I[TPOEKT

AJIMHHHMCTPATHBHBIN perjaMeHT
110 MPEAOCTABJICHUI0 MYHUIMIIAJIBHOH ycayru «OdopmiieHue corinacus Ha
nepeaayvy B MOAHAEM KMJIOI0 OMELICHHS, IPEJOCTABJIECHHOIO 10 10T0BOPY
COLMATBHOI0 HAaliMa)

(Cokpariennoe HanMeHOBaHKe: «OdopMIICHHE COTIacus Ha mepeady B
HIOIHAEM JKHJIOTO TIOMEIICHHS, TIPEIOCTABICHHOTO IO JOTOBOPY COLMAIBHOTO
HaiimMa)

(maymee — MyHHUIMITATbHAS YCIIyTra, METOINYECKUE PEKOMECH AN,
aJIMUHUCTPATHBHBINA PETrJIaMEHT)

1. O01mme moJ10KeHus

1.1. AIMMHUCTPaTUBHBIA PErJIaMEHT YCTAHABIMBACT MOPSAIOK W CTaHIAAPT
[IPEIOCTABIECHUSI MyHULIUIIAIBHON YCITYTH.

1.2. 3asBUTEIIMH, UMEIOIIIMH TIPABO HA OTyUYEHUE MYHUIIUTIATILHON yCITyTH,
ABJIAIOTCSA (PU3WYECKUE JIMLA, HAHMMATENIM >KUJIbIX MOMENIEHW MO J0roBopam
COLIMAJILHOTO HaliMa.

[IpencraBidaTh WHTEPECHl 3aABUTENS UMEIOT NPaBO MX MPEICTABUTENM,
JEUCTBYIOLIME HA OCHOBAHUM HOTAPUAJIBHO yIOCTOBEPEHHON JOBEPEHHOCTH.

B xauyecTBe ynoJIHOMOYEHHOTO MPEICTABUTENS 3asIBUTEIISI MOXKET OBIThH JIUIIO,
yKazaHHoe B yacTu 2 ctatbu S denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHU3alllU MPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIIBHBIX YCIYT».

1.3. Mudopmaiusi 0 MECTOHAXOKJIEHUU OpraHa MECTHOI'O CaMOYIpaBJICHHUS,
MPEIOCTABISAIONIET0O MYHULMIAIBHYIO YCIyry, (Iajee — OpraH MECTHOIO
camoynpasienusi, OMCY, AnMmunuctpanusi), rpagukax padOTbl, KOHTAaKTHBIX
TenedoHax u T.J. (1anee - CBeIeHUs] H()OPMALIMOHHOTO XapaKTepa) pa3MelaeTcs:

Ha CTEHJaX B MECTaxX Mpel0CTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

Ha caiiTe AIMUHHUCTpPalUH;

Ha caiite ['ocygapcTBEHHOro OROHKETHOTO YyupexiaeHus JleHuHrpaackoi
o0nactu «MHOrOQYHKIMOHAIBHBIA LEHTP MPEJOCTABICHUS TOCYIapCTBEHHBIX H
MYHHUIUIATBHBIX yerayr (manee — I'BY JIO «M®I», M®ILI): http://mfcd7.ru/;

Ha [loprame TrOCYZapCTBEHHBIX W MYHHUIHUNAIBHBIX YCIYT ((yHKIIMIA)
Jlenunrpanckoit ob6mactu (manee — III'Y JIO) /wma Enpunom mnoptane
rocymapcTBeHHbIX yeiyT (manee — EITT'Y): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCY/IapCTBEHHON MH(POpMaAIMOHHON cucteme «Peectp rocygapcTBeHHBIX U
MYHULIMIAIBHBIX YCIyT (GyHKuui) Jlenunrpaackoi odnactu» (nanee — Peectp).

2. Cranaapr npeaocTaBjJIeHUsI MyHHIUNAJIbHON YCJIYTH

2.1. TlomHoe HaMMeHOBaHME MYyHUIMNAIbHOU ycayru:. «OdopmieHue
COTJIacHsl Ha MEpenady B IMOJHAEM >KUJIOTO IMOMELICHHS, MPENOCTaBIEHHOIO IO
JIOTOBOPY COLIMAIIBHOT'O HAMMAay.


http://www.gosuslugi.ru/

CoxkpallleHHOe HAaMMEHOBAaHHWE MYHUIMNAIbHON ycnyru: «OdopmiieHue
corjacusi Ha mepenady B MOAHAEM KUJIOrO MOMEIICHHS, NPEIOCTaBIEHHOIO IO
JIOTOBOPY COLIMAIBHOTO HaiMa).

2.2. MyHUIIMITATBHYIO YCIIYTY IPEI0CTaBIsET:

AnvuHHCTpanus byrpoBCKOro TropoAcKkoro rmoceneHus BceBonokckoro
MYHUIIMIIAJIBHOTO paiiona JleHuHrpagckoil obmactu (manee — AIMUHUCTpanus/
OMCY).

JIOMKHOCTHOE JIMIO (CMEUUATUCT) AAMUHUCTPAIMKM, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MYHULIMIAIBHON YCIYTH - HHCIEKTOP MO JKWJINIIHBIM BOIIPOCaM
aAMUHHCTPALIHH.

B npenocraBieHMn MyHULIUIIAIBHOW YCIYTH YYaCTBYET:

- TocynapctBenHoe OrokeTHoe YyupexkiaeHue JleHuHrpajackoi obgacTu
«MHOTOQYHKIIMOHATIBHBIA ~ LIEHTP  MPENOCTABICHUS  TOCYJApCTBEHHBIX |
MYHUIUOATBHBIX YCITYT».

3asBIEHUE HA MOJYyYE€HNE MYHULIUITAIbHOM YCIIYTH C KOMIUIEKTOM JIOKYMEHTOB
MPUHUMAETCS:

1) npu TM4YHOM SIBKeE:

B (prinanax, otaenax, yaaneHHblx padbounx mectax I'bY JIO «M®Iy;

2) 6e3 TNYHOM SIBKU:

B DJICKTPOHHOU (opMe uepe3 TuuHblid kabunHeT 3asgButesns Ha [1I'Y JIO/EITY
(TIpy TEXHUYECKOW peau3alun).

3asBUTEIb MMEET IIPaBO 3allMCAThCS HAa NPHEM JUIA IOJA4M 3asBJICHUSA O
IPEIOCTABIICHUH YCIYTH CIEAYIOUMMH CIOcO0aMu:

1) mocpencteom II'Y JIO/EIITY - B MOI] (mpy TeXHUYECKOM peann3alun);

2) no Tenedony - B MDII;

3) nocpeacTBoM caitta MOI] (mpu TexHuueckon peanuzamnuu) — B MOII.

JUist 3anucu 3asBUTENb BBIOMpAeT Jr00ble CBOOOJHBIE JUIsl MpUEMa ATy U
BpeMs B Ipezenax ycranoBjieHHoro B M®I] rpaduka nmprema 3assBUTENEH.

2.2.1. B mensx mpemocTaBiICHUS MYHHUIIMIIAIBLHON YCIYTH YCTaHOBJICHUE
JUYHOCTU 3asBUTENS MOXKET OCYIIECTBISTHCS B XOJ€ JIMYHOIO MpUeMa
MOCPEACTBOM MPEeAbSIBICHUS MacnopTa rpaxaanuHa Poccuiickoit @exneparuu 11do
WHOTO  JIOKYMEHTa, YJOCTOBEPSIOUIEr0  JIMYHOCTh, B  COOTBETCTBUU C
3aKO0HOJaTeILCTBOM Poccuiickoit Deaepanny uin mocpeICTBOM HACHTU(PUKAIUYA U
ayrentudukanuu B I'BY JIO «M®Il» c¢ ucnonbp3zoBanueM uHOOPMAITMOHHBIX
TEXHOJIOTUM, yKka3aHHbIX B yacTsax 10 u 11 cratem 7 PenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aiy MPerIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIyTr» (IPH TEXHUYECKON pean3alyi).

2.2.2. Tlpu npenocTaBaeHNN MyHUIIUIAIBHON YCIYTH B 3JEKTPOHHOU (hopme
UACHTUGUKALMS U AyTEHTU(DUKALUS MOTYT OCYIIECTBISTHCS TOCPEICTBOM:

1) eauHOW cHUCTEMBbl HUACHTU(PUKALIMK W ayTEHTU(PUKAIUU WM HHBIX
rOCyAapCTBEHHBIX HH(POPMALMOHHBIX CHCTEM, €CJIM TaKhe TIOCyIapCTBEHHbIE
uH(pOpMaIMOHHbIE CHUCTEMBbl B YycTaHoBIeHHOM [IpaBurensctBoM Poccuiickoi
deneparnuu  MopsJIKe 00ECIEUUBAIOT B3aUMOJEHCTBHE C €IUHON CHCTEMOM
UACHTUUKALMK W ayTeHTU(UKAIMU, TPU YCIOBUU COBIAJIEHUS CBEACHUH O
(buU3MYECKOM JIMLIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CUCTEMAX;
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2) eAMHOM CHUCTEMbl WJEHTU(PUKAUUKU U ayTeHTU(UKAIMM W eIUHOM
UHPOPMAIIMOHHONW  CHUCTEMBI  MEPCOHANBHBIX  JaHHBIX, OOECHeunBaroIIeH
00paboTKy, BKJIIOYas cOOp U XpaHEHUE, OMOMETPUIECKUX MTEPCOHAIBHBIX TaHHBIX,
UX TPOBEpPKY H Tepenady HWHGOpPMAMA O CTENEHH UX COOTBETCTBUS
MPEI0CTaBICHHBIM OMOMETPHYECKUM MEPCOHATBHBIM JAHHBIM (PU3NYECKOTO JTUIIA.

2.3. Pe3ynpTaToM nmpenocTaBieHus MyHULIMTIATBHON YCIYTH SIBIISICTCSA:

- BBIJAya 3aABUTEIIO COIVIACHS Ha Mepefady JKWUJIOro IOMEIIEHUs,
IPEIOCTABIIEHHOTO I10 I0TOBOPY COLMAIIBHOIO HaiiMa, B IoiHaeM (npuioxeHue Ne
1 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY);

- BblAAYa 3aABUTCII0 MOTHUBHPOBAaHHOIO OTKa3a B IIPEIOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.

Pe3synbrar mpenocraBieHUs MyHUIMNAIBHOM YCIYI'M IpenocTaBisercs (B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IMpHU TMOAAuYe 3asBICHUA U
JIOKYMEHTOB):

1) mpu IMYHOM SIBKE:

B (hunmanax, otaenax, yaaieHHsix padbounx mectax ['bY JIO «M®Iy;

2) 6€3 TUYHOM SIBKH:

nocpeacteoM [I'Y JIO/EITY (nmpu TeXHUYECKON peanu3aliun).

[Ipu nonmydyeHUH pe3ynbTaTOB MPEJOCTABICHHUS MYHULMIIAIBHON YCIyTd B
OTHOLIEHUU HECOBEPIICHHOJIETHETO 3aKOHHBIM IIPEICTABUTEIIEM
HECOBEPILICHHOJIETHETO, SBILSIIOIIMMCS  3asBUTEJIEM, pealn3alus IpaBa Ha
IIOJIYYEHHUE PE3YyJIbTAaTOB MPEAOCTABICHNS MYHULIUIIAJIIBHON YCIyTH B OTHOLLIEHUU
HECOBEPIICHHOJIIETHETO, O(QOPMIIEHHBIX B (QopMe [OKyMEHTa Ha OyMaKHOM
HOCHTEIIE, MOXKET OCYLIECTBIIATHCS 3aKOHHBIM IIPEICTaBUTEIIEM
HECOBEPILECHHOJIETHETO, HE SBISIOIMMCA 3asiBUTENEM. B 3TOM cilydae 3asBUTEIb,
SBJIIOIINIICS 3aKOHHBIM MPEACTaBUTEIEM HECOBEPIICHHOJETHETO, B MOMEHT
MOJauu 3asBJIEHUS O TMPEJOCTABICHUNM MYHULHUIAIBHON YCIYTH YKa3bIBaeT
dbamunuio, uMs, OT4YeCTBO (IpU HAIMYMM), CBEACHHUS O JIOKYMEHTE,
YI0CTOBEPSIOLIEM JUYHOCTh JIPyroro 3aKOHHOTO MpeICTaBUTEIS
HECOBEPILCHHOJETHETO,  YIMOJIHOMOYEHHOTO Ha  MOJYy4YeHUE  pe3yJbTaTOB
MPEIOCTABIIEHUSI COOTBETCTBYIOIIEH YCIYTH B OTHOILIEHUH HECOBEPILIEHHOJIETHETO.

Pe3ynbTaThl npenocTaBieHUs] MYHHULIMNAIBHOM YCIYTM B  OTHOILICHHUH
HECOBEPIIICHHOJETHETO, OQOpMJICHHBIE B (OpMe TOKyMEHTa Ha OYMa)KHOM
HOCUTEJIE, HE MOTYT OBITh HPENOCTABIEHBI APYTrOMY 3aKOHHOMY IPEACTaBUTEIIO
HECOBEPILECHHOJIETHETO B ClIy4ae, €CIu 3asBUTENb B MOMEHT IIOJIauy 3asBJICHHS O
IIPENOCTABICHUN MYHULIAIIAJIBHOM YCIIYTH BBIPa3uil MMCbMEHHO JKEJIaHUE ITOIYYUTh
3alpaliuBacMble PE3yJbTaThl IMPEJOCTABICHUS MYHULMIIAIBHOW YCIyTH B
OTHOUIEHUH HECOBEPIIEHHOJIETHETO JINYHO.

