IMPOEKT
MyHununajabHoe o0pa3oBaHue
«BYrpoBcKoOe cesibCKOoe MoCeIeHHe»
BceB0/105KCKOTr0 MYHUIIUIIAJILHOTO paiioHa JIeHMHrpaacKkoi o0JiacTu

AJIMAHUCTPALIAA

IHOCTAHOBJIEHUE

« » 2020 1. No

«00 yTBep:KIeHHH A/AMUHUCTPATHBHOIO PErJIaMeHTA MPeJI0CTABICHUA
MYHHMIUNAJIBHON yCIyru «/{aya nucbMEeHHBIX Pa3bsiCHEHUN
HAJIOTOILIATE/NbIIMKAM U HAJOTOBbIM ar¢HTaM 110 BOIIPOCAM IIPUMEHEHMS
MYHHUIHMIIAJIbHBIX HOPMATHBHBIX NPaBoBbIX akTOB MO «byrposckoe
ceJIbCKOe MocesieHue» BceBo10KCKOro MyHHIUNAJIBLHOIO paiioHa
JIeHMHIrpaACcKoil 00,1aCTH 0 MECTHBIX HAJIOTaxX M cOopax»

B cootBerctBum ¢ Konuenuuei anMuancTpaTuBHOM peopmbl B Poccuiickoit
®enepaunu B 2006-2010 romax, omoOpeHHON pacnopsbkenrem lIpaBuTtenbcTBa
Poccuiickoit  @epeparuun ot 25.10.2005 Ne 1789-p, IloctaHoBineHuem
[IpaButensctBa PO o1 16.05.2011 Ne 373 «O pa3paboTke M yTBEPKICHUU
aAMUHUCTPATUBHBIX PETIAMEHTOB OCYLIECTBIICHUSI TOCYAapPCTBEHHOIO KOHTPOJIS
(Ham3opa) U aAIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYAaPCTBEHHBIX
yciyr, cT. 34.2 «HanoroBoro koaekca Poccuiickoit deneparm» ot 31.07.1998 No
146-®d3, denepanpabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEAOCTABIEHUS TOCYJapCTBEHHBIX W MYHULHMNAIBHBIX yCiIyr», YcrtaBom MO
«byrpoBCcKOE CceNbCcKOoe MOCENICHUE)» BCEBOI0KCKOTO MYHHUIMIIAIBHOTO pandoHa
Jlenunrpaackoit oomnactu, anmuauctpanus MO «BbyrpoBckoe ceabCKoe MOCeIeHUE

[TIOCTAHOBJIAET:

1. YTBepAUTh  AAMUHUCTPATHBHBIA  pPETVIAMEHT  TPEIOCTABICHUS
MYHUITUTIATBHOM yCIyTu «/laya MUChbMEHHBIX Pa3bICHEHHUI HAJIOTOIUIATEIbIIMKAM
¥ HaJIOTOBBIM areHTaMm 1o BOMPOCaM MPUMEHEHUS] MyHHUITUTIATBHBIX HOPMATUBHBIX
npaBoBeiX akToB MO «byrpoBckoe cenbckoe Tmocenenne» BceBomoKcKoro
MYHUITUTIATHLHOTO paiioHa JICHUHTpaacKoi 001acTh 0 MECTHBIX HaJorax u coopax»
COTJIaCHO MPHUJIOKEHUIO.

2. Hacrosiiiee mocTaHoBieHHE TMOJICKUT OMYOJMKOBAHUIO Ha CaWTe
anmuaucTpamu MO «byrpoBckoe cenbckoe mocenenue» http://www.admbsp.ru u
B raszere «byrpoBckuit BecTHUKY.

3. Hacrosiiee mocTaHOBIIEHHE BCTYITAET B CHITY ITOCJIE €r0 O(UIIHATEHOTO
OMyOJMKOBAHUSI.


garantf1://10800200.342/

4, KoHTposb 3a ucnosiHeHHeM MOCTAHOBJIEHHUSI BO3JIara0 Ha HayaJlbHHUKA
otziena OyXxraaTepckoro yyera u miianupoBanus Tuxomuposoit JLA.

I'maBa agMuHMCTPALUH N.B. Kynuna



ITPOEKT

[Ipunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALIUU
MO «byrpoBcKO€ CeIbCKOE OCETICHUE)
BceB0I10KCKOro MyHUIIMITAIBHOIO paioHa
JlenuHrpaackoii odiactu
oT 2020 r. Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeaoCTABJCHUS MYHHMIMIIAJIBbHON YCIAYTH

«/laya MUCbMEHHbIX PAa3bICHEHUN HAJIOTOILIATEIbIIMKAM U
HAJIOTOBBIM AreHTAaM 110 BONPOCAM NPUMEHEHHUS MYHUIHMIIAJIbHBIX
HOPMATHUBHBIX NPaBoBbIX akTOB MO Byrposckoe cejibckoe nocejaeHue
BceB010KCKOr0 MYHUIIUNIAJIBLHOTO paiioHa JIeHHHrpaacKoil o0J1acTu

0 MECTHBIX HAJIOTax U cOopax»

1. O0mue moJ10KeHUsA

1.1. Hacrosimuii AAMUHUCTPATUBHBIM pErjaMeHT IO MPEAOCTaBICHUI MYHUIMIIAIbHON
ycayru «Jlada NMUCBbMEHHBIX pPa3bsiCHEHWH HAJOrOIUIATENbLIMKAM M HaJIOTOBBIM areHTaM I10
BOIIPOCaM MPHUMEHEHUS MYHULMIAIbHBIX HOPMAaTUBHBIX MpaBoBbIX akToB MO «byrposckoe
CeJIbCKOE IoceNieHre» BceBoIoKCKOro MyHHIMIANBHOTO paiioHa JIeHMHrpaJackoil obiactu o
MECTHBIX HaJlorax U coopax» (nanee - AIMUHUCTPATUBHBIN PETJIAMEHT) - ONPEEIIIeT CTaHAapT,
COCTaB, CPOKM U  IMOCJIENOBATENbHOCTh  JEHCTBUN  (aAMHUHMCTPATUBHBIX  MPOLEAYP)
aamuauctpaiun MO «byrpoBckoe cenbckoe mnoceneHue» BceBonokCKoro MyHUIMIAIBHOIO
paiiona Jlenunrpaackoit obsactu (gamee — aJAMUHUCTpalMs) HpU  IPEJOCTaBICHUU
MYHUIIMIIAJBHOW yCIOYyrd N0 Jadye IUChbMEHHBIX pa3bsICHEHUN HaJOroIulaTeNlbIluKaM U
HAJIOTOBBIM areHTaM I10 BOIIPOCaM NPUMEHEHHUS MyHUIIUIIAJIbHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB
MO «byrpoBckoe cenbCKOoe IOceleHue» BceBOoNOXKCKOro MyHHUIMNAIBHOTO —paiioHa
JleHuHrpaacKoi 06JacT O MECTHBIX HaJjlorax M cOopax.

1.2. Kpyr 3asBuTenei.

3agBUTENAMU Ha MPEJOCTaBICHUE MYHHMLMIIAIBHOM YCIYrH SBISIOTCS (PU3MUECKUE U
IOpUAMYECKHE JMIA (32 MCKIIOYEHHUEM TOCYIapCTBEHHBIX OPraHOB M HUX TEPPUTOPHAIBHBIX
OpraHoOB, OPTraHOB IOCY/IaPCTBEHHBIX BHEOIO/KETHBIX (POHIOB U UX TEPPUTOPHAIIBHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYIIpaBJIEHUs), IPU3HABAEMbIE B COOTBETCTBUM ¢ HaoroBbiM kojiekcom
Poccuiickoit ®exepauuy  HaloOrorulaTeNbIIMKaM{, HAJIOTOBBIMH  areHTamMM Jmbo  HX
YIIOJTHOMOYEHHbBIE NPEICTaBUTENH (Jajiee - 3asIBUTEINHN).

MyHununansHyr yciyry npenocrasiser aaMuHucTpanuss MO «byrposckoe cenbckoe
nocesieHre» BceBoI0KCKOro MyHUITUMIIATILHOTO paiiona JIeHuHTpaickoi 00J1acTy.

JlaHHas MyHUIMNAaJdbHas yciiyra OyleT OKa3blBaThCs B MHOTO(YHKIIMOHAJIBHOM LEHTpE
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX yciyr (nanee —M®LI) nocie BHeceHus
U3MEHEHUH B COMIAllEHHE O B3auMOAEHCTBUM Mexay [ocyaapcTBEHHBIM OOJKETHBIM
yupexaenuem JleHuHrpaackoil obmact «MHOTO(YHKIIMOHANBHBIM LEHTP MNpPedOCTaBICHHS
FOCYJAapCTBEHHBIX M MYHULMIAJIBHBIX yCayr» U anMuHUcTpanueit MO «byrpoBckoe cenbckoe
nocesneHue» BceBonokcKkoro MyHuIMnansHoro paitona JIeHuHrpaickoit o0mactu.

