTO IIeHTpa. XKamoobl
Ha pemieHus u nercteus (6e3aeiicteue) ['BY JIO «M®Ly nonatores yupeautento ['BY
JIO «M®L».

Kanoba Ha pemieHus u AeiicTBus (Oe3aeicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUNAIBHYIO ~ YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULMIAJIBHOIO CIYXaIllero, PpyKOBOAMUTENS OpraHa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTP, c UCIIOJIb30BaHUEM MH(}OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  ceTn  «MHTepHeT», oduuMamibHOrO caiTa oOprasa,
MPEAOCTABIISAIONIEr0 MyHUIIMNabHYI0 yeayry, EIIIY nu6o TIT'Y JIO, a Takke MOXKET
OBITh MPUHATA TPHU JMYHOM TMpueme 3asButens. JKamoba Ha pelieHus U JEeUCTBHS
(6e3neiicTBUE) MHOTO(PYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(QYHKIIMOHATHHOTO
[IEHTpa MOXET OBITh HampaBjeHa IO IOYTe, C MCIOJh30BaHHEM HWH(OpPMaAIMOHHO-
TEJICKOMMYHUKAIITHOHHOMN CeTH «HTEepHeTY, opUIUATHLHOTO canra
MHOTO(dyHKITMOHANBHOTO 1IeHTpa, EIITY nubo [I'Y JIO, a Takke MOXKeT ObITh IPUHSITA
MIPU JTUYHOM TpHUEME 3asIBUTEIIS.

5.4. OcHoBaHueM [Jid Hadajla MPOUEAypbl J0CyAeOHOro (BHECYIeOHOTO)
00>KajoBaHMs SIBJISIETCS MOJja4a 3asiBUTEJIEM Kajo0bl, COOTBETCTBYIOIIEH TPEOOBAHUIM
4. 5 cT. 11.2 ®enepanbHoro 3akona Ne 210-D3.

B nuceMeHHOI xaiobe B 00513aTEIbHOM MOPSJIKE YKA3hIBAIOTCS:

- HaUMEHOBAaHHWE OpraHa, MPeJOCTaBISAIONIET0 MYHULMNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPEJOCTABIISIIONIEIO MYHHIIMIAIBHYIO YCIyTY, JH00
roCyJapCTBEHHOTO WJIM MYHHUIIMIIAIBLHOTO CIy’Kaiero, dhuanaia, oTaena, yaaJleHHOTO
pabouero mecta ['BY JIO «M®Ily, ero pykoBoaurtens u(uin) pabOTHHUKA, PEUICHUS U
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

- gamunmsa, ums, oTdyecTBO (TIOCIEAHEE — TPU HATWYUH), CBEIACHHS O MECTE
KUTENbCTBA 3asBUTENS — (PU3UUECKOro JnIa JM00 HAaUMEHOBAHME, CBEJICHUS O MECTE
HaXOXKJEHUS 3asBUTEISI — FOPUIUUECKOTO JIMLA, a TaKXKe HOMEp (HOMEpa) KOHTAKTHOTO
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tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JI0JKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

- cBelleHHs 00 OOKaayeMbIX PeIICHHSX M AcehcTBHsAX (Oe37elicTBUU) opraHa,
NPEAOCTABISIONIET0  MYHULUHNAIBHYI)  YCIYTry, JOJDKHOCTHOTO JIMIA  OpraHa,
NPEIOCTABISIONIET0 MYHUIUIAIBHYIO  YCIYry, Ju0O TOCYAapCTBEHHOIO WM
MYHHIIMIIAJIBHOTO CIyXalero, punmana, oTaena, yaaieHHoro padouero mecta I'bY JIO
«M®I», ero paboTHUKA;

- JIOBOJbI, HA OCHOBAaHMWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM U
aeiictBueM (Oe3neiCTBHEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIMMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMAIbHYIO YCIYTry, JHM0O
roCyIapCTBEHHOTO WM MYHHUIMIAIBHOTO CIyXallero, Qpuinana, OTaeNla, YIaJIeHHOTO
pabouero mecra I'BY JIO «M®Il», ero pabGoTHuka. 3asgBUTEIEM MOTYT OBITh
MIPE/ICTABJICHBI IOKYMEHTHI (ITPU HATMYKMH ), TIOITBEPIKIAIOTUE IOBOIBI 3aIBUTEISL, THOO
UX KOITHH.