[IpengocraBiieHne pe3ynbTaTOB MYHULMIAIBHON YCIYTH B OTHOIICHHUH
HECOBEPILICHHOJETHET0, OQOpMIEHHBIX B (opMe [OKyMEHTa Ha OyMa)KHOM
HOCHTEJIE, 3aKOHHOMY IPEICTABUTEII0 HECOBEPUICHHOJIETHETO, HE SIBISIOLIEMYCS
3asiBUTEJIEM, OCYIIECTBIISIETCS CIOCOOOM, YKa3aHHBIM B 3asBICHUH, B CPOKH,
IPEAYCMOTPEHHBIE MyHKTOM 3.1.1 HacTosAmEro aIMIUHUCTPATUBHOIO PETJIAMEHTA, C
y4eToM TpeOOBaHUs, IPETyCMOTPEHHOTO YaCThIO 3 cTaThu 5 DefepanbHOro 3aK0Ha
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeJoCTaBICHHs TOCYIapCTBEHHbBIX U



MYHULIUOATbHBIX YCIYT».

2.4. Cpok mpenocTaBlieHNs MyHHUILIMIIAIBbHON yCIyru cocTaBisier 12 pabounx
JTHEM.

2.5. IIpaBoBbIE OCHOBAHUSA ISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH.

HopmatuBHo-nipaBoBbIe aKTBhl, PETYIUPYIOIINE MPEIOCTABIIEHUE
MYHHIUITAIBHON YCIYTH:

- ' paxxnanckuit kogekc Poccuiickon denepannu;

- Kunussiii kogekc Poccutickoit @enepanuu;

- Iloctanosnenue IlpaButenbctBa Poccuiickoit @enepamuu ot 21.05.2005 Ne
315 «OO6 yrBepxkaenun TuMoOBOro 1I0roBopa COLMAIBHOTO HalWMa >KUJIOTO
MTOMELIEHUS;

- Iloctanosnenue IlpaButenbctBa Poccuiickorn @eneparuu ot 21.01.2006 Ne
25 «O06 yrBepxaeHun [IpaBwt MOIH30BaAHUS KUIBIMHA TOMEIICHUSIMI;

- Ilpukaz MunzapaBa Poccun ot 29.11.2012 Ne 987 «O06 yTBepx’aeHUU
nepeyHs TSHKENbIX (POPM XPOHUYECKUX 3a00JI€BaHUM, MPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE MPOKUBAHUE TPAXKAAH B OJTHOU KBAPTUPER;

- HOpPMATHUBHO-TIPABOBBIE AKThl OPraHa MECTHOTO CAMOYIIPABJICHUS.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WM WHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaMU JIJIst
NPEAOCTABICHNUS MYHULMNAIBHON  YCIyTH, MOJIEKAIIUX [MPEACTABICHUIO
3asIBUTEIIEM:

- 3asiBNieHUE (npuitoskenne Ne 2 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY);

- macnopt rpaxaanuHa Poccuiickon ®denepanuu; BpEMEHHOE YIOCTOBEPEHUE
JUYHOCTH TrpaxnaanuHa Poccuiickoii @exaepanuu, BbIJABAEMOE Ha MEPHOJ
opopMieHHST MacmopTra B TMOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanuuy;

- MUCBMEHHOE COIJIACHE MPOKUBAIOIIMX U 3aPETUCTPUPOBAHHBIX COBMECTHO
C HAaHUMATeJIeM YICHOB CEMbU, 0()OPMIICHHOE B YCTAHOBJICHHOM 3aKOHOM TIOPSIIKE,
a TAKXKE€ B CIIy4ae €CJIM MEePeIaBaeMOe B TOAHAEM KHUJIOE€ MOMEIIEHUE HAXOAUTCS B
KOMMYHaJILHOUM KBapTUPE, HEOOXOUMO MPEIOCTABUTH COTJIACHE BCEX HAHUMAaTeen
(COOCTBEHHUKOB) ¥ MPOKUBAIOIINX C HUMH YJICHOB CEMbH;

- 2 DK3eMITIsIpa JOroBOpa MoAHANMA KHIIOTO MIOMEIIEHUS, TTPEIOCTABICHHOTO
10 JIOTOBOPY COITMATIBHOTO HaiiMa, B KOTOPOM JIOJDKHBI OBITh YKa3aHbI TPaKiaHe,
BCEIISIEMbIE COBMECTHO C TMOJHAHUMATENIIMU B JKUAJIOE IOMEIICHUE, a TaKkKe
OTOBOPEHBI TIPaBa M 00S3aHHOCTH CTOPOH M CPOK JIOTOBOPA;

- MEJUIIMHCKHE CIIPaBKH, CBUJICTEILCTBYIONINE 00 OTCYTCTBUU Y BCEISIEMBIX
rpaXJIaH WM TpaxkaaH, NPOKUBAIOIIUX B JAHHOM JKHJIOM MOMEIICHUU, TSHKEION
GbopMBI XPOHUYECKOTO 3a00JeBaHUs, MPU KOTOPOM COBMECTHOE MPOKHUBAHUE
HEBO3MOXHO. [Ipn peanmuzanmu COOTBETCTBYIOIIMX BUAOB CBEICHUN YyKa3aHHbBIC
CBeJICHMS OyayT 3alpaliuBaThCs MOCPEICTBOM MEKBEIOMCTBEHHOIO JJIIEKTPOHHOTO
B3aUMOJIEUCTBHSI.

2.7. VcueprbiBaronuii nepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMHU TMPABOBBIMH aKTaMU [JIs MPEIOCTABJICHUS MYHUIIMTAILHON
YCIIYyTH, KOTOPbIE HAXOATCS B paCIOPSKEHUHU TOCYJapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'O CaMOYIPABJICHUS M WHBIX OPraHOB, YYaCTBYIOIIMX B MPEIOCTABJICHUU
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MYHULMOQIBHOM  YCIyTM M MOJJEXKAIUX  MPEACTaBICHUI0 B  paMKax
MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI.

CtpyKkTypHOE TOJIpa3JeieHue OpraHa MECTHOI'O CaMOYIIPABIEHUS B paMKax
MEXBEJIOMCTBEHHOTO WH(MOPMAIIMOHHOTO B3aWMOCHCTBUS I TPEIOCTaBICHUS
MYHUIMIATBHOM YCIYTH 3allPAIlIMBAET CIEIYIOUIUE JOKYMEHTHI (CBEAEHUA):

- IOTOBOP COLMAJILHOIO HaiiMa >KHJIOTO IOMEILIECHHUS;

- CBEJICHUSI O PETUCTPAIUU 3aBUTEIS 110 MECTY JKUTEIHCTBA.

2.7.1. 3asBUTEND BIpaBe MPEACTABUTh JOKYMEHTHI, YKa3aHHbIC B MyHKTE 2.7
AJMUHHUCTPATUBHOTO PETjaMEHTa, 0 COOCTBEHHON MHUIIMATHURE.

2.7.2. OpraHbl, TpelOCTaBISAIONINE MYHUIIMIIAIBHYIO YCIyry, HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

Ipe/ICTaBlICHUs JOKYMEHTOB U UH(POPMAIIMU UM OCYIIECTBIICHUS JEHCTBUM,
MPECTABICHUE WM OCYILECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPaBOBBIMU aKTamu, pPEryJIUpYyIOUIUMHU OTHOIIICHMUS, BO3HUKAIOIIKE
B CBSI3M C MPEIOCTABICHUEM MYHULIMTIATBHON YCITYTH;

MPEJCTaBICHUS JOKYMEHTOB U UH(OpMAIUH, B TOM YUCJIE MTOATBEPKIAIOIINUX
BHECEHUE 3asIBUTEJIEM IIJIATHI 32 MPEI0CTABICHUE MYHUITUTIATIBHBIX YCIYT, KOTOPHIE
HaxXOJSITCS B PACHOPSKEHUM OPTaHOB, MPEIOCTABISIONIMX MYHHUIUIIAIbHbBIC
YCIIYTH, UHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpAaBJICHUS
J1M00 TMOJBEOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyTpaBJICHUS OpraHu3alui, YYaCTBYIOLIUX B MPENOCTaBICHUN
MYHULUNAIBHON YCIyTH, 33 HCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOYEHHBIX B
oTpeJIeIeHHbIN YacThio 6 ctatbu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3
«O0 opraHuzaluu MPeJa0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT)
(manee — ®enepanbhbiit 3akoH Ne 210-D3) nepeueHs;

OCYILIECTBJICHUS JICUCTBUM, B TOM YHUCJIC COTVIACOBAaHUM, HEOOXOIUMBIX IS
MOJYYEHUs] MYHUIMOAIBHOM YCIYTM WM CBS3aHHBIX C OOpaIlleHWEM B HWHBIC
roCyJJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIPABJICHUS, OpraHU3aluu
(3a HUCKIIOUEHHEM TMIOJYYECHUS YCIAYT, SIBISIOMIMXCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMU JJISl TIPEIOCTABJICHUS] MYHMITUTIATBHOM YCIYTH, BKIIOUYCHHBIX B
NepEeYHH, IPEIyCMOTPEHHBIE YacThio 1 cTatbu 9 @enepanbHoro 3akoHa Ne 210-03;

MpEACTABICHUS] JOKYMEHTOB M UWH(MOpManuu, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi TMPEIOCTaBICHUS MYHHUIIUMAIBHON
yCIIyTd, MO0 B TPEAOCTABICHWM MYHUIIMIIAIBLHON YCIyrd, 3a HCKIIOYCHHEM
CJIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa No
210-D3;

MpEACTaBICHUs Ha OyMaXHOM HOCHUTENe JOKYMEHTOB H HH(pOpPMAIINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 gactu 1 ctatbu 16 @enepanbaoro 3akoHa Ne 210-dD3, 3a HCKITIOUCHUEM CITyYacB,
€CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JMOO0 HMX H3BATHE SBISICTCS
HEO0OXOIMMBIM YCJIOBUEM MTPEAOCTABICHUS TOCYJAPCTBEHHOM UM MYHUITUTIAIbHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (DeepaibHbIMU 3aKOHAMM.
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2.73. Ilpm HacTymieHHUH COOBITUH, SBISIOMUXCS OCHOBaHUEM IS
NPENOCTaBIEHUsT ~ MyHUUUIaapHO  ycayrn, OMCY, npenocTtaBistomui
MYHUIUIAIBHYIO YCIYTY, BIPABE:

1) mpoBOAUTH MEpPONPHATHS, HANpaBIECHHbIE HA MOJArOTOBKY PpE3yJbTaTOB
NPENOCTABICHUS  MYHUUMIAIBHBIX  yCIyr, B TOM YHCIE HaIpaBiIsATh
MEXBEJIOMCTBEHHBIE 3alPOCHI, MTOJIy4aTh HA HUX OTBETHI, ITOCIIE YETO YBEIOMISATh
3asBUTEJISI O BO3MOYKHOCTH IMOJATH 3alpOC O MPEAOCTABIEHUN COOTBETCTBYIOLIEH
YCIIYTHU JU1s1 HEMEJJIEHHOTO MOJIYUYEHHUSI pe3yJIbTaTa MPEI0CTABICHUS TaKOU YCIIYTH;

2) mnpu YCIOBMM HaJIM4Msl 3ampoca 3asBUTENS O MPEAOCTaBIICHUU
MYHULUNAIBHBIX YCIYT, B OTHOIIEHUU KOTOPBIX Y 3asBUTENS MOTYT MHOSIBUTHCS
OCHOBAHMSI ISl UX MPENOCTaBICHUS €My B OyaylleM, MPOBOAUTH MEPOIPUSITHS,
HalpaBJeHHbIC Ha (POPMUPOBAHKE PE3YJIbTaTa MPEOCTABICHHS COOTBETCTBYIOLIEH
YCIIyTH, B TOM YHUCJIE€ HAIPABJISTh MEXKBEIOMCTBEHHBIE 3aIIPOCHI, MOIy4YaTh Ha HUX
OTBETHI, ()OPMHUPOBATH PE3YJIBTAT MPEAOCTABICHUS COOTBETCTBYIOLIEH YCIyTH, a
TaKKe NPEJOCTABIATh €ro 3asBUTENt0 ¢ ucnoiab3oBanueMm EITY/IITY JIO u
YBEJOMIIATH 3asBUTENS O MPOBEIECHHBIX MEPONPUATHSIX.

2.8. OcHOBaHUs 7151 TPUOCTAHOBIICHUSI MyHHUIIMITAIEHOU YCIIYTH OTCYTCTBYIOT.

2.9. HcuepnpiBaomuii TMepeYeHb OCHOBAaHUN Ui OTKaza B IIpHEMeE
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH

[IpencraBieHHble 3asBUTENIEM JIOKYMEHTBI HE OTBEYAOT TpeOOBaHUIM,
YCTAHOBJICHHBIM a/IMUHUCTPATUBHBIM PETIIAMEHTOM:

- OTCYTCTBHUE B 3asiBJICHUU (haMUJIUU 3asiBUTENISI, HAPABUBIIIETO 3asiBJICHUE, U
IIOYTOBOI'O aJ[peca, 0 KOTOPOMY JIOJIKEH ObITh HAIIpaBJIEH OTBET;

- TEKCT 3asBJICHUS HE MTOAIa€TCs IPOYTEHHUIO.