MyHununanpHast yciayra MOXeT ObIThb IpEeAOoCTaBlI€Ha B D3JIEKTPOHHOM BHJE 4Yepes3
(YHKLIMOHAJ 3JEKTPOHHON MPUEMHOM Ha MOpTajie TOCYAapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT
Jlenunrpanckoit oomactu (ganee — [1I'Y J1O).

1.3. ITopsiiok MHPOPMHUPOBAHUS O MPABUIIAX MIPEOCTABICHUS MYHUIIMIIATbHOMN YCITyTH.



HNudopmupoBanue o npaBuiax MperoCTaBIeHUs MyHULIUIIATbHON YCIYTH OCYIECTBISETCS
C HCHOJBb30BAHHUEM CPEIACTB TeNe(OHHOM M TOYTOBOM CBSI3M, JJIEKTPOHHOW TIOYTHI, Ha
opUIMATEHOM caiiTe, THPOPMAIIMIOHHOM CTEHJIE aIMUHUCTPALIUH.

3asiBIIEHUs O MPEAOCTaBICHUY MYHULIMIIAJbHOW YCIyTy HaNpaBisIOTCS HEMOCPEICTBEHHO
yepe3 aJMUHHUCTPAIUIO, MHOTO(YHKIIMOHANIbHBIE IEHTPHI MPEAOCTaBICHUS FOCYIapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIyT (nanee — ML) mubo mocpeacTBOM AIIEKTPOHHON TOYTHI.

Anmunuctpamsi MO «byrpoBckoe — celbCKO€ — MoOcelieHHe»  BceBoioxkcKoro
MYHUIIUNATBHOTO paifoHa JleHuHTpajackoil o0iacTu pacmojioxkeHa 1o aapecy: 188660,
Jlenunrpanckas o6aacth, BeceBonokckuit paiioH, 1. byrpsi, yiu. llocceiinas .12,

WNudopmanus o Mecte HaXOXIeHUA U rpaduke paboThl aAMUHUCTPAIMH B PUIOKEHUH K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.4. Ilpu cootBercTBytouiem pemeHun opranoB OMCY, mnpuHuMarh y4yacThe B
MPEIOCTaBIIEHUU YCIYTd MOTYT [O/IBEIOMCTBEHHbIE OpraHU3alliy YIOJHOMOYEHHbBIE Ha
NOJArOTOBKY JOKYMEHTALlMM IO Jady€ IUCHbMEHHBIX pa3bSCHEHUU HAJIOTOILIATENIBIIUKAM U
HAJIOTOBBIM areHTaM 110 BOIIPOcaM MPUMEHEHHS] MyHUIIUIIaIbHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB
0 Hayorax u cOopax, MpH ATOM JOKYMEHT, SBISIOMIMNACS PE3yIbTaTOM HPEAOCTABICHUS yCIYTH,
MOJMKUCHIBACTCA OT JUIA aIMUHUCTPALIUH.

1.5. AxryanpHast nH(GOpPMAIHS O CIPABOYHBIX TeleoHAX U PEeKUMAX padOTHl (HUIHAIOB
M®II conepxurcs Ha caiite M®L] Jlennnrpaackoit oomactu : Www.mfc47.ru.

1.6. Anpec moprasa TOCYZAPCTBEHHBIX M MYHHUIMOAIBHBIX ycIyr (pyHKIwmif)
Jlenunrpajackoit oonactu :http://www.gu.lenobl.ru

Anpec Exunoro I[loprana rocyapcTBEHHBIX 1 MyHHIUTAIBHBIX YCIyT ((QYHKIHIA) B CETH
Wurepner (EINT'Y) : www.gosuslugi.ru

'y JIO, EIII'Y u oduuuanbHBIA CaiT agMHUHHCTPALUU B CeTH VHTEpHET COMEpPKHT
UHPOPMALIMIO O MPEOCTaBIEHUMM MYHHLIMIIANBHOM yciyru, a Takke 00 OMCY,
IIPEIOCTABIISAIOIIEr0 MYHUIIUIIATIbHYIO YCIIYTY.

1.7 Tlopsigok monydeHuss MHGOPMAIMU MO BOIMPOCaM IMPEAOCTABICHHUS MYHUIIUIATbHON
YCIIYTH.

Wudopmanusa o mnpouenype NpeqoCTaBICHUS MYHUIUNAIBHONW YCIYTd MOXKET OBbITh
MoJIyyeHa:

- HEMOCPEJICTBEHHO MPH JIMYHOM OOpaIlleHUH;

- C UCIIOJIb30BaHUEM CPEJCTB IMOYTOBOM, T€IEPOHHOMN CBSI3U U 3JIEKTPOHHOM MOYTHI;

- IOCPEACTBOM pa3MelleHus: nH(popMalMy Ha opUIHaIbHOM caifte aaMuHucTpauuy; [II'Y
JIO u EIIT'Y.

- ¢ UTH(OPMAILTMOHHOTO CTEH 1A AAMUHHUCTPALIH.

Cpok oTBeTa Ha MUCbMEHHOE OOpallleHue, B TOM YHClie B popMe 3JIEKTPOHHOTO JOKYMEHTA,
HE JIOJDKEH IPEBBIIATh TPUALATH KaJCHAAPHBIX JHEH C MOMEHTa PErMCTpaluy MHCbMEHHOIO
oOpareHusl.

[Tpu nH(pOpMUPOBAHUH 110 TUCbMEHHBIM 00PAILIEHUSM, B TOM YUCIIE B JOPME IJEKTPOHHOTO
JIOKYMEHTa, 3aUHTEPECOBAHHOMY JIMIy JAeTCs YETKUW U TOHATHBI OTBET Ha IMOCTaBJIECHHBIE
BOIIPOCHI, YKa3bIBAOTCA (aMUIIHsL, UM, OTYECTBO (TIOCJIEAHEE — IPU HAJTMYUH) U HOMep TesedoHa
CIeIHallicTa, MOJArOTOBUBIIET0 OTBET. [IMChMEHHBIM OTBET Ha OOpalleHHE HaIpaBisSIeTCs I10
[IOYTE Ha aJpeC 3aMHTEPECOBAHHOTO JIMIA MU B aApPEC DJIEKTPOHHOM IOYTHI, YKa3aHHBIA B
oOparieHuu.

[Ipu orBerax Ha TenedOHHBIE 3BOHKU JOKHOCTHBIE JIMIA TOAPOOHO HHGOPMHUPYIOT
00paTUBIIMXCS TIO BOIIPOCAM MPEOCTABICHNUS MyHULIIMNIAIBHON yciyru. OTBeT Ha TeneOoHHbII
3BOHOK JOJDKEH HAuMHAThCs ¢ MHQOpPMAIMK O HAUMEHOBAaHUHM aJIMUHUCTPALMU, B KOTOPBIN
MO3BOHWJI TPAXKAAHUH, (paMUINH, UMEHH, OTYECTBE (TOCNeHee — MPU HAJIMYUM) CIICUaNCTa
aJMUHMCTpAIK, TPUHSBILErO TeaedOoHHBIH 3BOHOK. B ciiydae HEBO3MOXKHOCTH CIEIUANINCTA,
NPUHSBLIETO 3BOHOK, CaMOCTOSITEIbHO OTBETUTh HA IOCTABIEHHBIE BOMPOCHI, Tele(OHHBIN
3BOHOK TM€peagpecoBbIBACTCS (MEPEBOIUTCS) JAPYroMy JODKHOCTHOMY JIMIY WA Ke
oOparuBiIeMycs cooOmiaercss Tene(OHHbII HOMEp, MO KOTOPOMY MOXKHO TOJYYHUTh
HE0OXO0MMYI0 HH(HOPMAITHIO.



http://www.mfc47.ru/
http://www.gosuslugi.ru/

Crnenpanucr, OCYHIECTBIIOIIMNA IPUEM M KOHCYJBTHPOBAHHME II0  BOIPOCaM
NPEOCTABICHUS] MYHUIMIAIBHON yciayru (1Mo TenedoHy WIM JMYHO), JOJDKEH KOPPEKTHO U
BHHUMATEJIbHO OTHOCUTBCS K 3asBUTEIIO.

1.8. TekcroBas wuH(poOpManus, yka3aHHas B mnyHkrax 1.3- 1.7 nHacrosmero
aIMMHHMCTPAaTUBHOIO pErilaMeHTa, pa3MellacTcsi Ha CTEeHJaX B MeECTax IPelOCTaBICHUS
MyHUInansHoi yeuyru, Ha [1I'Y JIO, opunmansnom caiite aftMUHHCTpanuy, B cetu HTepHeT,
B nomenieHusx ¢puauanos MOII.