5.5. 3agBuTenb HMMEET MpaBO Ha MOJydyeHHEe HWH(OOpMAIMU U JIOKYMEHTOB,
HEOOXOJMMBIX JJII COCTaBJICHUA U 0OOCHOBAaHMUS KalloObI, B CIIy4asiX, YCTAaHOBJICHHBIX
cT. 11.1 ®enepanpHoro 3akoHa Ne 210-D3, npu ycinoBuu, 4TO 3TO HE 3aTPAruBacT MpPaBa,
CBOOOJIbI U 3aKOHHBIE WHTEPECHl APYrUX JHUI[ M €CIU yKa3aHHble WHGOpMAIUs U
JOKYMEHTBl HE COJIEpP)KAaT CBEIACHUM, COCTABJISIOIIMUX TOCYJAPCTBEHHYIO WA HHYIO
OXpaHsEMYIO TalHY.

5.6. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
yeayry, I'BY JIO «M®Ily, yupenutento ['BY JIO «MPIL» nubo0 BbIIECTOSIINN OpraH
(Ipu ero HaJW4YuH), MOJJIEKUT PACCMOTPEHUIO B TEUCHHUE IMATHAAIATH pabodyuX THEH
CO JTHSI €€ PEruCTpallly, a B CiIydyae 00XKaJOBaHMs OTKa3a OpraHa, MpeaoCTaBIISIONIETO
MyHUIMNaIbHYI0 yenyry, IBY JIO «M®IL]» B npuemMe TOKyMEHTOB y 3asBUTENS JTMOO
B HCIPABJICHUH JOMYIICHHBIX OMNEYaTOK W OMMOOK WM B cliydae oOOKajJoBaHUS
HapyIIEeHUs YCTAHOBJICHHOTO CPOKa TAKUX UCIIPABICHUHN — B TEUCHHUE MSITH pa00YUX JTHEH
CO JTHS €€ PETUCTpaLuy.

5.7. Ilo pe3ynbTatam pacCMOTPEHUS >KaIOObl MPUHUMAETCS OJIHO M3 CIEIYIOIINX
pELICHUN:

1) s)xano0a yJ10BJI€TBOPSIETCS, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIpaBJICHUS JOIMYLICHHBIX ONEYaTOK W OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MYHUIIMTIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH MPABOBHIMU aKTaMHU
Poccuiickoii ®denepaiii, HOpMaTUBHBIMU MPABOBBIMU akTaMu JIeHUHTpaCcKOM 00J1aCTH,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mnosgnee 1HsA, ClEeQyrOLIEro 3a JHEM MPUHATHA PEUIEHUS MO pe3yJbTaTaM
PACCMOTPEHHUSI KATOOBI, 3asIBUTEIIO B MUCbMEHHOM (hOpPME U TIO KETAHHIO 3aSBUTEIS B
ANIEKTPOHHON  (opMe HampaBisieTCsI MOTHMBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHHUSI JKATOOBI.

B cnyyae mnpusHaHuMs kajgoObl TMOAJIEXKAIIEH yIOBICTBOPEHHIO, B OTBETE
3agBUTENI0 Jaerca uWHGpoOpMauus O JCHCTBHUSX, OCYIIECTBISIEMBIX OPTraHoM,
MPEAOCTABIISIONIMM MYHHUITUTATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIHHBIM IICHTPOM B
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LESIX HE3aMEIUIMTENIBHOIO YCTPAHEHUs BBISIBICHHBIX HAPYLICHWW IPU OKAa3aHHUU
MYHULIUINIATBHON YCIIYTH, a TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTaBICHHbIEC HEY100CTBa
U yKa3blBaeTcs HMH(OpManus O JalbHEWIIUX JAEUCTBUAX, KOTOpPbIE HEOOXOIUMO
COBEPILINTH 3asIBUTEIIO B LEJAX MOJYyUYECHNUS MyHULIUIIAIBHON YCIIYTH.

B cnydae npusHaHus xajoObl HE NOJUIEKAIIEW YIOBIETBOPEHHMIO, B OTBETE
3asIBUTEII0 JAIOTCA apryMEHTUPOBAHHBIE PA3BSICHEHUS O MPUYUHAX [PUHATOTO
pelieHus, a Takke HHGOpPMaIKs O MOPSIKE 00>KaT0BaHUS IPUHITOTO PEIICHHUS.

B cimyuae ycraHOBJIEHMSI B XOJ€ WIM IO Pe3yJbTaTaM PACCMOTPEHHUS Kajao0bl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, PA0OOTHUK, HAJIEJIEHHBIE IIOJIHOMOUYUSIMU 10 PACCMOTPEHHUIO K00,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IIPOKYPaTypPHI.

6. OcOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYD
B MHOTO()YHKIIMOHAJIbHBIX LIEHTPAX.

6.1. IlpemocraBieHue  MYHHUIMNAIBHOM  yciayrm  mocpeactBoM — MOI]
ocymiectBisieTcss B noapasaencHusx I'bY JIO «M®I» npu Hamuuuv BCTYNHMBILIETO
B CHJIy corjiamieHus o B3aumozaenctsuu Mexay I'bY JIO «M®ILl» u AagMuHucTpanuei.
[IpenocraBnenne MyHunMnaiapHOW ycayru B uHBIX MODI[  ocymecTsisercs
MPY HAJIMYHAKM BCTYINHBUIIETO B CHIIy COTJAlI€HUs O B3auMojenctBuu mexay I'BY JIO
«M®L» u napim MODLI.

6.2. B cnydyae mopauM AOKYMEHTOB B AJMUHHUCTpauuio mnocpeactsoMm MOIL]
cnenpasmct MOII, ocCymecTBAAOMMN NpPHUEM JTOKYMEHTOB, IPEICTABICHHBIX
JUISL TIOJTYYE€HUSI MyHULIMTIATIBHOM YCITYTH, BBITIOJIHSET CIIEAYIOIIUE JICVCTBHUS:

a) YJIOCTOBEPSAET JIMYHOCTH 3asBUTENS WU JUYHOCTh U TOJTHOMOYHUSI 3aKOHHOTO
MIPEJCTABUTEIS 3aBUTENS — B CIydae oopalieHus: Gu3nyecKkoro JInia;

YAOCTOBEPSIET JIMYHOCTh W TOJTHOMOYHS TMPEICTABUTENS HOPUINYECKOTO JIMIA
WY UHIUBUIYAIBHOTO MPEANPUHUMATEIS — B Cllydae 0OpallleHus! FOPUANYECKOTO JIUIa
WJIM UHJVMBUAYAIBHOTO NPEANPUHUMATENS;

0) ompenenseT mpeaMeT OOpaIIeHHS;

B) IPOBOJUT MPOBEPKY MPABUILHOCTH 3aTIOJTHEHUS 00paIeHus;

I') MPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH MAKETa JOKYMEHTOB;

J1) OCYIICCTBJISIET CKAaHMPOBAaHWE TMPEACTABICHHBIX JOKYMEHTOB, (QOopMHUpYET
AJIEKTPOHHOE JI€JIO0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAKOTCA €IUHBIM YHUKAIbHBIM
UICHTU(GUKAITMOHHBIM ~ KOJIOM,  TO3BOJIAIONIMM  YCTAaHOBUTH  MPUHAJJIC)KHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asiBUTEIIIO U BUAY OOpaIlleHHs 32 MyHUIIUTTAIIBHOM YCITyTOMH;

€) 3aBepsieT KK/l TOKYMEHT Jiejla CBOeH JIEKTPOHHOM nmoanuckio (nanee — JI1);

K) HaIlpaBJIAET KOMUU JOKYMEHTOB U PEeCTp JOKYMEHTOB B KOMUTET:

- B DJIEGKTPOHHOM BU/IE (B COCTaBE MAKETOB AJIEKTPOHHBIX JIeJ) B IEHb 00palieHus
3aaBurens B MOLI;

- Ha OyMaxXHBIX HOCUTENsX (B cllydae HEOOXOAMMOCTH 0053aTeIbHOTO
MPE/ICTABJIICHUS] OPUTHHAIOB JOKYMEHTOB) — B TeueHWe 3 pabouumx AHEH co JHS
oOpatenus 3asurens B MOL] mocpeacTBoM KypbepcKoii CBS3H C COCTaBICHUEM OMHUCU
MepeIaBaeMbIX JOKYMEHTOB, C YKa3aHHEM JaThl, KOJMYECTBAa JIUCTOB, (aMUIIUH,
JOJ>KHOCTH U MOJAMUCAHHBIE YIIOJIHOMOYEHHBIM cienuaimctom MOII.
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IIo okoHyaHuu npuema IOKyMeHTOB crenuanuct MOI] BblmaeT 3asBUTEIIO
PAaCIUCKy B IPUEME IOKYMEHTOB.