2.9.1. Coobmienue 06 0TKa3e B MpUEeMe JOKYMEHTOB HAPABIISAECTCS 3asBUTEITIO
B CPOK, HE MpPEBBIMIAONMMN 7 (CeMH) KaJleHAAPHBIX JHEH CO IIHS PETUCTpaIiH
3asiBJICHUS B AJIMUHUCTPALIMH.

Ecnu yka3aHHble TpUYMHBI Ui OTKa3a B NpUEME JIOKYMEHTOB MpHU
MPEIOCTABIEHUN MYHULMIAIBHON YCIYTM B MOCJENYIOUEM ObUIM YCTPaHEHHI,
3asiBUTE]b  BIPaBE IOBTOPHO HANpPaBUTh 3asBICHUE C  IPUIOKEHUEM
COOTBETCTBYIOIIHUX JOKYMEHTOB.

2.10. HUcuepnbiBaromnii nepeyeHb OCHOBAHMM JJIs1 OTKAa3a B MPEAOCTABICHUN
MYHHLUITAIBHON YCIIYTH:

1) 3asiBneHUE MOIAHO JIUIIOM, HE YIIOJTHOMOYCHHBIM Ha OCYIIECTBICHHE TAKHUX
JIEVCTBUM:

- HECOOTBETCTBHE 3asBUTENsl TpPeOOBaHUSAM, YKa3aHHbIM B MyHKTe 1.2
aAMUHUCTPATUBHOTO PETIIAMEHTA,;

- 110a4a 3asBJICHUS JIULIOM, HE YITOJITHOMOYEHHBIM HA OCYILECTBIIEHUE TaKHX
JIEUCTBUN.

2) TlpencraBieHue HEMOJHOTO KOMILICKTa JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMHU HOPMATHUBHBIMU IPABOBBIMU
aKTaMHM JJIsl OKa3aHUs YCIYTH, MOJJISKAIIMX NPECTABICHUIO 3asBUTEIIEM:

- HEeNpEJCTaBIEHUE WJIM MPEACTABICHUE B HEMOJIHOM 00bEeMe JTOKYMEHTOB,
ONPENIEIICHHBIX 1. 2.6 aAMUHUCTPATUBHOTO PETJIAMEHTA,;
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3) [IpencraBiaeHHbBIC 3asIBUTENIEM JOKYMEHTBI HEJICHCTBUTEIILHBI/ YKa3aHHBIC B
3asIBJICHUM CBEACHUS HEAOCTOBEPHBI:

- BBISIBJICHME B TMPEACTABICHHBIX TpakJAaHaAaMU JOKYMEHTax CBEACHUM, HE
COOTBETCTBYIOIINX JACHCTBUTEIBHOCTH;

4) OtcyTcTBHE TIpaBa HA MPEOCTABICHNE MYHHUIIUIIATBHOMN YCITyTH:

- HAJIMYME y BCEIAEMBIX Tpa)xaaH WU y TpaXkIaH, IPOKUBAIOIIUX B KUIOM
MOMEIICHUH M0 JOTOBOPY COIMAIBHOTO HaiiMa, TsHKeJIodH (OpMbI XPOHHYECKHX
3a00jieBaHUM, MPU KOTOPOM COBMECTHOE MPOKUBAHHME B OJHOM KBapTHpE
HEBO3MOXHO;

- €CJIM TTOCJIE BCEJICHUSI APYTUX IPAK/IaH B KAUECTBE MPOKUBAIOIINX COBMECTHO
C HAaHUMATEJEM U MPOKUBAIOLUIUX COBMECTHO C HUM YIICHOB €r0 CEMbU 00IIas
IJIOIIA/Ib COOTBETCTBYIOIIETO JKHJIOIO TOMENIEHUS HAa OJHOTO MPOKUBAKOLIETO
COCTaBUT MEHEE YYETHOW HOPMBI, & B KOMMYHAJbHON KBapTHPE — MEHEE HOPMBbI
IPEIOCTABIICHUS;

- OTCYTCTBHE MHUCHMEHHOI'O COTJIACHUs MPOKUBAOIIMX C HAHUMATEJIEM YJIEHOB
€ro CEMbH, a B CIy4yae Mepeaadyu B MOJHAEM KHUJIOTO MOMEIEHUs, HaXOIAIErocs B
KOMMYHaJIbHOM KBapTHpE, — COIJIACHE BCEX HAHUMATENEe W MPOKUBAIOIIMX
COBMECTHO C HHMH YJIEHOB HMX CEMEH, BCEX COOCTBEHHHUKOB M IMPOKHBAIOIIUX
COBMECTHO C HUMH YJIEHOB MX CEMEN;

- €CJIM HAHUMATEII0 KUJIOTO MOMEIICHUS, I[EePEeIaBaeMOro B MOJHAEM,
MIPEABSBIICH UCK O PACTOPKEHUU WIIM 00 U3MEHEHHUH JJOTOBOPA COIIMAIILHOTO HaiiMa
U TIepe/1aBaeMoro B MOJIHAEM, OCIIAPUBAETCS B CYJICOHOM MOPSIIKE;

- €CIOM JKWIOE IIOMELIEHWE, IEepeJaBacMoe B IIOJHAEM, IIPU3HAHO B
YCTAHOBJIEHHOM TOPSIKE HEMPUTOIHBIM /ISl TPOKUBAHUS;

- €CIM MNPHHIATO PEIIEHHE O CHOCE COOTBETCTBYIOIIETO JIOMa WM €TI0
nepeo0opyA0BaHUS AJI UCTIOIb30BAHUS B IPYTUX LEJISIX;

- €CJIM TIPUHSATO PEUIEHUE O KallUTaIbHOM PEMOHTE COOTBETCTBYIOLIETO JOMa C
MepeyCTPOUCTBOM U (WJIM) MEPETUIAHUPOBKOMN KHUJIBIX TOMEILICHUI B ’TOM JIOME;

- Mojjaya rpaxkIaHamMu 3asBJICHHUS 00 OTKa3e B Mepeaayve B MOJHAEM JKUJIOTO
MOMEIIEHMS, PEOCTABICHHOTO 10 JOTOBOPY COLMAIIBHOTO HaliMa.

[Tocne  ycTrpaneHus  OCHOBaHMM [JI1  OTKa3a B MOPEAOCTABICHUU
MYHULIMIATBHON YCIIYTH, 3aBUTENb BIIPABE 0OPATUTHCS TOBTOPHO JJIS MOJTYyUYCHUS
MYHHLUITAIBHON YCIYTH.

2.11. MynunumnaneHas yciiyra npeaocTaBisieTcsi 0ecIriaTHO.

2.12. MakcumanbHbId CPOK OXHUIAHHUS B OUYEpEAM IPHU TOJade 3arpoca o
NPEAOCTaBICHUA MYHULMNAIBHON YCIyTM W MpH TOJYy4eHUU pe3ysbTaTa
MPEIOCTABIICHUSI MYHUITUTIAILHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.12.1. Jlatoii oOparieHuss ¥ TPEACTABICHUS 3asABICHUS U JOKYMEHTOB
SBJISIETCS JICHb TMOCTYIUICHUS 3asBJICHUS M JOKYMEHTOB JOJKHOCTHOMY JIMIY W
(WJIK) cCnenuanyucTy, OTBETCTBEHHOMY 3a MPUEM U PETUCTPALIMIO TOKYMEHTOB.

2.13. Cpok peructpauuy 3ampoca 3asBUTENIS O MOPEAOCTABICHUU
MYHULUITAIBHON YCIYTH COCTABIISET:

Opy HampaBJIeHUH 3arpoca Ha OymaxkHoM Hocutene u3z MOIL[ B OMCY - 1
pabouuii AeHB;

IPYU HAMpaBJIEHUU 3aIipoca B (popMe 3JIEKTPOHHOTO TOKYMEHTa MOCPEICTBOM



EINT'Y wmu [IT'Y JIO — 1 pabouwnii neHb

2.14. TpebGoBaHuss K TIOMELIEHUSM, B KOTOPbIX MPEAOCTABISETCS
MyHULIMNANbHASL YCIAYTa, K 3aJIy OXHWJaHUsI, MECTaM JJIsl 3alOJIHEHUS 3alIPpOCOB O
MPEIOCTABIICHUH MYHUIIUMMAIBHON  yCIyTH, WH(OPMAIMOHHBIM CTCHIAM C
oOpasllaMu UWX 3aMoOJHEHUS H TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.14.1. IlpenocraBieHrWe€ MYHULMIAIBHON YCIYTM OCYUIECTBISETCS B
CIIEIMAJIBHO BBIJICJICHHBIX JUUIS ATUX 1iesierd noMenieHussx B MOLI,

2.14.2. Hanuuue Ha TeppuUTOpHH, TpUIIECTAIONIEH K 3JaHWI0, HE MeHee 10
MPOLIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) JiS MAapKOBKU CHEIUATbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJIUAOB, KOTOpPBIE HE JOJKHBI 3aHHUMAaThb WHBIE
TPAHCIIOPTHBIE CpeacTBa. HBanIMAbl TONB3YIOTCS MECTaMH Ui  IAPKOBKH
CIIEUAJIBHBIX TPAHCIIOPTHBIX CPeACTB OeciuiatHO. Ha Tepputopun, npuiieraronieit
K 3[IJaHUI0, B KOTOPBIX pa3Melensl ML, pacrionaraercsa 6ecmiiaTHas NapKOBKa IS
aBTOMOOMJILHOTO TPaHCIOpPTa IMOCETUTENIC, B TOM YHUCIIE MpeaycMaTpuBaronias
MecTa JJisl CTIeMaTbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIIUIOB.

2.14.3. TIlomemeHuss pa3MeIIalOTCS MPEUMYLIECTBEHHO HA  HWXKHHUX,
MPEANOUYTUTENIbHEE HA TEPBBIX 3TaXKaX 3/aHUs], C MPEJIOCTABICHUEM JOCTyIa B
MOMEIIEHUE UHBATUIAM.

2.14.4. 3nanue (momenieHUe) oOOpyayeTcs WHQPOPMALMOHHON TaOIUUKOM
(BBIBECKOI1), CoJieprKalllell OJTHOE HAMMEHOBAHUE, a TAK)Ke MHPOPMAIIHIO O PEXKUME
€ro padoTHI.

2.14.5. Bxon B 3paHue (TOMEIIEHHWE) M BBIXOJ U3 HEro Oo0OpYyIyITCS
JECTHUILIAMU C TMOPYYHSAMU M TMaHAYCaMH [JIsl TEPEABUKEHUS JETCKUX U
WHBAJIHUIHBIX KOJISICOK.

2.14.6. B nmomemieHnN opranu3yercsi OECIUIaTHBINA TyasieT ISl TOCETUTENEH, B
TOM YHCJIE TyaJleT, IpeHa3HAYCHHbIN 1J1s1 THBAJIUIOB.

2.14.7. Ilpu Heobxomumoctu paboTHUKOM MODI] uHBanMAy OKa3bIBaeTCs
MOMOILb B NIPEOJIOJICHUH 0apbepoB, MEIIAIOIINX MOJIYYEHUIO UM YCIyT HapaBHE C
JPYTUMHU JIMIIAMHU.

2.14.8. Bxox B MOMEILIEHHE U MECTa OKHAAHHUS 00OpYIYIOTCS KHOINKaMHu, a
TaKke coJepKaT HUHQPOPMAIMI0O O KOHTAKTHBIX HOMEpax Tele(OHOB BBI30BA
pabOTHUKA JIJIs1 COMPOBOKICHUS HHBAJIHIA.

2.14.9. lyonupoBanre He0OX0AMMOM JJIsi UTHBAJIUIOB 3BYKOBOW U 3pUTEIHHON
uHdopMaIuu, a TakXKe HAJIUCEH, 3HAKOB U MHOW TEKCTOBOW U rpaduyecKoi
uH(pOpMAaIUU 3HAKaMU, BBIIIOJTHEHHBIMU pelbeHO-ToueuHbIM TpudTom bpaitns,
JIOTYCK CYpAOIEePEBOAUYMKA U TU(IIOCYPIOTIEPEBOTINKA.

2.14.10. O6opynoBaHre MECT MOBBIIIEHHOTO YAOOCTBA C JOMOJHUTEIbHBIM
MECTOM [IJIi COOAKHU-TIPOBOJIHUKA W YCTPOMCTB ISl TEPEABUIKEHUSI HHBAIIM]IA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepuCTUKH MOMEIICHUN MPUEMa U BbIJa4u JOKYMEHTOB B 4YaCTH
00bEMHO-TNIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHUS, MOKAPHOH
0€30MacHOCTH, HUHXXEHEPHOTO  OOOpYJIOBaHMS  JOJDKHBI ~ COOTBETCTBOBATH
TpeOOBAaHUSIM HOPMATHBHBIX JIOKYMEHTOB, JEHCTBYIOIIUX Ha TEPPUTOPUU
Poccuiickon @enepanum.



2.14.12. Ilomemenuss mnpuemMa M  BbIAYM  JOKYMEHTOB  JOJDKHBI
npeaycMaTpuBaTh MeCTa Uit 0XKUIaHUs, THPOPMHUPOBAHUS U IIpUEMa 3asIBUTEICH.