1.9. C 3asBnenuemM BrpaBe 00paTUTHCS MPEACTABUTENb 3asBUTENS, ICHCTBYIOIINN B CUITY
IIOJTHOMOYHi, OCHOBaHHBIX Ha O()OPMIIEHHO! B yCTAaHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoit
Qenepaul  MOPSAIAKE TOBEPEHHOCTH, HAa YyKa3aHMM (eAepalbHOr0 3aKOHAa JHMOO Ha akKTe
YIOJTHOMOYEHHOTO Ha TO TOCYJAapCTBEHHOIO OpPraHa MM OpraHa MECTHOTO CaMOYIIPABIICHUS
(anee — npeACTaBUTEND 3asBUTENS).

I1. Cranpapr npeaocTaBjieHUus MyHUIIUNIAJIbHOM YCJIYTH

2.1. HaumMmeHoBaHMe MyHMLMIOAIBHOM ycnyru: «J/lada IHMCBMEHHBIX pa3bsCHEHUN
HAJIOrOIUIATEIbIIMKAM M HAJIOrOBBIM areHTaMm [0 BONPOCAM IIPUMEHEHMsS MYHMIMITAJIbHBIX
HOPMAaTUBHBIX MpaBoBbIX akToB MO «byrpoBckoe cenbckoe mnoceneHue» BceBosokckoro
MYHUIUNAIBHOrO paiioHa JIeHMHrpaJackoil obJacTh O MECTHBIX Hajorax u cOopax» (mauee -
MYHUIUTIATIbHAS YCIIyTa).

2.2. HaumeHoBaHue  oOpraHa, IpeJOCTaBIAIONIEI0  MYHHUUUIAIBHYIO  YCIYTY:
agmunuctpaiuss MO «byrpoBckoe cenbckoe moceneHue» BceeBosIoKCKOro MyHUIMIAIBHOTO
paiiona JIeHMHrpaaCKO# 00IacTH.

MyHULIMNIATBHYIO YCIYTY MPEJOCTaBIseT CHEUAINUCT OTAeNa OyXTralaTepcKoro ydera u
wianupoBanus azaMuHuctpaunun MO «byrpoBckoe cellbckoe IoceneHue» BceBonoxkckoro
MYHUIIMIIAJIBHOTO paiioHa JIeHnHrpaackoil obnactu (najnee - CHeuaaIucT aMUHUCTPALINN).

2.3. PesynpTaT IpeAoCTaBICHUS] MyHULIMIIAIILHOU YCIIyTH.

PesynpTaTrom mnpepocTaBieHHS MYHHLIMIAIBHOW YCIYrd SBISETCS Jada IMHUCbMEHHBIX
pa3bsCHEHUM HAJIOTOIUIATENbIIMKAaM M HAJIOTOBBIM areHTaM II0 BONPOCAM IPUMEHEHUs
MYHULIMNIAJbHBIX HOPMAaTHBHBIX NpaBoBbIX akToB MO «byrpoBckoe cenbcKkoe IOCEIeHHE
BceBonokckoro MyHMIMIANBHOTO paiioHa JIleHMHrpajckoi o07acTH O MECTHBIX Halorax H
cOopax.

2.4. Cpok IpeioCcTaB/ICHNs] MyHULIMIIAJIbHONW YCIIYTH.

2.4.1. OOpaieHus 3agBUTENEH MO BONPOCaM NPUMEHEHHUS MYHUIUIAIbHBIX IPaBOBBIX
aKTOB O HaJorax M cOopax paccMaTpUBAIOTCS CIELUATUCTOM aIMUHUCTPALIMU B MIpesiesax CBOeH
KOMIIETEHIIMH B TEYEHHE JABYX MECALIEB CO JIHS MOCTYIIEHUS COOTBETCTBYIOLIEro oOpaieHus. [1o
PELICHUIO PYKOBOJIUTENS (3aMECTUTENS PYKOBOIUTENS ) AMUHUCTPALIMH YKa3aHHBIH CPOK MOKET
OBITH IPOJIEH, HO HE 00Jiee UeM Ha OJJUH MECHII.

2.4.2. OcHoBaHMIl s NPUOCTAHOBJIEHUS IIPENOCTABICHUS MYHMIMIIAIBHON YCIyTU
3aKoHOAaTenbecTBOM Poccniickoit denepanuy He MPeyCMOTPEHO.

2.4.3. JIOKyMEHT, ABISAIOLIMICSA PE3yJIbTaTOM IPEJOCTABIECHUS MYHHULUINAIBHON YCIYyTH,
HaIpaBJIeTCS aJpecary MO MOYTOBOMY ajpecy (aapecy 3JEKTPOHHOM MOYTHI) WM BpydaeTcs
JUYHO B TeueHue | pabouero THS ¢ MOMEHTA €ro NOJIHCaHus.

2.5. llepeyeHb HOpPMATHBHBIX TIPABOBBIX aKTOB, PETYIUPYIOLUIUX MPEIOCTaBICHHE
MYHUIIUIATBHON YCIYTH pa3MellaeTcss Ha opHUIMaNIbHOM caiiTe opraHa, agMuHHcTpauuu MO
«byrpoBCKO€ ceabCKOoe MmocesneHne» BCeBoI0KCKOro MyHHIIMIIAIBHOTO paiioHa JIeHMHrpaackoi
oOnacty, B penepanbHOM peectpe U Ha EanHOM mopTasie rocyaapCTBEeHHBIX U MyHHIIMIIAIBHBIX
yeayr (QyHKILHif).

OTHolIEHUs, BO3HUKAIOIIME B CBSA3M C MPEAOCTAaBICHUEM MYHULUIAIBHON YCIYyTH,
PEryIupyroTcs ClAeIyOUMMI HOPMAaTUBHBIMU MPAaBOBBIMU aKTAMU:

Koucturynus Poccuiickoit ®deneparuu;

Hanorogsrit konekc Poccutickon @enepanuu;

®enepanbubiii 3akoH 0T 27.02.2010 Ne 210 — @3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYI.



Hacrosimmm periiameHToMm.

2.6. VcuepmpiBaronuii mepedeHb TOKYMEHTOB (MX KOIUi), TpeOyeMbIX Ha OCHOBaHHH
COOTBETCTBYIOLMX IIPABOBBIX AKTOB JJIsl IPEIOCTABIECHUS MYHUIMIIAIbHOM YCIyTH.

2.6.1. Jlna 1penocTaBleHUs MYHMLIMIAJIBHOW YCIYI'M 3asBUTENb HaIpaBisSIET B
aJIMUHUCTPAIMIO NHUCBMEHHOE OOpallleHHe O Jadye MUCbMEHHBIX pPa3bsCHEHUH IO BONIpoOcaM
NPUMEHEHHUS MyHUITUIIATBHBIX PABOBBIX aKTOB O HAJIOTaxX U cOOpax COTJacHO MPUIIOKEHHIO 1 K
AJIMUHHCTPAaTUBHOMY PeTJaMeHTy» (nayiee - oOpalieHue).

2.6.2. llepeyeHb IOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEAOCTABICHHUS MYHHUIMIAIbHOM
YCIIYTH.

OcHoBaHMEM Ul IPENOCTABICHUS MYHULMIAIBHOW YCIYTH SBISIETCS H3JI0)KEHHOE B
cBOOOIHOM (hopMe oOpallieHHe 3asiBUTENS, TOCTYIUBILEE B aIMUHUCTPALIUIO, O J1aue MMCbMEHHBIX
Pa3bSCHEHUI 110 BOTIPOCaM MPUMEHEHHUSI MyHUIIUIATBHBIX MPABOBBIX aKTOB O HAJIOTax M cOopax
B IIMCbMEHHOH (opMe WK B (OpME NEKTPOHHOTO JOKYMEHTA.

2.6.3. 3asBUTENb B CBOEM MUCHMEHHOM OOpAaIICHUH B 0053aTEIbHOM TOPSI/IKE YKa3bIBALT:

- HAMMEHOBaHKE OpraHa MECTHOTO CaMOYIIPaBJIeHUs, 100 (paMminio, uMs, 0T4ECTBO (IIpU
HAJIMYUK) PYKOBOAUTEINSA, JTUOO JOKHOCTH COOTBETCTBYIOLIETO JIMIA, KOTOPOMY HAIpaBICHO
NUCbMEHHOE O0pallleHuE;

- HAMMEHOBaHUE OPTraHU3aluy Wi (paMUIIHsi, UM, OTYECTBO (IIPH HATHYUH) TPaKIaHIHA,
HalpaBUBIIEro OOpalleHue;

- [IOJIHBII MTOYTOBBIN agpec 3asBUTENS, 10 KOTOPOMY JIOJIKEH ObITh HAIlPaBJIEH OTBET;

- coJiepKaHue O0palleHus;

- IO/NUCH JINLIA;

- 1ata oOparieHus.