6.3. Ilpm ykazaHuum 3asBUTENIEM MecCTa TMOJy4YeHUsT OTBeTa (pe3yJibTara
NPEeIOCTaBICHUS MYHUIUIIAIBLHON ycnyru) nocpeactBoMm M®I[ nomkHOCTHOE JIHIIO
AJIMHUHUCTpalMy, OTBETCTBEHHOE 3a BBINOJHEHUE aJIMHUHUCTPATUBHOW NPOLIEAYPHI,
nepenaer cnenuanucry MOL[ mia nepenaun B coorBeTcTBYrommii M®IL] pesynbprar
MPEAOCTABIIEHUS YCIIYTH JIJISl €r0 MOCJIEYIOEN BbIIauX 3asiBUTENIO:

- B DJIGKTPOHHOM BHJI¢ B TeueHue | pabodero JaHS CO JHS TPHHITHS PEIICHUS
O MPEAOCTABICHUH (OTKA3€ B MPEJOCTABICHUH ) MyHULIUIIAIbHON YCIYTH 3aIBUTEINIO;

- Ha OyMa)KHOM HOCHUTENIe — B CPOK He Ooisiee 3 pabouux JHEH CO HS MPUHITHS
pelieHusl O MPEJOCTABICHUHM (OTKa3e B IPENOCTABICHWM) MYHULHUIIAJIBHON YCIyTd
3asIBUTENIO, HO HE MO3/JHEE BYX pabouux JHEH 0 OKOHYAHUS CPOKa MPEIOCTaBICHUS
YCIIyTH.

Cnemmamuct MO®ILI, OTBETCTBEHHBIM 3a BbIAAYY JIOKYMEHTOB, IOJYyYEHHBIX
OT AJIMUHHCTPALIMU IO PE3yJbTaTaM PACCMOTPEHUSI MPEJICTABICHHBIX 3aIBUTEIEM
JOKYMEHTOB, HE IO3JHEE ABYX JHEW C JaThl UX MOJYy4YEHUS OT AJMUHHUCTpPALUH
COOOIIAET 3asBUTEIIO O MPUHIATOM PEIICHUH 10 TesieoHy (C 3auchio JaThl U BPEMEHH
Tene(OHHOTO 3BOHKA WJIM  TOCPEACTBOM  CMC-UH(GOOPMHpPOBAaHHUS), a TaKkKe
0 BO3MOYKHOCTH ITOJIy4€HHUsI TOKyMeHTOB B M®DII.

6.4. Ilpu BBome  0€30yMa)XHOTO  BJEKTPOHHOTO  JOKYMEHTOOOOpOTa
aIMUHUCTPATUBHBIE MPOLEIYPhl PErNIAMEHTUPYIOTCS HOPMATHBHBIM MPABOBBIM aKTOM
JlenuHrpaackoi 001acTH, yCTaHABIMBAIOIIUM TOPSIIOK JIEKTPOHHOTO (0€30yMaKHOTO0)
JTIOKYMEHTO000pOoTa B cpepe rocyAapCTBEHHBIX YCIYT.



OEPA3EIL COIJIACUA

Cornacue
Ha Iepenady XWJIOoT'O IIOMElEeHUS,

IO IOTOBOPY COLMAJBLHOTO HamMMa,

[Ipunoxenne Ne 1
K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY

npengocTaBJIEHHOTI'O
B IIOJHAeM

Iano, 1Tp.
(®.11.0., ampec permucrpalun)
B TOM, YTO IoaeT coIJlacue Ha
IpenocTaBJIeHUE 3aHMMAEeMOTO BaMmM XMJIOTO IIOMEUEeHMs, PAacCIOJIOXKEHHOTO IO
ampecy: ’
IPEnOCTAaBJIEHHOTO 10 IOTOBOPY
(®.M.0. HaHUMaATEJIS)

CoLMaJIbHOT'O HavMma oT «_ » ronma N 1o IOOTOBOPY
nojHayvMa OT «__ » roma N Tp.

(®.1.0., azmpec perucTpaluumn)
WCINOJIHUTEJIb : daMuiims, WHULMAJIH,
Tejedpon: 00-00-00
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[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

OBPABEL 3AABIJIEHNA

(baMmnmsa, MHMLUMAJE PYKOBOOUTEJIA)

oT

(bamunmvs, wuMs, OTUECTBO BaSIBUTEJS
(HaHvMaTeng) ,

Jmbo npengcraepmuTesid 10 IOOBEPEHHOCTH,

C YKa3aHMeEM PEKBU3UTOB HOBepeHHOCTM)

3apeTUCTPUPOBAHHOTO (O¥) IO aIpecy:

(HamMMeHOBaHME HACEJIEHHOTO IIYHKTa,

YJIMLE, HOMepa InoMma, KopIyca,

KBAPTUPE (KOMHATHI)
KOHTAKTHEM HOMep TejiehoHa:

SAABJIEHVE

Hpomy DaThb CcoIvlacHme Ha Ilepernady 3aHMMaeMOI'O MHOK MYHUIMIIAJIBHOI'O XWMJIOI'O

roMeleHusa o OOT'OBOPY COoLMAaJIbLHOTO HalMa OT « » rona
N B I[IOIOHAaeM.
(DaTa) (lTopnmce)
[lognmuce 3aaBUTENIA 3aBepAn.
CneumanmcT oneja
(momnmce) (Pammama M.0.)