2.14.13. Mecra oxugaHus W MecTa i WHOOPMUPOBAHUS OOOPYIYIOTCS
CTYJBSIMH (KPECENbHBIMU CEKLUHAMH, CKaMbsIMM) W CTOJaMH (CTOMKaMu) ISt
oopmiieHHsT JOKYMEHTOB C pa3MeIIeHHEM Ha HHX OJIaHKOB JOKYMEHTOB,
HEOOXOJUMBIX JUIS TIONYyYEHUS MYHHUIUNAIBHOM yCIyrd, KaHIEISIPCKUMU
NPUHAIJICKHOCTSIMU, a TaKkKe HHPOPMAIMOHHBIMU CTEHIAMH, COJEp KallluMU
aKTyaJIbHYI0O ¥ HCYEPHBIBAIONIYI0 MH(MOPMAINIO, HEOOXOAUMYIO ISl TIOJTy4YEeHHUS
MYHUIIUTIATBHOM YCIIYTH, U HHPOPMALIMIO O Yacax MpueMa 3asBICHHM.

2.14.14. Mecta njis IpoBEJICHUsI JIMYHOTO TpHUeMa 3asBUTENeH 000pyIyroTCs
CTOJIaMH, CTYJIbSIMH, O0€CIIEUMBAIOTCS KaHUEIAPCKUMU MPUHAIICKHOCTIMU IS
HaIMCaHUs MUCbMEHHBIX OOpaIICHU.

2.15. Iloka3arenu JOCTYITHOCTH U Ka4€CTBAa MyHULIUITAJIIBHONW YCIIYTH:

2.15.1. Tlokazarenu MAOCTYNHOCTH MYHULUNAIbHOW yciayru (oOurue,
PUMEHUMBIE B OTHOIIEHUH BCEX 3asiBUTENEH):

1) TpaHcmoOpTHas AOCTYMHOCTh K MECTY MpPEIOCTaBICHUS MYHHIIMNAIbHOU
YCIIyTH;

2) HajnM4Me ykaszarelield, 0OeCleUUBAIOMIMX OECHpPENATCTBEHHBIA AOCTYN K
MOMENICHHIM, B KOTOPBIX MPEAOCTABIIACTCS YCIyra;

3) BO3MOXXHOCTb IOJIY4EHHs IIOJHOM M JOCTOBEPHOM HH(POpMaLUU O
MyHUIUNanpHOM ycinyre B OMCY, M®II, o tenedony, Ha opuIManbHOM caiiTe
oprasa, MpeJoCTaBISIONIero ycnyry, nocpeactsom EITY nubo IT'Y JIO;

4) mpenocTaBiieHNE MYHULIUMIAIBHON YCIYTH JHOOBIM JOCTYIHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOATEIbCTBOM;

5) obecrieueHue A 3asIBUTEIIS BO3MOKHOCTH MOTy4eHHsI HH(OPMaLIUU O XOJ€
Y pe3yJIbTaTe MPEAOCTABICHUS MYHUILIMIIAIBHON YCIYTH C UcnoJib3oBanuem EINTY
u(um) [I'Y JIO.

2.15.2. TlokazaTenu OOCTYNMHOCTH MYHUIMNAIBHOW YCIYrd (crenuanbHbIE,
MPUMEHUMBIE B OTHOIICHUH UHBAIUIOB):

1) Hanuure HHPPACTPYKTYPBI, YKa3aHHOHN B yHKTE 2.14;

2) ucroaHeHue TpeOoBaHUM AOCTYITHOCTH YCIIYT JJIs UHBAJIU/IOB;

3) obecnieueHue OeCpPEnsATCTBEHHOTO JA0CTYIa HHBAIMJIOB K MTOMEILICHUSIM, B
KOTOPBIX MPEJOCTABISACTCS MyHUIIUMIIAJIbHAS yCITyTa.

2.15.3. Iloka3zaTenu KkauecTBa MyHULIMITAIbHOW YCIYTHU:

1) cobmonenne cpoka mpenoCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

2) coOmofeHre BPEMEHH OXXUIAHUS B OYepeau MpH Mojade 3ampoca u
MOJIYYEHHUH PEe3yJIbTaTa;

3) ocymiecTBieHrne He 0oJiee OJHOTO OOpallleHUs 3asBUTENST K PaOOTHHKAM
MOI] npu nogave JOKyMEHTOB Ha MOJTYYEHUE MYHUIIUTIAIBHON YCIYTH U HE OoJiee
OJTHOTO OOpalIeHus Ipu MoTyYeHuu pe3yibrara B MOL];

4) OoTCyTCTBHE >XaJI00 Ha AehCTBHUS WU O€37eHCTBUE JTOJDKHOCTHBIX JIMII
AJIMUHHCTpAIUU, OJJAHHBIX B YCTAHOBJICHHOM IMOPSIIKE.

2.15.4. Ilocne monydeHWss  pe3yJbTara  MYHULHMNAIbHOM  YCIIYTH,
MPENOCTABIEHUE KOTOPOU OCYIIECTBIIOCH B AJIEKTPOHHOM Buje uepes EINY unum
[II'Y JIO nmu6o mocpencrBom M®II, 3asBurtento obecreuynBaeTcsi BO3MOXKHOCTD
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OLICHKH KaueCTBa OKa3aHUs yCIYyTH.

2.16. OO6pamieHue 3asBUTENS 32 MOJIYYCHHEM YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIbHBIMU I MPEAOCTABICHHUS] MYHULIMTIATBHON yCIyTH,
HE TpedyeTcsl.

2.17. HWuble TpeOOBaHUSA, B TOM YHCIE YUYHUTHIBAIOUIME OCOOECHHOCTH
MPEIOCTABICHUS! MYHUIIUTIANBHON YCIYTH TIO AKCTEPPUTOPHATIBEHOMY MPUHIUITY U
O0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.17.1. TlpenocraBieHue yCIyrd MO AKCTEPPUTOPHATBLHOMY IPHUHIIUITY HE
PETyCMOTPEHO.

2.17.2. IlpemocraBieHWe MYHUIUIAIBHOM YCIYrd B JJIEKTPOHHOM BHJIE
OCYILECTBIISIETCA MPU TEXHUYECKOM peanu3anuu ycayru nocpeacrsom II'Y JIO
u/vmm EITY.

3. Cocras, TOCIEA0BATENBHOCTD U CPOKHU BBITIOJIHEHHUS
aAMUHUCTPATUBHBIX IPOLIETYP, TPEOOBAaHUS K OPSIKY
WX BBIIIOJIHEHUS, B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX POLETYP B AIEKTPOHHOU (hopme

3.1. CocraB, mociaen0BaTENBLHOCTD U CPOKH BBIITOJHEHUS aIMUHUCTPATUBHBIX
npolienyp, TpeOOBaHUS K OPSAIKY UX BBIOTHEHHUS.

3.1.1. TIlpenocTaBieHuss MyHUIIMTIATLHOM YCITYTH BKITIOYAET B CEOsI CIIEMYIONTNE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) npueM W perucrpanys 3asBICHUS U JOKYMEHTOB O MPEIOCTaBJICHUH
MYHHUITUTIATBHON yCIIyTH — He OoJiee 1 pabGouero Hs.

2) TpoBepKa JTOKYMCHTOB Ha KOMILICKTHOCTb, HAIpPAaBJICHHUE 3allPOCOB B
paMKax MEXBEJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS, OATOTOBKA U
NOJANKUCAHKUE COTJIACUsl Ha Mepefady >KUJIOTro MOMEIIEHHUs, MPEeJOCTaBICHHOrO MO
JIOTOBOPY COIMAJIBLHOIO HaiiMa, B MOJHAEeM, JUOO MOTHUBHPOBAHHOIO OTKa3a B
MpeA0CTaBICHUA MYHUIIMTIATLHOM yClIyru — He 0oJiee 10 pabouux IHEH;

3) BbIauya (HANpaBlICHUE) COTJIACHS HA Tepeiady J>KWIOTO IOMEIICHHS,
MPEIOCTABIEHHOTO M0 JIOTOBOPY COLMAJIBHOIO HaiimMa, B TOJHaeM JHOO
MOTHBHUPOBAHHOTO OTKa3a B MPEJIOCTABICHUN MYHUIIUTIAILHON YCIyru — HE OoJiee
1 paGouero gHsl.

3.1.2. IlpueM u peructpanus 3asBJICHUS U JTOKYMEHTOB O MPEAOCTABICHUU
MYHHULUITAIBHON YCIYTH.

3.1.2.1. OcHoBanme njsg Hayajga aJIMHHUCTPATUBHOM IPOICAYPHI:
MOCTYIUIEHUE B AJIMUHUCTPALIMIO 3asBJICHUS U IOKYMEHTOB, IPEAYCMOTPEHHBIX II.
2.6 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.2.2. ConepxaHue aIMUHUCTPATUBHOTO AEHUCTBUSA, TPOJOJKUTEILHOCTD U
(W1M) MaKCUMAaJIbHBIM CPOK €ro BBIMOJHEHUS: PAOOTHUK AJIMUHHUCTpAINH,
OTBETCTBEHHBIN 32 00Pa0OTKY BXOSAIINX JOKYMEHTOB, MPUHUMAET HaAIlPaBJICHHbBIC
B Aamunuctpanuio yepe3 MOILI, nubdo uvepes II'Y JIO wmu EIII'Y 3asBnenus u
JIOKYMEHTBI U PETUCTPUPYET UX B COOTBETCTBUU C MIPaBUJIAMU JISJTOTPOU3BOJICTBA B
TeueHue He 6osee 1 paboyero JHs.

3.1.2.3. JIuuio, OTBETCTBEHHOE 3a BBINOJIHEHUE AJMHHUCTPATUBHOU
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MPOIIeTyphl: PAOOTHUK AIMUHHUCTPAIINN, OTBETCTBEHHBIN 32 00pa00TKY BXOSIIAX
JIOKYMEHTOB.

3.1.2.4. Kputepuu npuHATUS PELICHUA: TOCTYIUIEHHE B AJIMUHUCTPALIUIO B
YCTAaHOBJICHHOM TMOPSIIKE 3asBI€HUS W JOKYMEHTOB O IPEAOCTaBICHUU
MYHULANAIBHOU YCIIYTH.

3.1.2.5. Pe3ynpTaT  BBINOJHEHUS  AAMUHHCTPATHUBHOW  MPOIEAYPHI:
peructpauus 3asBICHUS W JOKYMEHTOB O IPEIOCTABICHUH MYHULUINAIBHON
YCIIYTH.

3.1.3. IIpoBepka JOKYMEHTOB Ha KOMIUIEKTHOCTbh, HAaIPABJIIEHUE 3aIIPOCOB B
paMKax MEeXBEJOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJIEHCTBUS, OJTOTOBKA U
MOJANMKUCAHKE MO0 COTJIacusl Ha Mepeady KUIoro MoMeneHus1, IpeI0CTaBICHHOTO
10 JIOTOBOPY COLIMANILHOTO HaiMa, B MOJHAeM, JU0O0 MOTUBUPOBAHHOTO OTKa3a B
[PEIOCTABICHUN MYHUIIUNAIBHON YCIIYTH.

3.1.3.1. OcHoBanme qng Hayana aJIMUHUCTPATUBHOW IPOLEAYPHI:
MOCTYIJIEHUE 3apPErHCTPUPOBAHHOTO 3asBICHUS M JOKYMEHTOB JOJKHOCTHOMY
JMILY, OTBETCTBEHHOMY 3a ()OPMHUPOBAHHE MMPOEKTA PEILICHHUS.

3.1.3.2. ConepxaHue aIMHUHUCTPATUBHOIO JEUCTBUS (aIMHUHUCTPATUBHBIX
JEeUCTBUM), MNPOAOIKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIM CpOK ero (ux)
BBITIOJIHEHUSA

- IIPOBEpKa JOKYMEHTOB Ha KOMILIEKTHOCTh M JOCTOBEPHOCTH, ITPOBEPKA
CBEJICHUH, COJEPKAIUXCS B IPEICTABICHHBIX 3asBJICHUN U TOKYMEHTaX, B LEAX
OLIEHKM MX COOTBETCTBUS TpeOOBAaHUSIM U  YCIOBUSIM Ha MOJIyYEHUE
MYHULIMIIAJIBHON YCIYTH, a Takke (OpPMUPOBAHHUE NMPOEKTA PEIICHHUS IO UTOram
paccMOTpeHMsl 3asiBICHUS U IOKyMEHTOB B TeueHue He Oosee 10 paboumx nHel c
JaThl OKOHYaHUS NIEPBOM aIMUHUCTPATUBHOM NPOLENYPHI;

- (opMHpoOBaHME,  HaIlpaBJIECHUE  MEKBEIOMCTBEHHOIO  3ampoca
(MEXBEIOMCTBEHHBIX  3alpocoB) (B clydae HEMPEJCTABICHUSI 3asBUTEIEM
JIOKYMEHTOB, IPEyCMOTPEHHBIX MYHKTOM 2.7 aIMUHUCTPATUBHOIO PErJIAMEHTA) B
ANEKTPOHHOM (oOpME C HCIOIb30BAHUEM CHUCTEMBl  MEXBEJOMCTBEHHOTO
AIIEKTPOHHOI'O B3aUMOJCUCTBUSL U TOJIYYEHUE OTBETOB HA MEKBEIOMCTBEHHBIE
3ampochkl B TEUEHHE He Oosiee 5 paboumx OHEH C JaThl OKOHYAHUS TEPBOU
aJIMUHUCTPATUBHOU MPOLIETYPHI;

- NOATOTOBKA M IPEACTABICHHE IPOEKTa COIVIACHS Ha Mepenady >KHIOro
IIOMEIIECHMS, PEJOCTABICHHOIO 10 JI0TOBOPY COLMAIBHOTO HaliMa, B MIOJIHAEM, 2
TAK)KE€ 3asBJICHUS M JOKYMEHTOB JOJDKHOCTHOMY JIMLY AJIMHHHUCTpPALUH,
OTBETCTBEHHOMY 3a BbIJIauy U IMOJIUCAHUE COOTBETCTBYIOIIETO COTJIACHS.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBHINOJHCHHUE AJIMHUHHCTPATUBHOMN
IPOLEIYPBl: CIEHHATUCT AIMUHHACTPALMK, OTBEYAIOIIUN 3a PACCMOTPEHUE U
MOJATOTOBKY MPOEKTA PEIICHHUS.