B cinyuyae HeoOXOAMMOCTH B MOATBEP)KIACHHE CBOUX JIOBOJOB 3asBUTEb MpUIIAraeT K
NUCbMEHHOMY OOpallleHHIO TOKYMEHTHI U MaTepualibl TM00 UX KOIHH.

2.6.4. [IluceMeHHOE 0OpalIeHHe IOPUANISCKOTO JHIa 0popMIIsieTcs Ha OJTaHKE ¢ YKa3aHHEM
PEKBU3UTOB 3asBUTEINS, JaThl U PErMCTPALMOHHOTO HOMepa, GaMHIUM U HOMepa TesedoHa
MCIIOJTHUTEIS 32 MOJIUCHI0 PYKOBOAMUTENS WK JOJKHOCTHOIO JIMIIA, UMEIOIIETO [IPaBo MOANNUCH
COOTBETCTBYIOLIUX JOKYMEHTOB.

2.6.5. OoOpamenue, mnoctynuBiee B (GOpME IIIEKTPOHHOTO JIOKYMEHTA, TMOJJICKUT
PAcCMOTPEHHUIO B MOPSAKE, YCTAHOBICHHOM HACTOALIMM AJMHMHUCTPATUBHBIM periamMeHToM. B
oOpallleHnH 3asBUTENb B 003aTEIbHOM MOPSAJIKE YKa3bIBa€T CBOM (PaMUITUIO, UMsI, OTYECTBO (TIpU
HAJIMYMK), ajpec 3JIEKTPOHHOM MOYTHI, €CIM OTBET JOJDKEH OBITh HampaBieH B (opme
AIIEKTPOHHOI'O JIOKYMEHTA, WJIM IOYTOBBIN ajpec, €Ciau OTBET JOKEH ObITh HaIlpaBlIeH B
NUCbMEHHOW (opme. 3asBUTENb BIpaBe MPHJIOKUTh K TaKoMy OOpalleHHIO HeoO0XOAHUMBbIe
JOKYMEHThl U MaTepHalibl B 3JEKTPOHHON (Qopme MO0 HampaBUTh YKa3aHHbIE JOKYMEHTHI U
MaTepHalbl WK UX KOIUU B MUCbMEHHOH (GopMme.

[lpy nUYHOM TIpHeMe OTBETCTBEHHBIM JIMIIOM aJIMUHUCTPAIMH 3asBUTEIb TPEIbIBISET
JOKYMEHT, YyJIOCTOBEPSIOIIUN €ro JHMYHOCTb, W H3JIaracT COAEpPKAHHE CBOErO YCTHOIO
oOpareHusl.

2.6.6. IIpu npeaocTaBIeHMY MyHULIUNIAIBHOW YCITYTH 3alpeIleHo TpeOoBaTh OT 3asiBUTENs
IpeJICTaBICHUS] JOKYMEHTOB U MH(POPMAIMK WIH OCYILECTBICHUS JEHCTBUM, IpeICTaBIeHUE WU
OCYILECTBJIEHHME KOTOPBIX HE TPEAYCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMH  aKTaMH,
PEryJIHPYIOIUMH OTHOIIEHHUS, BO3HUKAIOUIME B CBS3M C MPEJOCTaBICHUEM MYHHULUNAIBHOU
YCIIYTH.

2.7. HcuepnblBaroliuii TmepeueHb OCHOBAaHUM [uIg OTKa3a B IpUEME JIOKyMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHUIIMTIATbHON YCITYTH.

OcHOBaHMI 11 OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIUMBIX Ui IMPEIOCTaBICHUS
aJMUHUCTpauMel MyHUIMIIAJbHOM YCIyrH, 3aKoHoaarenbcTBOM Poccuiickoit denepanuu He
IIPEyCMOTPEHO.

2.8. MHcuepneiBaromuii IepedeHb OCHOBAaHWUM [UIl IPUOCTAHOBJICHMSI WJIM OTKa3a
IPEOCTaBICHUN MyHULIMTIAIEHON YCITYTH.



2.8.1 OcHoBaHus ISl NMPUOCTAHOBIICHUSI TMPEIOCTABICHUS MYHHUIIUMIIAILHOM YCIYTM HE
MPEyCMOTPEHBI, 32 HCKIIFOUEHUEM CITydasi TPUOCTAHOBKHU MO MUChMEHHOW MPOCKOE 3asIBUTEIS.

2.8.2. B mpenocTaBieHu MYHUIIUIAIBHONW YCIYTH JOHKHO OBITh OTKA3aHO B CIICIYIOIINX
CIIyJasix:

- eclli B MHCbMEHHOM OOpallleHMH He yKa3aHa (paMuiusi rpakJjaHHHa, HAIPaBHUBILIETO
oOpailnieHre, Wik TOYTOBBIM aapec, M0 KOTOPOMY JOJDKEH ObITh HamlpaBleH OTBET, OTBET Ha
oOpailieHue He JJaeTcs;

- €CJIM TeKCT MUCbMEHHOT0 00paIIeHUs HEe TIOIAeTCSl MPOUYTCHUIO, OTBET Ha oOpalieHue He
JaeTcsl, 1 OHO He MOJIJICKUT HAMpaBICHUIO Ha PAaCCMOTPEHHE B IOCYJapCTBEHHBIN OpraH, opran
MECTHOT'O CAMOYTIPABJICHHSI WJIH JIOJDKHOCTHOMY JIMITY B COOTBETCTBUU C MX KOMITETEHITUEH, O 4eM
B TEUEHHE CEMH JHEH CO JIHS perucTpaiiy oopaiieHus: cCoo0IIaeTcs rpakJaHuHY, HallpaBUBIIEMY
oOparreHue, eciu ero pamuivs U TOYTOBBIN aJipec MOANAI0TCs TPOUYTCHHIO;

- €CIM B NMUCHBMEHHOM OOpallleHWU TpaKIaHWHA COJIEPIKUTCS BOIPOC, HA KOTOPHIH emy
HEOJTHOKPATHO JAaBAJIMCh MUChMEHHBIC OTBETHI MO CYIIECTBY B CBSI3U C PaHEE HAIPABIIIEMBIMHU
oOpallleHusIMU, U [IPH STOM B OOpallleHuu He MPUBOJSATCS HOBBIE JOBOJBI MM OOCTOSTENHCTBA,
PYKOBOJIUTEIb OpraHa MECTHOTO CaMOYIPaBIEHUs, JOKHOCTHOE JUIO JTUOO YIOJIHOMOYEHHOE
HAa TO JUIIO BIIpaBe MPHUHATH pEIIeHHE O OE30CHOBATENLHOCTH OYEPEIHOTO0 OOpalleHus U
MPEKPALMICHUH TEPEITUCKU C TPAKIAHUHOM [0 TAHHOMY BOIPOCY IPH YCIIOBUH, YTO YKa3aHHOE
oOpailieHre 1 paHee HalpaBsieMble OOpallleH s HAMPABJISUIMCh B OJJUH U TOT € OpraH MECTHOTO
CaMOYNIPABIICHUS WM OJHOMY W TOMY € JO/DKHOCTHOMY Jmmiy. O JaHHOM pelieHUu
YBEAOMIISIETCS TPAKIAHUH, HATPABUBIINN 00pallieHue;

- €CJIM OTBET IO CYIIECTBY ITOCTABJICHHOTO B OOpAIIeHUH BOIIPOCa HE MOXKET OBITh JaH 0e3
pasriamieHusl CBEACHUN, COCTaBISIONIUX TOCYJApPCTBEHHYI0 WM HMHYIO OXpaHSEMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaXIaHUHY, HAIpaBHBIIEMY OOpalleHHe, COO0O0IIaeTcs o
HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IIOCTABIEHHOIO B HEM BOIIpOCa B CBS3H C
HEIOIYCTUMOCTBIO Pa3TJIalleHUs] YKa3aHHBIX CBEICHHUIA,

- eclii oOpalleHre COJAEP>KUT HELEH3YpHbIE MO0 OCKOPOUTENbHBIC BBIPAKEHUS, YTPO3BI
JKU3HU, 3J0POBBI0 M MMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaKXKE WICHOB €r0 CEMbH, BIIPaBe
OCTaBUTH OOpalieHue 6e3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U COOOIIUTH
IpaKIaHUHY, HalpaBUBIIIEMY oOpaleHue, 0 HeIOMyCTUMOCTH 3JI0YIIOTPEOICHHS TPaBOM;

2.8.3 OcHoBaHHMeM [UIsl OTKa3a B PacCMOTPEHUH OOpalleHUil, MOCTYMUBIIUX B (Qopme
AIIEKTPOHHBIX ~ COOOIIEHWI, MOMHUMO  OCHOBaHUM, YyKa3aHHBIX B  MmyHKTe  2.8.2.
AIMUHUCTPATUBHOTO  periaMeHTa, TakKe  MOXET  SBJISAThCS  yKa3aHHE  aBTOPOM
HEJIEHCTBUTENLHBIX CBEICHHM O ceOe U (Uin) ajipeca JJis OTBeTa.