PesyneTar pPacCMOTpEeHMA 3adBJIEHMA IIPOoIy :

BEIDATE Ha Pykm B MOI

HalpaBUTb IIO IIOoUTE

<« » 20 T.

obopoTHAS CTOPOHA 3afABJIEHUSA

BHIOATL Ha Pyku B OVB/AnMmHucrpaumunu,/ OpraHM3alUMn

HaIpaBUTb B SJIEKTPOHHOM QopMe B JIMYHBI KabuHeT Ha IITY



24

COTJIACME HA OBPABOTKY INEPCOHAJIBHEX IAHHEX

A,

(PamMmunvsa, ¥uMS, OTUECTRO)
OOKYMEHT, YIOCTOBEPSIUUN JIMUHOCTDb cepusa HOMeP
BHIIAH ,
(keM M KOT'Ia BBIAH)

NpOXMBaKIM (as) 0O ajpecy:
mamo CcBOe coIJiacue
HepaclnpoCTpaHeHMe (B TOM yupce nepenauvy) C MCIIOJIb30BAHMEM CPEINCTB
aBTOMaTU3ALMM U/May  6e3 MCIOJb30BAHMSA TaKMUX CPEeICTB MOMX II€PCOHAJIbHBIX
IAaHHBEIX B

(lcTOUuHUK — TpeTrbe JIMIIO, KOTOPOMY MOI'YT OBITH IIepelnaHbl IIepCOHAaJIbHEIE IaHHBE)
a TaKxe Ha cucreMaTmauuo, HaKOIIJIEeHuEe, XpaHeHue, MCIIOJIBE30BaHUE,
obesnuumuBaHUE, 6ﬂOKMpOBaHMe, YHUUYTOXEHUE C MCIIOJIB3OBaHMeEM aBTOMaATUUECKUX

Ccpencrea n/vnn tes VCIIOJIbE30BaHMA TaKMUx CpenCTB IIOJIYYEHHEIX INePCOHAaJIbHBIX

OAHHBIX .
OBpaboTKa MNepPCOHAJIbLHHEX IOAaHHHIX OCYIECTBJISETCS C LeJbio

Corjylacue IeMCTByeT Ha I[epMrMon BHIIOJHEHMUSA BHIIEYKA3aHHOM MYyHMLMIIAJIbHOM
YyCIyTrM ¥ [HepuMod HajlbHeMIeIo XPaHeHMsa OOKYMEHTOB Ha CPOK, NPpenyCMOTPEHHHIM
OeVCTBYOUUM 3aKOHOIATEJIbCTBOM.

(OaTa) (Hommuce)

<« » 20 T.
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[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Pacnoucka
B MOJYyYEHUU JOKYMEHTOB

Brigana B moATBepKICHUE TOTO, YTO TP.
(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

(mara poxeHus )
MacropT cepuu N , TOCTOSTHHO 3apETUCTPUPOBAH I10 aJPecy:

(ampec perucrpaliun)
JUIsL  TIPEJOCTaBICHUS MYHULHUINAIbHOU ycunyru «OdopmiieHue coriacus Ha nepeaady B
MOJTHAEM >KHJIOTO IOMEIICHHUS, TPEIOCTABICHHOTO I10 JIOTOBOPY COIMAIBHOTO HaiiMa) cIall B
, CIICTYIOIIUE TOKYMECHTHI:

N HaumenoBanue Bun noxymenra PexBU3UTHI TOKYMEHTa KonnyectBo
n/n JIOKYMEHTa (opuruHan, (mata Beigauu, N, kem JUCTOB
HOTapuasbHas KOMHUS, BbIJIaH, HHOE)
KCEpOKOIIHS)
Bcero mpunsTo JIOKYMEHTOB Ha JIUCTaX.
JloKyMeHTBI criai: « » 20 T
(moanuce) (O.N.0.)
JIOKyMEHTBI IPUHSLIT: « » 20 T

(moxmucek) (O.1.0.)
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[Tpunoxenue 4
K aIMUHHACTPATUBHOMY PErIaMEHTY

(KOHTAKTHBIC TAaHHBIC 3AsIBUTEIIS
aapec, TenedoH)

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHULIMITAIIBHON YCIyTH

['maBa AamMuHHCTpanuu