3.1.3.4. Kpurepuu TPHUHATHS PEIICHUS: COOTBETCTBHE/HECOOTBETCTBUE
3asiBJI€HUS] M JOKYMEHTOB TpeOoBaHusM TmyHKTa 2.10 agMUHUCTPATHUBHOIO
periiaMeHra.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aAMUHUCTPATUBHOM MTPOLEAYPHI:

- TMOJrOTOBKA TMPOEKTa COrjlacusg Ha TMepeaavyy KUJIoro IMOMEIEHus,
MPEIOCTABIEHHOTO 10 JOTOBOPY COLIMAIBHOTO HalMa;
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- TMOATOTOBKAa MpPOEKTa pelieHus o0 OTKa3e B IMPEJOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

3.1.4. ITpunHATHE peHIeHUsI O NPEIOCTABICHUN MYHHIMIAIBHON YCIYyTU WIH
00 OTKa3e B MPEJOCTAaBICHIUH MyHUIIUTIAIBHON YCITYTH.

3.1.4.1. OcHoBaHue njs1 Hayaja aJMUHUCTPATUBHON MpPOLEAYPBHL:
NPEACTABICHUE 3asBICHUS M JOKYMEHTOB, a TaKXe IPOEKTa pEeIIeHUs
JOJDKHOCTHOMY  JIMIYY AJMUHUCTpAllMU, OTBETCTBEHHOMY 3a TMPUHATHE U
MOJANMKUCAHUE COOTBETCTBYIOLIETO PEIICHHUS.

3.1.4.2. ConepxaHue aJIMHUHUCTPATUBHOTO JEHCTBHUS (aJIMUHUCTPATUBHBIX
JEeUCTBUM), TPOAOKUTEILHOCTh W (WJIHM) MaKCUMaJbHBIH CpOK ero (ux)
BBITIOJIHEHUS: PACCMOTPEHUE 3asIBJIICHUS M IOKYMEHTOB, a TAaK)Ke MTPOEKTA PEIICHHUs
JOJDKHOCTHBIM ~ JTUIIOM ~ AZIMUHUCTpPAIIMM, OTBETCTBEHHBIM 3a TMPUHATHE U
MOJNKUCAHNE COOTBETCTBYIOIIETO PEIIEHUS], B TEUEHHE He Oojee 1 pabouero aHs ¢
JaThl OKOHYaHUSI BTOPOM aAMUHUCTPATUBHOMN MPOIEAYPHI.

3.14.3. Jlnumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATHUBHOMN
IPOLEYPHI: TOKHOCTHOE MO AJIMUHUCTPALMU, OTBETCTBEHHOE 33 MPHUHITHE U
MOJANMHUCAHUE COOTBETCTBYIOUIETO PEIICHHUS.

3.1.4.4. Kputepun NpUHATHS PELICHUS: HAIUYUE/OTCYTCTBHE Yy 3asiBUTENS
1paBa Ha MOJy4eHHE MYHULIUITAIbHON YCITYTH.

3.1.4.5. Pe3ynbTat BHINOIHEHUS aIMUHUCTPATUBHON MTPOLIEAYPHI:

- TOANKACAaHHWE  COrjacus Ha  Ieperady  KWIOrO  IOMEIIEHHs,
IIPEIOCTABIEHHOTO 10 JOTOBOPY COLMAIIBHOIO HAlMa;

- TOJNHUCAHWE pelIeHUus 00 OTKa3e B MPEIOCTABIECHUU MYHHULUIAIbHOM
YCIIyTH.

3.1.5. Beiiaya pe3ynbrata npeJoCcTaBIeHUs] MyHUIIUIIAIBHON YCIYTH.

3.15.1. OcHoBanme a1 Hayala aJMUHUCTPATUBHON  MPOIEAYDHI:
NOJANMHUCAHUE  COOTBETCTBYIOIIETO  PEIICHMS,  SBISIIOUIETOCA  PE3yJIbTaTOM
MPEIOCTABIECHUSI MyHULIUTIABHON YCITYTH.

3.1.5.2. ConepkaHne aAMUHUACTPATUBHOTO JEWUCTBUS, MPOIOKUTEIBHOCTD
U(WIM) MAaKCUMAJbHBIM CPOK €ro BBINOJHEHHUS: PETUCTpalUsl W HalpaBieHUE
pe3ynbTara MPEJOCTABICHUS MYHHUIMOAIBHOW YCIYTH CIOCOOOM, YKa3aHHBIM
B 3as1BJICHUH, B TeueHue 1 paboudero JHA.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJMUHUCTPATUBHOMI
npoueaypbl: pAOOTHUK KaHIENIPUN AJIMUHUCTPALIUH.

3.1.5.4. Pe3ynbraT BBINOJHEHUS  AJMUHHCTPATUBHOMW  MPOLEAYPHI:
HalpaBlieHUE pe3yibTaTa MPEAOCTaBICHUS MYHUIUNAIBHON YCIYrH CIOCOOOM,
yKa3aHHBIM B 3as1BJICHUM.

3.2.  OcoOeHHOCTH BBIMOJHEHUS AJMHUHHMCTPATUBHBIX TMPOLEIYp B
ANIEKTPOHHOU (hopme

3.2.1. IIpenocraBnenne myHuuunaiabHou yciayru Ha EITY u [II'Y JIO
ocyuiecTBisieTcs B cooTBeTcTBUU ¢  DeaepanbHbiM  3akoHOM Ne  210-D3,
®enepanbHbiM  3ak0oHOM 0T 27.07.2006 Ne 149-®3 «0O6 wuHdopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJOTUAX U O 3aluTe MHGOPMAIMN»), MOCTAHOBIEHUEM
[TIpaButennbctBa Poccuiickoin @Penepaunu ot 25.06.2012 Ne 634 «O Bumax


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0390056F0E46493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0094086E0444493D44858794BC2CR1L
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AIIEKTPOHHOM MOJIIUCH, UCTIOIb30BAaHHE KOTOPHIX OMYCKAETCs MPH O0paIleHUH 32
MOJIyYEHUEM T'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

3.2.2. Insa nony4yeHus MyHununansHou ycayru yepes EITY wmm yepes [T
JIO 3asBuUTENt0O HEOOXOAMMO MPEABAPUTEIHHO MPOUTU MPOIECC PETHUCTPAIUU B
Enunoii cucreme uaentudukanyu u ayrentupukanuu (nanee - ECUA).

3.2.3. MyHununangpHas yciyra MokeT ObITh nostydeHna uepes [1I'Y JIO nubo
yepes EINTY caenayronmumu ciocobamu:

0e3 JIMYHOM SIBKU Ha MpUeM B AJIMUHHUCTPAIUIO.

3.2.4. lna nopaum 3asBnenus depe3 EIII'Y wmm vepes 1II'Y JIO 3asButens
JIOJKEH BBIMIOJIHUTH CIIEIYIOIINE IEUCTBUS:

npoitu uaeHTuukamnuio u ayrenrudukanuio B ECUA;

B sinuHOM Kabuuere Ha EIITY wmu wa III'Y JIO 3anonHuTh B 3J€KTPOHHOU
dbopMme 3asBlIeHUE HA OKAa3aHHE MYHHUIIMITATILHOU YCIIYTH;

- MPWIOKUTH K 3asBJICHUIO AJEKTPOHHBIE JOKYMEHTHI M HAalpaBUTh MaKET
AJIEKTPOHHBIX IOKYMEHTOB B AJIMUHUCTpALMIO mocpeacTBoM PpyHkmoHana EINTY
unu [1I'Y JIO.

3.2.5. B pe3ynbraTre HampaBlCHUS IMAKETa 3JJIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoM III'Y JIO nu6o yepes EITY, AUC «Mexsen JIO» mpousBoautTcs
aBTOMATHYECKasl PErUCTpals MOCTYIIUBIIETO [TAKETA AIEKTPOHHBIX JTOKYMEHTOB U
IIPUCBOCHUE MAKETY YHUKAIBHOIO HOMepa Aena. Homep nena nocTyIeH 3asBUTENI0
B muyHoM kabunete [1I'Y JIO u (mnm) EINTY.

3.2.6. IIpu npenocrapiennu MyHununansHoi yeiayru uepes [I'Y JIO nu6o
yepe3 EII'Y, nomkHOCTHOE JHIO AJMUHUCTPALMM BBIIOJHIET CIEAYIOLIUE
JICUCTBUSL:

- (opMUpPYET MPOEKT PELICHUS] Ha OCHOBAHUU JOKYMEHTOB, MOCTYIHBIINX
yepe3 [II'Y JIO nubo yepes EIITY, a Tak:ke TOKYMEHTOB (CBEICHUI ), TOCTYMHUBIINX
ITOCPEACTBOM MEKBEAOMCTBEHHOTO B3aUMOJIEHCTBUSA, U MEPENAET JOJKHOCTHOMY
JUIY, HaJEIeHHOMY (QYHKLIMSIMU O MPUHSATHUIO PEIICHMUS;

- IOCJIE PACCMOTPEHNS JOKYMEHTOB U IPUHSTHUS PEIICHUS O PEI0CTABICHUN
MYHUIIMOATBHOM ycinyrd (OTKa3ze B MPEAOCTABICHUM MYHUIMNAIbHOW YCIYTH)
3anoaHseT npexycMorpeHHsie B AUC «Mexsen JIO» popMbl 0 TPUHATOM pellIeHUN
u niepeBoauT aeno B apxusB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asBUTEN O NPHUHATOM PELICHHH C ITOMOIIBI YKAa3aHHBIX B
3asBJICHUU CPEJCTB CBSI3U, 3aTEM HAIPaBIIIeT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBieHun: B M®IL, b0 HampaBisieT 3JIEKTPOHHBIA JOKYMEHT, MOAMHCAHHBIN
YCWJICHHOW KBaJIU(UIIMPOBAHHOM SJEKTPOHHOU MOAMHUCHIO TOJKHOCTHOTO JIWIIA,
pUHSBIIEro pemenue, B TuuHbid kadbunet [1I'Y JIO unu EIITY.

3.2.7. B cnydae MOCTyIUIEHHSI BCEX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErJIAMEHTA, B POpMeE 3JIEKTPOHHBIX IOKYMEHTOB
(2JIEKTPOHHBIX O00pPa30B JOKYMEHTOB), JHEM OOpalleHHUs 3a MPEIOCTaBICHUEM
MYHULUNAIBHON YCIYTM CUMTAETCA JaTa PErucTpalyyd NpueMa JOKYMEHTOB Ha
[TY JIO wnm EINTY.

NudopmupoBanue 3asBuUTENs] O XOJ€ U pe3yJbTaTe MPEeJOCTABICHUS
MYHUIUNIATBHOM YCIIYTU OCYLIECTBISIETCS B DJIEKTPOHHON (popme uepe3 JTUYHbBIN
KaOuHeT 3asBuTeNs, pacnonoxenuslii Ha [IT'Y JIO nmu6o na EINTY.
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3.2.8. AaMuHuCTpalusi NOpHU MOCTYIUIEHUM JOKYMEHTOB OT 3asiBUTENS
nocpeactsoM [II'Y JIO wmu EIII'Y mo TpeGoBaHWIO 3asBUTENS HAIpPaBIISET
pe3yibTaT NPEJOCTaBIEHUS YCIyrH B (opMe D3JIEKTPOHHOIO JIOKYMEHTa,
NOANMHCAHHOTO  YCWJIEHHOW KBaJIM(UUUPOBAHHOW 3JEKTPOHHOM  MOJINHUCHIO
JOJKHOCTHOTO JIMIA, TPUHSABILIETO peIIeHrE (B 3TOM CIydae 3assBUTENb IPH [ToJa4ue
3asiBJICHUS Ha MPEJOCTABJIICHUE YCIYTU OTMEYAET B COOTBETCTBYIOIIEM II0JIE TAKYIO

HEO0OXOJIUMOCTD).
Brimaya  (HampaBiieHHWE) — OJEKTPOHHBIX  JIOKYMEHTOB,  SIBJISTFOIITUXCSI
pe3yabTaTOM IIPEIOCTaBICHUS MYHHITUTIATBHON YCIIyTH, 3asIBUTEIIIO

OCYHIECTBJISIETCSI B JIGHb  PETUCTpallMM  pe3yJibTara  MPEJOCTABICHHUS
MYHUIIUTIATBHOU YCIIYTH AJIMUHUCTpAIIUEH.

3.3. Tlopsaok ucrnpapieHHs JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX
B PE3YJIbTATE NMPEJOCTABICHHS] MYHULIMITAIbHON YCIYTH JTOKYMEHTaX.