2.8.4. 3asBuTENb BIIpaBe BHOBH HANPaBUThH OOpallleHre B aIMHHHUCTPAIINIO B Cllydae, eCiu
MIPUYMHBIL, IO KOTOPBIM OTBET 110 CYIIECTBY ITOCTABJICHHBIX B 0OpAIICHUH BOTIPOCOB HE MOT OBITh
JIaH, B MOCJIEAYIOIIEeM ObIITH YCTPaHEHBI.

2.9. Pa3Mep 1u1aThI, B3UMAEMOM C 3asIBUTEIIS TPH IPEIOCTABIICHUU MYHHITHITATEHOW YCITYTH.

[IpenocraBneHne MyHUIIUTIATHHON YCIYTH OCYIIECTBISETCS Ha OeCIIaTHOW OCHOBE.

2.10. TlepedeHp ychmyr, KOTOpBIE SIBIISTIOTCS HEOOXOTUMBIMH M OOSI3aTCIIEHBIMH IS
MPEIOCTaBIEHUS MYHUIIUTIATbHON YCITYTH.

Yeayru, KOTOphIE SBISTFOTCS HEOOXOIMMBIMU M 00S3aTEIBHBIMU JUIS TIPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH, OTCYTCTBYIOT.

2.11. MakcuMamnbHBINA CPOK OKHMJIAHUSI B OYEPEI TIPU TOoJJaue 3ampoca O MpeoCTaBICHUH
MYHHIIUITATGHOW YCIYTH M TPH TOJXYYCHHH pe3yJIbTaTa IPEIOCTABICHUS MYyHHUIIAIIATHHON
YCIIYTH.

Cpok OXHWJIaHUS B OYepeaH IPH IoJade 3ampoca O MPEIOCTABICHUU MYHHIIMITATBEHOM
YCIYTH U TPU TMONYYCHHH pPe3yNbTara MPEeIOCTABICHUS MYHUIIMMAIBHONH YCIYTH HE JOJDKEH
MPEBBIATH 15 MUHYT.

2.12. Cpok peructpaliiu 3ampoca 3asiBUTeNs O MPEAOCTaBICHUH MYHHUIIUITATBEHON YCIIYTH.

OO0pateHne MOICKUT 00S3aTEIbHOM PETHCTpallid B TEUYCHHE | JHS C MOMEHTa €ro
MOCTYIICHUS B Q/IMUHHUCTPAIIHIO.
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2.13. TpeboBaHMsI K TOMEIIECHUSM, B KOTOPBIX MPEIOCTABISICTCS MyHHITUTIAIBHAS YCIyTa, K
3aITy OKHJIaHUs, MECTaM JIsI 3aTIOJTHEHHSI 3aIIPOCOB O MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH,
MH(OPMALIMOHHBIM CTEHJaM C o0pa3lamMu HX 3aloJIHEHUS U TIEepeYHEeM JOKYMEHTOB,
HEOOXOMUMBIX [UISl TPEIOCTABICHUS KaXJIOH MYHHUIIMIAIBHON YCIyrd, B TOM YHCIE K
00ecnevyeHnI0 TOCTYITHOCTH JJIsi MHBAIMJIOB YKa3aHHBIX OOBEKTOB.

[Tpuneraromas K 3JaHUIO TEPPUTOPHS TOJDKHA OBITH 000pYI0BaHA MAPKOBOYHBIMH MECTAMH
(B TOM 4mCII€ 17151 TPAHCIIOPTHBIX CPE/ICTB MHBAIUIOB) UCXO/s U3 (PaKTUUECKOM BO3MOXKHOCTH ISt
WX pa3MeIICHHUS.

[Tomemienusi, BbACNEHHBIC MJS MPEAOCTABICHUS MYHULMUIMAIBHOW YCIYTH, IOJKHBI
COOTBETCTBOBATh CAHUTAPHBIM HOPMaM H IIPaBUIIAM.

Mecrta, mnpeaHa3sHaueHHble a7 WHOOPMHPOBAHHS U O3HAKOMIICHHUS 3asBUTENEH C
WH(OPMAIIMOHHBIMU MaTepHuagaMu, 000pYIYIOTCS WH(OOPMAIIMOHHBIMU CTEHIAMH, CTYJIBSIMH U
CTOJIAaMH I BO3MOKHOCTH O(OpMIICHUS JTOKYMEHTOB. MH(pOpMallMOHHbIE CTEHIBI TOJIKHBI
pacronaratbCsi HENOCPEJICTBEHHO psIOM C KaOuHeToM (paboyMM MeCTOM) CIeIUaliuCTa
aJMUHHUCTPAIIIH.

Ha unpopmManmoHHBIX CTEHAAX, HA O(PHUIMAIBHOM CaiTe aJMHUHHUCTPALUN Pa3MELIal0TCs
crnenyomue nHHOpMallMOHHbIE MAaTEPUAIIBL:

- CBEJICHHSI O HOPMATHBHBIX MTPABOBBIX aKTaX IO BOIPOCAM HCIIOJTHEHHUS MYHHUIIUITATBEHOM
yclyru;

- 00pa3Ibl 3aMOJIHEHHS OJTAHKOB 3asIBJICHUI;

- OJIaHKM 3asBJICHMIA;

- aapeca, TeneOHbI U BpeMs IIprueMa CIEeIHaINCTOB aIMIHUCTPALINH;

- yachl IpUeMa CHEIUAIMCTOB aIMUHUCTPALINH;

- TIOPSIIOK OOKaoBaHMA JCUCTBHM (0e31eiicTBUs) W peIIeHUH, MPUHIMAaEeMbIX B XOJe
MPEIOCTABICHUSI MYHULIUIIATLHON YCIYTH.

Mecra 115 3anoJTHEHHS 3asiBIICHUH, OKUIAHUS U TPOBEICHHS JTUYHOTO MPHEMa TpakJaH
000pyAYIOTCS CTYNBAMHU, CTOJIAMHU, OOECIEUUBAIOTCS 00pa3laMu 3asBIICHUN U KaHLEISIPCKUMU
MIPUHA]ICKHOCTSIME JUTSI HAITMCAHUS TTMCHbMEHHBIX OOpaIICHHIA.

KaOuneTsl, mpeaHa3sHaueHHBbIC AJs MpUeMa 3asBUTENCH, MOJKHBI ObITh 000pPYIOBaHBI
CTYJIBSIMHU, CTOJAMH, KAHICISIPCKUMHU TPHHAUICKHOCTIMH, WHOOPMAIMOHHBIMUA TaOIMIKAMU
(BBIBECKaMHM) C yKa3aHHEM HOMepa KaOuHeTa.

Paboyee mecTo OMKHOCTHOTO JIMIA, TMPEIOCTABISIONICTO MYHHUIMITATBHYIO YCIYTY,
o0opyayeTcsi CpeACTBaMH KOMITBIOTEPHOW TEXHHKHM W OPITEXHHUKOW, TO3BOJSIOIIUMU
OpraHu30BaTh MPEJOCTABIEHNE MyHUIIUTIAIIEHOW YCIIYTH B TIOJTHOM O00BEMeE.

B nensix obecnevueHus TOCTYITHOCTH JIJIsl MHBAJIUIOB B MOJYyYEHUH MYHULIUTIATLHON YCIIYTH:

- BXOJl B QJIMHHHCTPATHBHOE 3JaHHWE JODKEH HMETh OeCHpersITCTBEHHBINH JOCTYII
WHBAJINJIOB, BKIIOYas HHBAJUIOB, UCTIONB3YIOIINX KPECIa-KOJSCKH;

- TIOMEIIECHUS Ui JIMYHOTO TIpUeMa W OXHUJAHHWS JIMYHOTO TIpUeMa JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-DIIHIEMHUOIOTUYECKUM TpaBUIaM U HOPMAaTHBaM;

- TIOMCIIEHUS, JOCTYIHBIE MAJIOMOOMIBHBIM TIOCETUTENISIM W  B3aWMOCBSI3aHHBIC
(GYHKIIMOHATBHBIM MTPOIIECCOM, TS yI00CTBA pa3MENIal0TCs KOMIIAKTHO, HA OJTHOM YPOBHE;

- KOPUJOPBI, XOJUTbI, KAOMHETHI C IOCTATOYHBIM OCBEIICHHEM;

- TIOJIOBBIE MOKPBITHUS C UCKIIOUYeHNEM Ka(eTbHBIX MOJIOB U MOPOTOB;

- COBpEMEHHasi OpIrTeXHHWKAa U TEIeKOMMYHHUKAIIMOHHBIE CpeAcTBa (KOMIBIOTED,
(bakcuMuIbHAs CBS3b U T.I1.);

- CTEH/IBI CO CIIPABOYHBIMU MaTepuaiaMu U rpadukoM mpruemMa;

- QyHKIIMOHATBHO yI00HAs, TTOIBEPTAOIIASCS BIAXKHONW 00paboTKe MeOeb;

- KOJIMYECTBO MECT OXHUJAHUS OMpeAeNseTcs HUCXOoAs U3 (aKTHUECKON Harpy3kd H
BO3MOXKHOCTEH aJIMUHUCTPATHBHOTO 3/I1aHUS, HO HE MOXKET OBITh MEHEE TPEX.

2.14. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MYHUIIUTIATHHON yCIYTH:

- HAUINYHE PA3JIMIHBIX CIIOCOOO0B MOTYYCHUST HHPOPMALIUHU O TIPEAOCTABICHUH YCIYTH;

- cobOmoeHue TpeOOBaHMA 3aKOHOJATENBCTBA U HACTOSIIErO aIMUHUCTPATUBHOTO
periIaMeHTa;



- yCTpaHeHHE H30BITOUHBIX aAMHHHCTPATUBHBIX MPOLEAYp U aJIMHHHUCTPATUBHBIX
JIECUCTBUIA;

- COKpallleHUE KOJINYeCTBa JOKYMEHTOB, MPECTABIIIEMbIX 3aIBUTEISIMU;

- COKpalllEHUE CPOKa MPEJOCTABICHUSI MyHULIMIIAIIBHON YCIIYTH;

- npodeccuoHalbHasg MOJATOTOBKA CIEHUAINCTOB aJMUHUCTPALUU, MPEIOCTABISIONINX
MYHULIUIIAJIBHYIO YCIIYTY;

- BHEOUYepeHOe OOCITY)KMBAaHHE YYaCTHUKOB M WHBaIuAoB Bemukoir OrTeyecTBEHHON
BOIHBI, MHBAJIUJAOB, IEPEIBUraAIOLINXCS Ha KPECIax-KOJACKAX, WHBAJIWAOB C HapyLIECHUSMU
OTOPHO-ABUTaTEIBHOIO anapara, HApyIEHUSIMU CITyXa, 3PSHHUSL.

2.15. Vnbple TpeOOBaHMA, B TOM YHUCIIE YYUTHIBAIOIIME OCOOCHHOCTU MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCIIYT B 3JIGKTpOHHOH dhopme u B MDII;

- JIOCTYHOCTb HMH(OpMAIMK O TMepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUIS TOIY4eHUS
MYHUILIUNIAJIBHOM YCIIYTH, O peXUMe padOThl aIMUHUCTPALIUY, KOHTAKTHBIX TeledoHax U Jpyroi
KOHTAKTHOW MH(POPMALIUU [T 3asIBUTEIICH;

- BO3MOKHOCTb 3aII0JIHEHUS 3asBUTEIISIMU 3aIIPOCa U MHBIX JJOKYMEHTOB, HEOOXOUMBIX IS
MOJIyYEeHHUsI MYHUIUIIAJIBHON YCIIYTH, B AJIEKTPOHHOU (hopMe;

- BO3MOXHOCTh  MOJA4YM  3asgBUTENEM C  HCIOJb30BAaHMEM  HH(POPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTUH 3a1poca O IPeJ0CTaBICHUN MYHUIIMIIAIIbHON YCIIyTH;

- BO3MOXXHOCTh TIOJYYEHHsI 3asiBUTENIEM CBEICHUW O XOJE BBHINOJHEHHs 3ampoca o
NPEOCTaBICHNH MyHUIIUTIAIHON YCIIYTH B DJISKTPOHHOH (opme;

- BOBMOXHOCTB JJIs 3asiBUTENS1 HAlpaBUTh 3anpoc B MOLI.

II1. CocraB, noc/jie10BaTeIbHOCTh U CPOKH BbINOJTHEHHUS
aAMUHUCTPATHUBHBIX NPOLEAYP IO MPeI0CTABIECHUI0O MYHHIIUNIATbHOM
YCJIYTH, TPeOOBAHMS K MOPAAKY MX BBINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX POLEAYP B 3JIeKTPOHHOI Gopme

3.1. [locnenoBaTenbHOCTh AMUHUCTPATUBHBIX MPOIIEIYP.

[TocnenoBaTeIbHOCTh AIMUHUCTPATUBHBIX TTPOLIETYP UCTIOTHEHUS MYHUITUTIATBHON YCIyTH
YCTaHABIMBAETCS B COOTBETCTBUM C  OJOK-CXEMOW COIJIACHO TMPHIOXKEHHI0 3 K
AJMUHUCTPAaTUBHOMY PETJIAMEHTY U BKJIIOUAET B ce0 Cleyrolue JeiHCTBUS:

- IPUEM U PETUCTpALMsI 0OpaIIeHNUS;

- pacCMOTpEHHE O0paIleHHUS;

- IOITOTOBKA U HAIIPaBIIEHUE OTBETA HAa OOpaIIeHHE 3asIBUTEITIO.

3.1.1. Ilpuem u peructpanus oOpameHi.

OcHoBaHUEM JUIsl Hayaia MpeA0CTaBICHNUS MYHUIIUIIATBHON YCIIYTH SBJISIETCS IOCTYILIEHUE
oOpaleHusi OT 3asBUTENSI B aAMHUHUCTPAIUIO TOCPEJACTBOM TOUYTOBOHM, (DAKCUMUIBLHON CBSI3U
1100 B 2IEKTPOHHOM BUJIE.

OOpatieHne TOMJIEKUT 00s3aTETFHON perucTpanuu B TeuyeHue | JHS ¢ MOMEHTa
MOCTYIJIEHUS B aIMUHHUCTPALIUIO.

OTBETCTBEHHOCTh 32 IMPUEM M PETUCTPALMI0 OOpallleHUs HEeceT CHEIHaJIUCT,
OTBETCTBEHHBIHN 32 IPUEM U PETUCTPALUIO TOKYMEHTOB.

OOparrennsi, HampaBlIEHHbIE TMOCPEACTBOM TIOYTOBOW U (PAKCUMUIBHOW CBSI3U, W
JIOKYMEHTHI, CBSI3aHHBIE C WX PACCMOTPEHHEM, IMEPBOHAYAIBHO IMOCTYMAIOT K CIEIUATHUCTY,
OTBETCTBEHHOMY 32 IPUEM U PETUCTPAIUIO JTOKYMEHTOB.

OO0partenusi, MOCTYNMHUBIINE IO JJICKTPOHHOM TMOYTE, €XKEIHEBHO pacCIleyaThIBAIOTCA M
O(QOPMIISIFOTCSI CTIEIIUATMCTOM, OTBETCTBEHHBIM 3a IMPHEM M PETUCTPALUIO JTOKYMEHTOB, IS
PacCMOTPEHHSI TJIaBOM aJMUHHUCTPAIIMU B YCTAHOBIICHHOM IOPSIIKE KaK OOBIYHBIC MUCHhMEHHBIC
oOparneHus.

Cnernuanuct, OTBETCTBEHHBIM 3a MPUEM W PETHCTPAIUIO JTOKYMEHTOB, OCYIIECTBIISET
MEPBUYHYIO 00paboOTKY (MTPOBEPKY MPABMIBHOCTH aApecaliii KOPPECIOHICHIINHU, HATMYUE BCEX
MPUIOKEHUW U MHOW JTOKYMEHTAITUH, SIBIISIOMICHCS HEOThEMIJIEMOI YacThI0 OOpaIlleHus!, YTCHHE,



OTpeNieJICHUE COJIEPIKaHMS BOIPOCOB OOpAIICHUs TPaKJaHWHA) U PETHCTPALUIO OOpaIIeHud B
JKypHaJIe PETUCTPALIUU BXOIAIIEH KOPPECTIOHACHIINH.

B Teuenue 1 paGouero 1Hs ¢ MOMEHTa perucTpaiuy 00palleHus 3assBUTENS CIIEHHUATNCTOM,
OTBETCTBEHHBIM 3a MPHEM U PETHUCTPALMIO TOKYMEHTOB, IPOBOJUTCS MPOBEpKa OOpalieHus Ha
COOTBETCTBUE TpeOOBaHUSAM, YCTAHOBJIEHHBIM NyHKTamMu 2.6, 2.8 AJMHHHCTPaTHUBHOIO
periJameHTa.