3.3.1. B cnydae ecnmm B BBIAAHHBIX B pE3YyJIbTATE IPEIOCTABICHUS
MYHUIUOATBHOM YCIYrd JOKYMEHTaxX JOMYILIEHbl OINEYaTKH M OMIMOKH TO
3asiBUTENb BIIPABE MPEICTABUTh B AIMUHHUCTPALIMIO HENOCPEICTBEHHO, HAITPaBUTh
IIOYTOBBIM OTHpaBieHueM, mnocpeactsoM EIII'Y mnoanucanHoe 3asBUTENEM,
3aBEpPEHHOE IMeYaThio 3asBUTENA (IPU HAIUMYMHM) WIH OPOpMIIEHHOE B (opme
AJIIEKTPOHHOTO JOKYMEHTa U TOJANMHCAHHOE YCHJICHHOW KBaJIH(PUIIMPOBAHHON
3JIEKTPOHHOM MOJIUCHIO 3asBJIEHUE O HEOOXOUMOCTH UCIIPABIICHUS AOMYIIEHHBIX
OIEeYaToOK U (MJIM) OMMOOK C U3JIOKEHHEM CYTH JOIMYIICHHBIX ONEYaTKu U (UJIIHN)
OIIMOKA W TPHUIOKEHUEM KOMHUHU JIOKYMEHTa, COJIep)Kalllero OnevyaTkd U (UJin)
OIIUOKH.

3.3.2. B Tedenue 5 (nsaTr) pabounx THEW CO AHS PETUCTpAIUU 3asiBJICHUS 00
WCITPaBJICHUM OMNEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHULIUTATBHON yCIIyTH JOKYMEHTaxX OTBETCTBEHHBIN CHEUATHCT
AJIMUHUCTpAllMd YCTAaHABIMBACT HallMyue oOmedaTtku (OomuOku) u odopmiser
pe3ynbTaT  NPEAOCTaBICHUS  MYHUIMOAIBHOW  ycIoyrd  (IOKYMEHT) ¢
WCIIPABJIICHHBIMM  ONe4YaTKamMu  (OIMMOKaMHu) WM  HalpaBiIseT  3asBUTEIIO
YBEJOMIICHHE C OOOCHOBAaHHBIM OTKa30M B O(OpPMJIEHUM JOKyMEHTa C
WCIIPABJICHHBIMM  oreuyaTtkamMu  (omuOkamu).  PesynapTaT  mpemocTaBieHUs
MYHUITUTIATBHOM YCIYTu (AOKYMEHT) AJMHHHUCTpAlUs HAMpaBlIeT CIOCOO0M,
yKa3aHHBIM B 3asIBJICHUHU.

4, cI)OpMI)I KOHTPOJIA 3a HCIIOJIHCHHUCM a/IMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. TlopamoK OCYIIECTBICHUSI TEKYIIETO KOHTPOJIS 3a COONIOJACHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMHU TIOJIOKEHUM perjiaMeHTa
M WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIIMIIAJIBHOW YCIYrd, a TakKe TMPUHITHEM pelieHun
OTBETCTBEHHBIMU JIUIIAMHU.

Texkyuuii KOHTPOJb OCYIIECTBISIETCS OTBETCTBEHHBIMU PaOOTHUKAMHU
AJIMUHUCTpAIMA TI0 Ka)XJ0M Mpoleaype B COOTBETCTBUU C YCTAHOBJIECHHBIMU
HACTOSIIUM PErJIaMEHTOM COEpKaHUEM JEHCTBUIN U CPOKAMU UX OCYIIIECTBICHUS,
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a TaKXke IMyTeM HIPOBEAECHUS 3aMECTUTENEM TJaBbl AJMUHUCTPALIMU MPOBEPOK
WCIIOJTHEHUS TOJIOKEHUN HACTOAILIETO aJIMUHUCTPATUBHOTO pErjlaMeHTa, HHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB.

4.2. Tlops10K ¥ MEPUOJUYHOCTH OCYIIECTBICHHUS MIAHOBBIX U BHETIAHOBBIX
MIPOBEPOK MOJHOTHI U KAUE€CTBA MPEAOCTABICHUS MYHHUITUTIAILHON YCIIYTH.

B menmax ocymiecTBieHHST KOHTPOJsS 3a TOJHOTOM M KayeCTBOM
MPEAOCTABIECHNS MYHHIUIIAJIBHON YCIYTH IIPOBOJSITCS IJIAHOBBIE U BHEILJIAHOBBIE
MIPOBEPKH.

[InaHOBBIE MPOBEPKU MPEAOCTABICHUS] MyHULIUITAIBHOW YCIYTH TPOBOASTCS
HE Yalle OJJHOTO pa3a B TPU roJia B COOTBETCTBUU C IIJIAHOM IIPOBEAECHUS MIPOBEPOK,
YTBEPKIAECHHBIM PYKOBOAUTEIEM AJIMUHUCTPALUU.

[Ipy mnpoBepke MOryT paccMaTpUBATBCS BCE BOIPOCHI, CBA3AHHBIE C
MPEAOCTaBICHUEM MYHUIIMNAIBLHON YCIyrM (KOMIUIEKCHBIE TMPOBEPKH), WIIHU
OTZEJIBHBIA BONPOC, CBS3AHHBIM C NPENOCTABICHUEM MYHHIMIAIBHOM YCIYT'H
(TemaThyecKue MPOBEPKU).

BHennaHoBble MOpPOBEPKHM  NPEAOCTABICHUS MYHULIUNAIBHOM  YCIYTH
MPOBOAATCS MO 0OpaIIeHUsIM (PU3MIECKUX, OPUIUUECKUX JTUI U UHAUBUYTbHBIX
npeAnpuHUMAaTeNie, oOpalleHUssM OPTraHOB TOCYJAapCTBEHHOM BJIACTH, OpPraHOB
MECTHOTO CaMOYTPABJICHUS, UX JOJKHOCTHBIX JIMI, & TAKXKE B IEIAX MPOBEPKU
YCTpPaHEHHUsI HApYIICHWH, BBIABICHHBIX B XOAE IPOBEACHHOW BHEILJIAHOBOU
MPOBEPKH. Y Ka3zaHHBIC OOpaIlleHHs TOAIekKAT PETUCTPAIIUU B JICHb UX TTOCTYIIIICHUS
B CHCTEME  DJJIGKTPOHHOTO  JOKyMEHTOOOOpOTa W  JEJONPOU3BOACTBA
AJIMUHHUCTpaIUH.

O mpoBeneHHWH MPOBEPKH M3IAETCS MPABOBOM aKT AJMUHUCTpPALUHU O
MPOBEACHUNA TPOBEPKU MCIOJHEHUS aJMHUHUCTPATUBHOIO pErjiaMEHTa [0
MPEAOCTaBICHUIO MYHUIIUTIAIbHON YCITYTH.

[To pesynbraram MpoBEICHUS] MPOBEPKU COCTABISETCS aKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPXKIAEHHBbIE (haKThl HAPYIICHUM,
BBISIBJICHHBIE B XOJI€ MPOBEPKU, WM OTCYTCTBUE TAKOBBIX, a TaKXE€ BBIBOJbI,
COJIEpIKallli€ OLIEHKY TOJIHOTHl M KadeCTBa MPEAOCTABJICHUS MYHUIIMTATLHOMN
YCIIYTU U MPEJIOKEHUS M0 YCTPAHEHUIO BBISBICHHBIX MIPU MPOBEPKE HAPYIICHUH.
[Ipy mnpoBeneHUM BHEIUIAHOBOW MPOBEPKU B AaAKTE OTPAXKAIOTCS Pe3yJbTaThl
MPOBEPKH (PAKTOB, U3TOKECHHBIX B OOpAIIEHNH, a TAKKE BBIBOJBI U MPEITIOKCHUS
110 YCTPAHEHUIO BBISIBJICHHBIX MPH MPOBEPKE HAPYILICHHUIA.

[lo pe3ymbraramMm paccMOTpEHHs OOpalIeHU OOpaTUBIIEMYCS aeTCs
MMHUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [IOJDKHOCTHBIX JIMI[ 3a PEIICHHS W JIEUCTBUA
(Oe3meiicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B XOAC MPEIOCTABICHUS
MYHULMUIIAJIIBHON YCIIYTH.

JI0JDKHOCTHBIE JINIIA, YTIOJTHOMOYEHHBIE Ha BBITIOTHEHNE aIMUHUCTPATUBHBIX
JEeUCTBUM, TPEAYCMOTPEHHBIX HACTOSIIMM PErjIaMEHTOM, HECYT OTBETCTBEHHOCTH
3a coOJII0ICHUE TPEOOBaHUN JIEUCTBYIONINX HOPMATHUBHBIX MPABOBBIX aKTOB, B TOM
qyuciae 3a COOJIFOJCHUE CPOKOB BBHIMIOJIHEHUS aAIMUHHUCTPATUBHBIX JIEUCTBUH,
MOJTHOTY WX COBEPIICHUS, COOJIOJICHUE MPHUHIIUIIOB MOBEICHUS C 3asBUTEIISIMU,
COXPAHHOCTbh JIOKYMEHTOB.
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PykoBoauTenb CTpyKTYypHOTO NOAPA3AEIEHUSA, OTBETCTBEHHOTO 33 OKa3aHWe
MYHUIIUIIAJIBHON YCIYTH, HECET MEPCOHANBbHYIO OTBETCTBEHHOCTDh 32 00ECIeueHne
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

PaboTHuKKM AMUHHCTpAUWU MPU MPEAOCTABICHUN MYHULIUIIAIBHON yCIyTH
HECYT OTBETCTBEHHOCT:

- 32 HEUCIIOJHEHHWE WIM HEHAJIe)Kallee MCIOJHEHUE aJIMUHUCTPATUBHBIX
IIpoLEyp NP IPEIOCTaBICHUN MyHUIIMIIAIBHON YCIIyTH;

- 3a jeiictBusa (Oe3neiicTBUE), BIEKYIME HApyLIEHHE MpPaB U 3aKOHHBIX
UHTEPECOB  (U3MYECKUX  WIM  IOPUAUYECKUX  JIUL,  HWHJIUBUIYaJbHBIX
IIpEeANPUHUMATETIEH.

JIOJDKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCIIOJIHCHUM WM HEHAJIEXKAIlEeM
UCIIOJJHEHUM  TPEOOBAHUW  HACTOSILErO0 AJIMUHUCTPATUBHOTO  PETJIAMEHTA,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IOPSJAKE, YCTAHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOAATEILCTBOM PO.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUH
U fefcTBuil (0e3eicTBYS ) opraHa, MPeAoCTaBISIONIEr0 MyHULIMTATbHYIO
YCIYTY, TOKHOCTHBIX JIMIl OpTraHa, MPeI0CTaBIISIONIEr0 MyHHUITUTIATBHYIO YCIYTY,
100 MYHUITUTIAJIBHBIX CITYXaIUX, MHOTO(DYHKIIMOHAILHOTO ILIEHTpa
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT, pa0OTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPEOCTABICHHSI TOCYIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT

5.1. 3agButenu aMO0 HUX MPEACTABUTEIM HMEIOT IMPaBO Ha JocyAcOHOe
(BHecyneOHOE) oOKajoBaHUE pEIICHUM W JedcTBUil (0e31eUCTBUS), TMPUHSITHIX
(OCyIIECTBISIEMBIX ) B X0/I€ TIPEAOCTABICHIS MYHUITUTIAIBHON YCITYTH.

5.2. TlpenmeTom nocynebHoro (BHecyneOHOTO) 00KajJOBaHMS 3asBUTEIEM
perieHuit u aeicTBui (0e31eiCTBHS ) OpraHa, MPeJOCTABISIOMIEr0 MyHULUITATIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOMEr0 MYHULHUIAIbHYIO
yCIIyry, JMOO MYHUIMIAIBHOTO CIYXKallero, MHOIMO(QYHKIMOHAIBHOIO LEHTpA,
paboTHHKA MHOTO()YHKIIMOHAJIBHOTO LEHTpa SIBJISIOTCS B TOM YHKCIE CIEAYIOLINE
ciyJau:

1) HapylieHrne cpoka perucTpanuy 3amnpoca 3asBUTENs O MPEIO0CTaBICHUU
MYHULIUNAIBHON yCIIyTH, 3apOca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3aKkoHa
Ne 210-D3;

2) HapylleHHWE CcpoKa IMPEelOoCTaBICHUs MYHULUNAIbHONM yciuyru. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o0KaJoBaHHE 3asBUTENIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHANIbHBIN 1IEHTp, pelieHuss U JercTBus (0e3eicTBHE) KOTOPOTO
00XanyroTcsi, BO3JIOK€HA (PYHKIHUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
TOCYapCTBEHHBIX WM MYHHIIMIIATBHBIX YCIYT B IOJHOM OOBEME B TOpSIKE,
onpeaeaeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHME Yy 3asBUTENA JOKYMEHTOB WM HWHPOPMALUU JHOO
OCYUIECTBJICHUS] JEHUCTBUM, MPEICTABICHUE WIIM OCYIIECTBICHUE KOTOPBHIX HE
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MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®depepauuu,
HOPMAaTUBHBIMU MPABOBBIMH akTaMu JIeHMHrpaacKkol 0051acTi, MyHUIIUITATbHBIMUA
IIPaBOBBIMH aKTaMU ISl PEJOCTABICHHS] MyHULIUITAIBHON YCITyTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IPEICTABIECHNE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
MpaBOBbIMM  akTamMu  JleHMHrpajackoi  oOjmacth [ NOPEAOCTABICHUS
MYHHULUIIATBHOW YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B IpeA0CTaBICHUA MyHULIUIIAIIBHOM YCIYTH, €CJIM OCHOBAHHUS OTKa3a
HE NPESyCMOTPEHbI (PerepallbHbIMU 3aKOHAMHU U MPUHATBIMU B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTUMBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®enepanum,
HOPMAaTUBHBIMU TNpPaBOBbIMM akTaMu JleHuHrpajackoir obiactu. B yka3anHoM
ciydae jgocyneOHoe (BHecyleOHOe) oO)KaJloBaHWE 3asBUTENIEM pEHICHUNH U
neiictBuii  (Oe3melicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelIeHuss U JelcTBUs (0e31eCTBUE) KOTOPOIO
00XanyroTcsl, BO3JOKE€HA (QPYHKUUS 10 MPEIOCTABICHUIO COOTBETCTBYIOLIUX
rOCYJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyI B IOJHOM OOBEME B MOPSIAKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHue C 3asBUTENS IPU MPEAOCTABICHUH MYHULIUIIAIBHON YCIYru
IUIaThl, HE IPELYCMOTPEHHONW HOPMAaTHMBHBIMU NPAaBOBBIMH aKkTaMH Poccuiickoi
®denepany, HOPMAaTUBHBIMHM TMPAaBOBbIMH akTamMu JIeHHWHrpajckoil obsactw,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