[Ipu noctymneHun oOpaieHus, TIe YKa3aHO O MPUIOKEHUH JIOKYMEHTOB, KOTOpBIE
IIOJIHOCTBIO WJIM YAacCTHMYHO OTCYTCTBYIOT, CHELUAJIMCTOM, OTBETCTBEHHBIM 3a IIpUEM U
PErUCTPALMI0 JOKYMEHTOB, COCTAaBISIETCS aKT 00 OTCYTCTBUU COOTBETCTBYIOLIUX JIOKYMEHTOB,
KOTOPBII MpHOOIIaeTcs: K 00paIieHuIo.

3.1.2. PaccmoTrpenue obOparieHui.

[lpomeamme perucTpanuio MHCbMEHHBIE OOpAIICHUs TEPEeJaroTCs  CIEHUAIUCTY
aJMUHHUCTPAIIIH.

[maBa anMUHHCTpalMKd 10 pe3yJbTaTaM O3HAKOMJIEHHS C TEKCTOM OOpaiieHus,
IpUJiaraeMbIMH K HEMY JOKYMEHTaMH B Te4eHHe 2 pabouux JTHEl ¢ MOMEHTa UX MOCTYIICHUS:

- ONpENeNseT, OTHOCUTCA JM K KOMIIETEHIMM aJMUHHUCTPALlMd pPacCMOTPEHUE
MOCTaBJICHHBIX B OOpAIllEHUU BOIIPOCOB;

- ONPENEIIET XapaKkTep, CPOKHU IEHCTBUN U CPOKU PACCMOTPEHUS O0paleHUS;

- OTpeaeseT UCTIOTHUTEINS TOPYUCHUS;

- CTaBUT UCIOJIHEHHUE TOPYUYEHUN U pacCCMOTPEHUE 0OpaIlleHHsI HA KOHTPOJIb.

Perenniem rinaBbl aIMUHUCTPALIMU SBJISIETCS] PE3OJIIOLMS O PACCMOTPEHHH OOpaIIeHUs IO
CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB JIMOO O TMOATrOTOBKE IHChbMa 3asBUTENIO O
HEBO3MOKHOCTH OTBETA Ha MOCTABJICHHBII BOIIPOC B CIy4ae, €CIM PACCMOTPEHHE TOCTABICHHOTO
BOIIPOCA HE BXOJUT B KOMIIETEHLIUIO aIMUHUCTPALIH.

Criennanuct, OTBETCTBEHHBIN 32 IPUEM U PErHCTPAINIO JOKYMEHTOB, B TeueHue 1 pabouero
JHS C MOMEHTa Iepenadyu (IOCTYIUIEHUs) JTOKYMEHTOB OT TIJIaBbl aJMUHHCTpPALUHM IE€peraeT
oOpaiieHue A PAacCMOTPEHUS IO CYIIECTBY BMECT€ C MPHUIOKEHHBIMH JOKYMEHTaMHU
CHEHUAIUCTY aIMUHUCTPAIIH.

3.1.3. IloaroToBka u HalpaBJIeHUE OTBETOB Ha OOpallleHHE.

Crneuuanuct aJMUHUCTpaluu OOecreynBaeT pacCMOTPEHHE OOpalleHUs U MOJATOTOBKY
OTBETa B CPOKH, YCTAHOBJICHHBIE 1. 2.4.1 ATMUHUCTPATUBHOTO PETJIaMEHTA.

Crneunanuct aJMUHUCTPAllUU pPacCMaTPUBAET IOCTYNUBLIEE 3asBICHHE U OQOPMISET
IIMCbMEHHOE Pa3bsICHEHHUE.

OTBeT Ha BONPOC MPEIOCTABISAETCS B MPOCTOM, YETKOW M MOHATHOM (popme 3a MOANUCHIO
TJIaBBI QIMUHUCTPALINU JHO0 JTUIA, €T0 3aMEIAI0IIETO.

B oTBere Takxke yka3bBaloTCs U haMUITUs, UMs1, OTYECTBO (TP HAJTUYHMH ), HOMEp TesneoHa
CreluanucTa, OTBETCTBEHHOI'O 3a MOIMOTOBKY OTBETa Ha OOpalleHue.

[Tocne moamucaHusi OTBETa CHELMAIUCT, OTBETCTBEHHBIM 3a NMPUEM U PETUCTPALUIO
JIOKYMEHTOB, PETHCTPUPYET OTBET B KypHAJIE PETUCTPALUU KOPPECIIOHJAEHIIMM C IPUCBOECHUEM
MCXOJSIIET0 HOMEpa U HallpaBIIsIeT apecaTy o rmo4re JIM0Oo BpydyaeT aJipecary JUYHO B TEUEHUE
1 pabouero AHS ¢ MOMEHTA NOIHCAHUS.

OtBet Ha oOpalieHue, mocTymnariiee B (hopme 3JIEKTPOHHOTO JOKYMEHTA, HAMPAaBIISETCS B
(bopMe FIIeKTPOHHOTO TOKYMEHTa IO aApecy JIEKTPOHHOM MOUTHI, yKa3aHHON B 0OpallleH!H, W
B IMCbMEHHOH (hopMe 110 TOUTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlieHHH.

IV. ®opMbI KOHTPOJISI 32 UCIIOJITHEHHEM A[IMUHUCTPATUBHOI'O
perjaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJS 3a COOJIOJCHHEM U HCIIOJTHCHHEM
OTBETCTBEHHBIMU JIMI[AMU TOJIOKEHUN AJMUHUCTPATUBHOTO pETIaMeHTa.
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Texymumit KOHTPOJIb 3a COOMI0ICHUEM CIICIIHAIICTOM aIMUHUCTPALIUHA
AJIMUHUCTPATUBHOTO PETJIAMEHTA U WHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEOCTABICHUIO MYHUIIUIIAJIbHON YCIIYTH, OCYIIECTBIIACTCS TJIaBOM aIMUHUCTPAIUH.

Tekymuii KOHTPOJIb MPOBOJUTCS IIYTEM OIEPATHUBHOIO BBIACHEHHUS XOAa HCIOJHEHUSA
oOpaleHusi, OCYIIECTBJICHHS TIPOBEPOK HAa TpPEAMET  COOJIOCHUS  HCIIOJHHUTEIICM,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHULUNAIBHON YCIYTH, IMOJO0XEHUN HACTOSALIErO
AJIMUHUCTPATUBHOIO PErjlaMeHTa, UHBIX HOPMATHUBHBIX IMPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUITUTIATHLHOM YCIIYTH.

4.2. Ilopsaok U NEPUOANYHOCTh OCYIIECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MTOJHOTHI KAYECTBA MPEIOCTABICHUS MYHUIUITAIBHOW YCIYTH.

[Ipy mnpoBeaeHWM TIJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI M KayecTBa
MPEAOCTABIICHUSI MYHULIUIIAJBHOW YCIYTH MOTYT PacCMaTpUBaThCS BCE BOIPOCHI, CBSI3aHHBIE C
MPEeA0CTaBICHUEM MYHUIIUITAILHON YCIyry (KOMILJIEKCHBIE TIPOBEPKH ), UJIH OTIACIBHBIE BOITPOCHI
(tematnueckue mpoBepku). IIpoBepka MOMXKET OCYIIECTBISATHCS B CBA3M C KOHKPETHBIM
obparenueM 3asBuTens. CpoKu IPOBEICHHSI IIPOBEPOK OMPEIEIAIOTCS II1aBOH aIMHUHHUCTPAITIH.

4.3. OTBETCTBEHHOCTh JIMI[ 33 pEUICHUs M JeicTBUs (Oe3aelcTBUE), MPUHUMAEMbIE
(ocyiecTBiIsieMbI€) B X0/1€ UCTIOTHEHUSI MYHUIIUTIAIBHON YCITYTH.

Crnenuanuctel  aAMHUHUCTPAIIMM  HECYT  OTBETCTBEHHOCTh,  MPEIYCMOTPEHHYIO
3aKOHOJIaTeLCTBOM Poccuiickoit deneparvu, 3a CBOM pelIeHUs W JeUCTBUS (Oe3/eicTBHE),
MIpUHUMAaEMBbIE (OCYIIECTBIISIEMBIC) B X0/1€ MPEAOCTABIICHUS] MYHULIMITAIIbHON YCIIYTH.

4.4. TpeGoBaHusi K MOPSAAKY U (opMaM KOHTPOJIA 332 UCTIOJHEHHEM MYHUIUIATbHOU
YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXk/1aH, UX OOBEIUHEHUN U OpraHU3aIUM.