7) OoTka3 opraHa, NPEAOCTABISIIONIETO MYHHUIUIIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OPraHa, MPEJOCTABILIONIETO0 MYHULMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOIO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa B
VCITPaBJICHUM JOMYIIEHHBIX UMHU OMEYaTOK U OUIMOOK B BBIJAHHBIX B pE3yibTaTe
NPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM JOKYMEHTax JHOO HapyluleHue
YCTaHOBJICHHOTO CPOKa TakKWX HCIpaBieHUWH. B ykazanHoM ciydae qocyneOHoe
(BHECYIeOHOE) 00XajoBaHWE 3asSBUTENIEM pelIeHUM U JercTBuil (Oe3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PabOTHHKAa MHOTO()YHKIIMOHAJIBHOIO ILIEHTpa
BO3MOYKHO B CJTy4ae, €CJIi Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, pELICHUS U JEHCTBUSA
(Oe3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA (DYHKIIUS MO MPEA0CTABICHUIO
COOTBETCTBYIOIIUX TOCYJApPCTBEHHBIX WJIA MYHHIMNAIBHBIX YCIYyT B IIOJHOM
o0beMe B MOPsJIKE, onpeeIecHHOM YacThio 1.3 crateu 16 denepanbHoro 3akona Ne
210-93;

8) HapyllleHHe CpOKa WM TOpsAKa BbIIAYM JTOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;

9) npHOCTaHOBJIEHHE NPEIOCTABICHUS MYHULHIAIBHON YCIYTH, €CIH
OCHOBAaHMSI MPUOCTAHOBJICHUS HE MPETyCMOTPEHbI (eAepabHBIMU 3aKOHAMH H
NPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMU
Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU [IPABOBBIMU aKTaMHU
Jlenunrpaackoir 00JacTH, MYHUIIMITAJIbHBIMU TIPABOBBIMHM aKTamMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyleOHOe) oOkaJloBaHUE 3asBUTENIEM pEHIeHUd U
nevctBuid  (0e3deiicTBUA)  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
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MHOTO(YHKIIMOHATBHBIN LIEHTP, pelieHuss U AeicTtBus (0e3nencTBre) KOTOPOTO
00XaTyloTCsl, BO3JI0K€HAa (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WM MYHUUMUIAIBHBIX YCIYr B MOJHOM OOBEME B MOpPSAJIKE,
ornpeaeneHHOM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03;

10) TpeboBanue y 3aABUTENS IPHU NPEIOCTABICHUM MyHUIUIIATBHON yCIyru
JIOKYMEHTOB HJIM HH(GOpPMAIIUHU, OTCYTCTBUE U (M) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh NP MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBICHUS MYHHULMIAIBHON ycIyru, Ju00 B MPEAOCTaBICHUU
MYHULUNAIBHOUN YCIYTH, 32 UCKIIFOUEHUEM CIIyYaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
yactu | crateun 7 ®enepanbHoro 3akoHa Ne 210-®@3. B ykazaHHOM ciyyae
nocyneOHoe (BHecyneOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUHW W JIUCTBUMN
(6e3nericTBus) MHOTO(YHKIIMOHATIHFHOTO IIEHTpa, paboTHHUKaA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa  BO3MOXXHO B Clydae, €ClId  Ha
MHOTO(YHKIIMOHAJIBHBII LIEHTP, pelieHuss U JedcTBus (O0e3aeiCTBHE) KOTOPOro
00XanyroTcsl, BO3JOKE€HA (PYHKUHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOLIUX
MYHHUIUNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHOoro 3axkona Ne 210-P3.

5.3. Kanoba nomaercs B MUCbMEHHON (opMe Ha OymMaXHOM HOCHUTENE, B
ANEKTPOHHOM (hOpME B OpraH, MPEeAOCTABISAIONINN MyHULIUNIATBHYIO yeiayry, I'BY
JO «M®Il» nmu6o B KoMHTET SKOHOMHUYECKOTO Pa3BUTHs U MHBECTUIIMOHHOU
nestenbHoCTH JleHuHrpajckon obnactu, sBistomuics yupeautenem ['BY JIO
«MO®IIy (manee - yupeaurens [ BY JIO «M®I1]»). Y)KanoOsl Ha perieHus U 1eHCTBHS
(Oe3nelicTBUE) PYKOBOJOUTENS OpraHa, MPEeIOCTABIAIONIET0 MYHHUIMIIAIBHYIO
YCIIyTY, TOJIAl0OTCSI B BBIIIECTOSIIUNA opraH (IIpU €ro HaJu4uK) 0O B CIydae ero
OTCYTCTBUS PAcCCMaTpPUBAIOTCS  HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABISIONIETO0 MYHUITUTIATBHYIO yCeiIyry. JKanoObl Ha penieHus u JelCTBUs
(6e3neiictBue) pabotHuka I['BY JIO «M®Il» mnopatorcss PyKOBOAMUTENIO
MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa. JKao0bl Ha pelieHus U necTBus (0e3aeicTBre)
I'bBY JIO «M®ILl» nonatorcs yupeautento ['BY JIO «MDL».

XKanoOa Ha pemienus u aeicTBus (0e3elcTBHIE) oprata, MpeI0CTaBIsAIOIIETO
MYHUIMOAIBHYIO YCIYTY, AOUKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIISIONIEro
MYHUIUOAIBHYIO YCIYTY, MyYHUIUIIAIBHOTO CIYXallero, PyKOBOJIUTENS OpraHa,
MIPEIOCTABIISIONIETO MYHUIIMITAJIBHYIO YCIYTY, MOYKET OBITh HAlpaBJieHa 0 TOUTe,
yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP, C HCIOJb30BaHUEM HWH(HOPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHON cetn  «WHTepHeT», odummanbHOro caifta oprasa,
MpeNoCTaBIsAomero MyHuunainbHyo ycuyry, EITY mubo TII'Y JIO, a taxxke
MOKET OBbITh TMPHUHATA TPH JIMYHOM Mpueme 3aspurtend. JKamoba Ha perieHus u
nevictBus  (Oe3melicTBHE) — MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ILIEHTpa MOKET ObITh HampaBjieHa MO [o4YTe, C
UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAUOHHON cetn «HHTepHETY,
oduimanbHOro caifta MHOTO(QyHKIIMOHAIbHOTO 1eHTpa, EIITY aubo IT'Y JIO, a
TaKKe MOXKET ObITh MPUHSITA MPU JIMYHOM MIPUEME 3asBUTEIIS.

5.4. OcHoBaHueM i1 Hayaja MPOLEeAYphl AOCYIeOHOTrO (BHECYAEOHOTO)
oOXanoBaHUs SBISETCA IMOAaya 3asBUTENIEM KaJoObl, COOTBETCTBYIOIIEH
TpeboBaHusIM 4. 5 cT. 11.2 deaepanbHOro 3akona Ne 210-D3.
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B nuceMenHoi xkano6e B 00s13aTEIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HAaMMEHOBAHUE OpraHa, MNPEAOCTaBIIIOIIEr0 MYHULUIIAJIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeI0CTAaBIAIONIEI0 MyHHUIIUIIAIBHYIO YCIYTY, TH00
TOCYIapCTBEHHOTO WJIM MYHMIMIIAJBHOTO CiyXallero, ¢uiuaiga, oOT/ena,
yaaneHHoro paodouero mecta I'BY JIO «M®Il», ero pykoBoauTenss H(WIH)
paboTHHKa, pereHus U TeUCTBUS (0e31eCTBIE) KOTOPHIX 00KATYIOTCS;

- (hbammns, UMs, OTYECTBO (MOCJIEAHEE — MPU HATUYHUH), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENST — (PU3MUECKOTO JHIAa JUO0 HAaMMEHOBAaHHUE, CBEJICHUS O
MECTE HaXOXKICHUsS 3asBUTENST — IOPUAMYECKOrO JIUIA, a TaKkke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JICKTPOHHOM MOYTHI (MPH HAJUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

- CBeJIeHUs 00 00KalTyeMbIX PEIICHUSAX U JTIeUCTBUAX (0e3/1eCTBUN) OpraHa,
NPENOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIA Oprasa,
MPENOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JHUOO TOCYyIapCTBEHHOIO WU
MYHUIMIATBHOTO CIyXallero, (puinana, otaena, yaajieHHoro pabouero mecta ['bY
JIO «M®Iy», ero paboTHUKa;

- JIOBOJIbl, HA OCHOBAaHUMU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e31eiCTBUEM) OpraHa, MPeJOCTABISIIONIEr0 MyHUIIUIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABIAIONIEr0 MyHUIIMIAIBHYIO YCIYTy, 00
rOCyJIapCTBEHHOTO WM MYHHUIIMIAIBHOTO CIyKamero, ¢uiauana, OT/aena,
yaaneraHoro padouero Mmecta 'bY JIO «M®L]», ero paboTHuKa. 3assBUTEIIEM MOTYT
ObITh TMPECTaBIEHBl JOKYMEHTHl (IIPU HAIWYUH), MOJITBEPKIAAOIINE JOBOJIBI
3asIBUTEINS, INOO UX KOTHUH.

5.5. 3agBuTenb UMEET MPAaBO Ha MOydeHUE WHGOPMAIMU U JTOKYMEHTOB,
HEOOXOOUMBIX [UIsl COCTaBJIEHUST M OOOCHOBaHMA KajloObl, B ClydasXx,
ycTaHOBIIeHHBIX CT. 11.1 ®enepanbroro 3akona Ne 210-D3, npu ycinoBuu, 4To 3TO
HE 3aTparMBaeT IpaBa, CBOOOJbI M 3aKOHHBIE HMHTEPECHl APYTHX JIMI U €CIU
yKa3aHHble UHQOpMalus U JOKYMEHTHI HE COJAEpPKAaT CBEIEHUMN, COCTABISIOLINX
rOCYAapCTBEHHYIO WJIM MHYIO OXPaHSAEMYIO TaliHY.

5.6. XKayob6a, nmoctynuBIas B OpraH, NpeI0CTaBIISIIOIINNA MYyHUIIUTATIBHYIO
yenyry, I'BY JIO «M®Ly, yupenurento I'BY JIO «M®IL» 1100 BBIMIECTOSIIHIMA
oprad (Impy €ro HaJIW4YMH), TOJJIEKHUT PACCMOTPEHUIO B TEUYEHHE MATHAALATH
pabouux JHEW cO JTHS €€ PEerucTpaluu, a B ciyyae o0XaJloBaHUS OTKa3a OpraHa,
MPEAOCTABISAIONIEr0 MyHUIMNaNbHy0 yciayry, ['BY JIO «M®L» B npueme
JIOKYMEHTOB y 3asBUTEJISI JIMOO B UCTPABJICHUN JIOMYIICHHBIX OMEYaTOK U OIMOOK
WIM B Ccllydae OOKaJlOBaHWSA HAPYIIEHUS YCTAaHOBJICHHOTO CpOKa TaKHUX
UCHPAaBJIEHUI — B TEUEHUE NATH pabOUYMX JHEH CO THS €€ perucTpaum.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHS KajoObl MPUHUMAETCA OJHO W3
CIEIYIOLINUX PEIIECHUM:

1) >xanoba ynoBIeTBOpPSiETCS, B TOM 4HUCiE€ B (OpME OTMEHBI MPUHSITOrO
pelieHusi, MCHpPABJICHUS JONYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIUIAIBHOM YCIYrd JOKYMEHTaX, BO3BparTa
3asIBUTENI0  JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU INIpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMH JIEHHHIpajCKoil 0O0JacTH, MYHHMIIMNAIbHBIMUA IPABOBBIMU


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6E7Z1X4J

20

aKTaMu;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCH.

He nmo3anee nus, cieayromero 3a JHEM MPUHITHS PEIIeHUs 110 pe3yabTaTam
paccMOTpEHHUs >KanoObl, 3asBUTENI0 B MHUCHMEHHOW (opMe M MO KETaHUIO
3asgBUTENSI B DJJIEKTPOHHON (popMe HampaBisieTCsi MOTHBHUPOBAHHBIN OTBET O
pe3yabTaTax pacCMOTPEHUS KaJIOObI.

B cnywyae nmpusHaHus xajoObl MOJUIEXkKAalleld yIOBIETBOPEHHIO, B OTBETE
3aABUTENIO0 JaeTcsi HMHQOpMalus O JAEMCTBUSIX, OCYIIECTBISIEMBIX OpIraHOM,
IPEIOCTABIISAIOIMM MYHULIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B
LEJSIX HE3aMEIJIUTENIbHOTO YCTPAHEHUs BBISBJICHHBIX HApyIICHUH IPU OKa3aHUU
MYHULIMIIAJBHONW YCIIYTH, @ TakKe HPUHOCATCS HW3BUHEHUS 3a JIOCTaBJICHHBIC
HEyn00CTBa M yKa3bIBaeTcsl MH(OpMalMs O AAJbHEHIIMX ACUCTBUAX, KOTOPbIE
HEOOXOMMO COBEPIIUTH 3asBUTEINIO B LEJAX MOTYYCHHUS] MyHUITUTIAIBHON YCIYTH.

B ciydae mpuzHanus jkanoObl He TOJJISKAIIECH yAOBICTBOPEHHUIO, B OTBETE
3agBUTEINIO JAIOTCS apTYMEHTHUPOBAHHBIC PAa3bsICHEHHSI O MPUYMHAX MPUHSATOTO
peleHus, a Takke HHGOpMaIus O MOPAIKe 00)KaTOBaHUS IPUHATOTO PEIICHHS.

B ciydae ycTaHOBIEHHS B X0/1€ HJIH IO Pe3yJIbTaTaM PACCMOTPEHUS JKajIo0blI
NPU3HAKOB COCTaBa AJIMHUHUCTPATUBHOTO MPaBOHAPYIICHUS WIH TPECTYIICHUS
JOJHKHOCTHOE JIMIIO, PaOOTHUK, HAJEICHHBIC TMOJTHOMOUYHUSMHU MO PACCMOTPEHUIO
XKajo0, He3aMEeIJIUTENIbHO HANpaBisAIOT MMEIOIIKMECSs MaTepuallbl B OpraHbl

MIPOKYpaTyphI.

6. OcOOEHHOCTHU BBHITIOJIHEHUS 3 IMUHUCTPATUBHBIX MPOIIEAYP
B MHOTO(DYHKITMOHAJILHBIX IIEHTPaX.

6.1. IlpengocraBieHue MyHULHUOAIBHOW ycayru mocpeactsom  MOI]
ocymiecTisieTcs B nnoapasaeneHusax ['bY JIO « M®IL» npy HAIMYMK BCTYHUBIIETO
B CWIy corjameHus o Bi3auMmojectBun Mexay I[BY JIO «MOLy wu
Anvmunuctpanuei. IlpemoctaBieHne MyHHUIIMNAIBHOM yciyru B HHbIX MOI]
OCYLIECTBIIETC IIPM  HAJIMYUMM BCTYNMBIIETO B CHWIY COIJIAIIEHUS O
B3aumozencteuu Mmexay ['bY JIO «MPL» u nasim MOII.

6.2. B ciaydae mojmaun JOKYMEHTOB B AIMHUHUCTpaLio nocpeactsom MOI]
cnennasict M®LI, ocymecTBiIAOMUNA NPUEM TOKYMEHTOB, IPEICTABIEHHBIX IS
MOJYyYEHUS MyHULIMIIAIBHOW YCITYTH, BBITIOJHSIET CIAEAYIOMINE JEHCTBUS:

a) yIOCTOBEpSieT JIMYHOCTHb 3asBUTENS WM JIMYHOCTh UM TOJTHOMOYMS
3aKOHHOTO MPEJCTABUTEINS 3asIBUTENS — B ClIydae oOpanieHus PU3ndeckoro jJula;

YAOCTOBEPSIET JIMYHOCTh U ITOJTHOMOYMS MPEACTABUTENS IOPUAUYECKOTO JIULIA
WJIM WHIWBUIYAIBHOTO TIPEANPUHUMATENS — B ClIydae OOpalieHus IpUgIndecKoro
JIVLA WIK UHUBUYAJIbHOTO IPEAITPUHUMATEIS;

0) omnpenenseT mpeaMeT 00paIIeHHS;

B) IPOBOJIUT NIPOBEPKY MPABUILHOCTH 3aMIOJIHCHUS OOpaIleHNUS;

') IPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH MMAKETa JOKYMEHTOB;

1) OCYIICCTBJISICT CKaHUPOBAHUE MPEACTaBICHHBIX JIOKYMEHTOB, (popMupyeT
AJIEKTPOHHOE JIEJI0, BCE JOKYMEHTHI KOTOPOTO CBSI3BIBAIOTCS €IUHBIM YHUKAIbHBIM
UJIEHTU(PUKAIIMOHHBIM  KOJIOM, TO3BOJISIONIMM YCTAHOBUTH TPUHAJICIKHOCTD
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JIOKYMEHTOB KOHKPETHOMY 3asBHTENI0 M BHIY OOpaIleHHs 3a MYHHUIIMIAIbHOU
YCIIYTOMH;

€) 3aBepseT KaX bl JOKYMEHT Jiejla CBOCH SJIEKTPOHHON MOANUCKIO (Janee —
Ol);

K) HAIpaBJIAE€T KOMUU JOKYMEHTOB M PEECTP TOKYMEHTOB B KOMUTET:

- B DJIEKTPOHHOM BHJE (B COCTaB€ NAKETOB 3JIEKTPOHHBIX J€1) B JEHb
oOpaienus 3asButenst B MOII;

- Ha OyMaXXHbIX HOCUTENSX (B CiIydyae HEOOXOJAMMOCTU O0053aTeIbHOTO
MPEICTABICHUS] OPUTHHAJIOB JIOKYMEHTOB) — B TE€UEHHE 3 pabouux JHEW cO JHS
oOparienus 3asButens B MOL] mocpencTBoM KyphepCKOM CBSI3U C COCTaBJICHUEM
OMHUCHU TIEPEIaBAEMbIX JOKYMEHTOB, C YKAa3aHHEM JaThbl, KOJWUYECTBA JHCTOB,
dbaMunuu, 10HKHOCTH U TIOJIMKMCAHHbBIE YIIOJTHOMOYEHHBIM crienaniuctom MOL.

Ilo oxoHyaHuun npueMa JOKyMeHTOB cnenuanuct M®L] Beinaer 3asBurento
pacnucKy B IpHUeMe TOKYMEHTOB.

6.3. Ilpu yka3zaHuM 3asBUTEIIEM MECTa IMOJIy4eHHs OTBeTa (pe3yJbTara
IPEI0CTaBIEHUSI MYHULIUITAJIBHOM yciIyTH ) mocpeAacTBOM M®LI 1o1KHOCTHOE JIULO
AJMUHHCTpAIUK, OTBETCTBEHHOE 32 BBIIIOJIHEHUE 3 IMUHUCTPATUBHOMN MPOIEAYPHI,
nepenaet cnennanucty MOLI ns nepenaun B coorBercTByrommii M®I] pesynprar
MPEIOCTABIIEHUS YCIIYTH JIJISl €r0 MOCJIEYIOEN BbIIaun 3asiBUTENIO:

- B DJIGKTPOHHOM BHJI€ B TeueHHEe 1 pabodero HS CO JAHS MPUHATHUS PELICHUS
O TMpeAoCTaBICeHHH (OTKa3e B IMPEAOCTABICHUH) MYHULUNAIBHOU YCIIYTH
3asIBUTEIIO;

- Ha OyMa)KHOM HOCUTEJE — B CPOK He OoJiee 3 pabounx JHEH co AHS MPUHITHS
pELIeHUs O MPEAOCTaBICHNUN (0TKa3€ B MPEJOCTABICHUN) MYHULIMIIATbHON YCIIyTH
3agBUTENI0, HO HE TII03/7HEEe JBYX pabouumx JHEH /0 OKOHYaHHUS CpoKa
MPEIOCTABIIEHUS YCIIYTH.

Cnenumanuct MO®LI, 0TBETCTBEHHBIH 3a BbIIAYy JOKYMEHTOB, ITOJTYYEHHBIX OT
AJIMUHHCTpAUMU MO pe3yJibTaTaM PAaCCMOTPEHHSI MPECTABICHHBIX 3asBUTENIEM
JIOKYMEHTOB, HE IMO3/HEE JABYX JTHEW C JaThl UX MOJIYYEHHS OT AJMUHUCTpALUU
COOOIIIAeT 3asgBUTEII0 O MPUHATOM pelieHuu mo TenedoHy (C 3amuchio JaThl U
BpeMEHHU TeJae(OHHOTO 3BOHKA WIIH MOCPEACTBOM CMC-MH(GOPMHUPOBAHUS), & TAKKE
0 BO3MOYXHOCTH IIOJIy4eHHUs T0KyMeHTOB B M®DII.

6.4. Ilpu BBome 0e30yMaXXHOTO JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
aJMUHHUCTPATUBHBIE TPOLEAYPHl PErNIAMEHTHUPYIOTCS HOPMATUBHBIM IIPABOBBIM
akToM JleHuHrpajackol 00JacTH, YCTAHABIMBAIOIIMM MOPSAJOK 3JIEKTPOHHOTO
(6e30yMakHOTO) TOKYMEHTO000pOTa B chepe rocyAapCTBEHHBIX YCIYT.
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OEBEPA3EIL COIJIACUA

Cornacue
Ha Iepenady XWJIOT'O IIOMEUEeHUS,

IIO0 OOT'OBOPY COLMAJIBHOI'O HavMma,

[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

npengocTaBJIEHHOI'O
B IIogHaeM

Iano, 1Tp.
(®.11.0., ampec permucrpalun)
B TOM, YTO maeT corjlacue Ha
npenocTaBJIeHue 3aHMMaeMOI'0 BaMM XMJIOT'O IIOMEUeHMs, PAaCIOJIOXKEeHHOT'O IIO
ampecy: ’
IPEnOCTAaBJIEHHOTO 10 IOTOBOPY
(®.M.0. HaHUMATEJIS)

coLMaJIbHOT'O HavmMma oT «_ » rona N 1o OOT'OBOPY
nomHamma OT «_ » rona N p.

(®.1.0., azmpec perucTpaluun)
WUCINOJIHUTEJb : daMuiIms, WHULMAJIH,
Tesnepon: 00-00-00
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[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

OBPABEL 3AABIJIEHNA

(baMmnmsa, MHMLUMAJE PYKOBOOUTEJISA)

oT

(bammnmvs, wuMsa, OTUECTBO BaSIBUTEJS
(HaHvMaTensa) ,

Jmbo npengcraepmuTesid 10 IOOBEPEHHOCTH,

C yKaB3aHMEM PEeKBUBUTOB HOOBEPEHHOCTH)

3apeTrUCTPUPOBAHHOTO (O¥) IO aIpecy:

(HamMMeHOBaHME HACEJIEHHOTO IIYHKTa,

YJIMLE, HOMepa InoMma, KopIyca,

KBAPTUPE (KOMHATHI)
KOHTAKTHEM HOMep TejiehoHa:

SAABJIEHVE

Hpomy IaThb COIUIaCMe Ha Illepelladuy 3aHMMaeMOI'O MHOK MYHUMIMIIAJIBHOI'O XMJIOIT'O

IoOMeleHM I 1o OOTOBOPY COoLMAaJIbHOTO HalMa OT « » roma
N B I[IOIOHAaEeM.
(OaTa) (Hommuce)
[lognmuce 3aaBUTENIA 3aBepAn.
CneumanmcT ozneja
(mommmce) (Pammnmvsa M.0.)
<« » 20 T.

obopoTHAS CTOPOHA 3afABJIEHUSA

PesyneTar pPacCMOTpEeHMA 3adBJIEHMA IIPOoIy :

BEIDATE Ha pPyku B MOI

HANPaBUTL B DJIEKTPOHHOM QopMe B JMUHEM KabuHeT Ha [NIY/EINTY (OpM TEeXHUUECKON
peanmMszanmnm)
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[Tpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
Pacnoucka

B ITOJIYUCHHUH JOKYMCHTOB

Brigana B moATBepKICHHUE TOTO, YTO TP.
(bamMumust, UM, OTYECTBO 3asIBUTEIIS)

(mara poxeHus )
MacropT cepuu N , TOCTOSTHHO 3apETUCTPUPOBAH I10 aJPecy:

(ampec peructpanun)
JUIL  TIPEIOCTAaBICHUS MyHHIMNAIbHON yciyrun «OdopmileHue coriacus Ha nepeady B
MOTHAEM KHMJIOTO TIOMEIIECHUS, IPEI0OCTABICHHOTO MO JIOTOBOPY COLMAIBHOTO HaliMa) CAaj B
, CIIEAYIOIIUE JOKYMEHTHI:

N HaumenoBanue Bun nokymenta PexkBu3NTHI JOKyMEHTa KonnuecTtso
n/n JOKYMEHTa (opurunan, (maTa BbImaum, N, kem JUCTOB
HOTapHUabHAs KOMUS, BbIJIaH, UHOE)
KCEPOKOIIHs)
Bcero npunsto JIOKYMEHTOB Ha JUCTAX.
JloKyMeHTBI cliai: « » 20 T
(moanuce) (O.1N.0.)
JIOKyMEHTBI IPUHSLIT: «_» 20 T

(moxmucek) (O.1.0.)
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[Tpunoxenue 4
K aIMUHHUCTPATUBHOMY PETTIaMEHTY

(KOHTAKTHBIC TAaHHBIC 3asBUTEIIS
azapec, TeiaedoH)

PEILIEHUE
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIBHON YCITyTH

['maBa AamMuHHCTpanuu