KoHntposb 3a npenoctaBieHueM MyHUIIMIAIBHOW YCIYTU CO CTOPOHBI YIIOJTHOMOUYEHHBIX
JIUT] aIMUHUCTPAIIAHN JOJDKEH OBITh TIOCTOSITHHBIM, BCECTOPOHHUM M OObEKTHBHBIM.

KonTponp 3a paccMoTpeHueM cBoMX OOpallieHui MOTYT OCYLIECTBISATh UX aBTOPHI Ha
OCHOBaHWW HWH(OpPMAIMH, TOJyYCHHOW B QJMUHUCTPAIMH, B TOM YHUCJIC y HUCIOIHUTEIS TIO
Tenedony.

V. docyneOHblii (BHeCYAeOHBbIH) MOPSA0K 00/KAJTOBAHUS PeLICHUIA 1
necTBUil (0e31eiiCTBHS) OPraHa, MPeA0CTABJISIOIIEr0 MyYHHIUNIATbHY IO
yeayry, M®II, a Tak:ke UX JOJKHOCTHBIX JIMI, MYHUIHMIIAJIbHBIX CJIY’KalIHUX,
patoOTHUKOB

5.1. 3agBuTens MMeeT MpaBo Ha jaocyAeOHOoe (BHecyaeOHoe) 00xaloBaHUE pPeleHUH U
neiictBuii  (Oe3meiicTBHs) aIMUHUCTPAlMd W €r0  OTBETCTBEHHBIX JIMIl, HPUHSTHIX
(ocyIIecTBISIEMBIX ) B X0/I€ NPEIOCTABICHNS MYHUIIUITAIBHON YCIIyTH.

5.2. 3asBuTENb MOXKET OOPATUTHCS € KaJI0OOM, B TOM UKCIIE B CAEAYIOUIUX CIydasx:

- HapyIlleHHe CPOKa PErMCTPALIMU 3aIpoca O NPEAOCTaBICHUN MyHUIIUNIAIBHON YCITYTH;

- HapylIeHHe CpoKa MPeA0CTaBICHHS] MyHUIIUIAIBHON YCIIyTH;

- TpeOoBaHME Y 3asiBUTENs JOKYMEHTOB WIM HHPOpMALMUU JHUOO OCYIIECTBICHUS
JeICTBU, MpeACTaBICHUE WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH  akTaMu  Poccuiickoit  ®exepanuu, HOPMAaTUBHBIMH IPaBOBBIMM  aKTaMH
Jlenunrpaackoir o0nacTv, MYHUUUMNAIbHBIMU TMPABOBBIMM aKTaMU Ui IPEIOCTaBIICHUS
MYHUIUTAIBLHON YCIIyTH;

- O0TKa3 B IpUEME JIOKYMEHTOB, TMpEAOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTHUBHBIMU TPaBOBBIMH akTaMu Poccuiickoil ®enepannu, HOPMATUBHBIMH IPAaBOBBIMHU
aktaMu JIeHHHTpajCcKoil 00JacTH, MyHUIIMITAILHBIMUA MIPABOBBIMU aKTaMH JUIsl MIPEIOCTAaBIICHUS
MYHUIUTIATBLHON YCIIyTH, Y 3asBUTES;

- OTKa3 B NPEJOCTAaBICHUM MYHHUIMIAIBLHOM YCIYI'd, €Clii OCHOBaHHUS OTKa3a He
IPeIyCMOTPEHBI (peliepaibHbBIMU 3aKOHAMH M TNPHHATBIMM B COOTBETCTBUM C HHUMH WHBIMHU
HOPMAaTHBHBIMU IIpaBOBBIMM akTaMu Poccuiickoil @Penepannu, 3aKkOHAaMH W HHBIMU



HOPMAaTUBHBIMU NPABOBBIMU akTaMu JIEHMHIpaacKoil 001acTH, MyHULIIMIIAIBHBIMUA [TPABOBBIMU
aKTamH;

- 3aTpebOoBaHue C 3asBUTEIIA MPHU NPEJOCTABICHUH MYHHUIMIAIbHON YCIyTH IIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBBIMU  akTaMu  Pocculickon — @expepaunuy,
HOPMAaTUBHBIMU IIPABOBBIMU akTaMu JIEHMHIpaacKoil 00acTH, MyHULIMIIAIBHBIMUA [IPAaBOBBIMU
aKTaMH;

- 0TKAa3 B UCIIPaBJIEHUH JOIYLIIEHHBIX UMU OII€YATOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
NPEOCTaBICHUS] MyHULIUTIAIIBHOW YCIYTH JOKYMEHTaX 00 HapyIIeHHE YCTaHOBJICHHOTO CPOKa
TaKUX UCIPABJICHUH;

- HapyIlIEHUE CPOKa UM NOPAIKA BbIIAYU JOKYMEHTOB 110 PE3yJbTaTaM IpeJ0CTaBICHUS
MYHUIUIAIBHON YCIIYTH;

- TIPUOCTAHOBJICHME MIPEJOCTABJICHUS MYHULIMIIAIBHOW YCIYrd, €CJId OCHOBaHUS
IPUOCTAHOBIICHUSI HE IPEIYCMOTPEHBI (peiepanbHbIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPaBOBbIMM akTamMu Poccuiickon ®enepanuu, 3aKOHaMU U
UHBIMH HOpPMAaTHBHBIMM IIPaBOBBIMH aKTaMu JIeHMHrpaickol o00JacTH, MyHMLMIAIbHBIMU
IIPaBOBBIMHU aKTaMU;

- TpeboBaHME Y 3asBUTENS IPU MPEJOCTABICHUN MYHUIUIAIBHON YCIYTd JOKYMEHTOB
Wi UHPOPMALKU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH TIPU
NEpBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEeIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, MO0 B MPEIOCTABICHUHA MYHHIUIAIBHOW YCIIYTH, 32 HCKIIOYCHUEM
CJIy4aeB, MPEeyCMOTPEHHbIX MYHKTOM 4 yacTu 1 crateu 7 denepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranu3zanyy NpeAoCTaBICHHs TOCY1apCTBEHHBIX U MYHUIUITATIBHBIX YCIYT».

5.3. XKanoba nogaercs B MUCbMEHHON (opMe Ha OYMa)KHOM HOCHUTEJE, B 3JIEKTPOHHOM
¢dopme B anmMuHucTpanuo, MOILL.

5.3.1. Xanoba Ha pemeHus W JeUCTBUSA (O€3ACHCTBUS) OTBETCTBEHHBIX JIMII
aJMUHHMCTPALUH, [T01AI0TCS HAa UMS TJ1aBbl 3 IMUHUCTPALIUU.

5.3.2. XKamoba Ha pemenus u AcicTBusa (OeznmerictBus) pabotHuka MO momaercs
pykoBoauTENO cooTBeTcTBYIOImEro M®II.

5.3.3. XKanoba nHa pemenus u neictBus (6e3aeiictBus) MOL] nomaeTcss pyKOBOAUTEIO
COOTBETCTBYIOIIETO OpraHa TroCyAapCTBEHHOU BiacTh JICHMHTPaAJCKON 00JacTH, SBISIOMIEMYCS
yupenurenem MOLI.

5.4. XKanoba MoxxeT ObITH HalpaBlieHA MO MOYTE, NPU MOMOIIU (AKCHUMUIBHOU CBSI3H,
yepe3 MO®LI, ¢ ucnonapzoBaHueM HH()OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTu «HTepHET»,
OQUIMATIBHOTO caiiTa aAMUHHUCTPALMH, €IMHOTO MOpTaia TOCYJapCTBEHHBIX U MYHHUIIMIAIbHbIX
yCIyT MO0 pEernoHaIbHOIO MOpTaia rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

5.5. XKano6a 3asBUTENS T0JIKHA COAEPKATh:

- HAaMMEHOBaHUE OpraHa, MPeJI0CTABISAIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, TOKHOCTHOTO
JMIa OpraHa, IpeJoCTaBISIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, 1100 MyHUIIMIIAIBHOTO CITY>KaIllero,
peleHus u AeicTBUs (6e3/1eiCTBIE) KOTOPBIX 00KaIyOTCS;

- (haMuIMIO, UMS, OTUECTBO (TOCIIEIHEE — MTPU HAIWYUH), CBEIEHUS O MECTE KUTEJIbCTBA
3asgBUTENS — (PU3MUECKOrO JIMIIA JINO0 HAMMEHOBAHNE, CBEJICHNUS O MECTE HAaX0XKJICHHS 3asiBUTEIIS
— IOPUJIMYECKOr0 JIHIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MPH HAJIMUMH) U ITOYTOBBIH aJipec, 0 KOTOPOMY JIOJKEH OBITh HalpaBlieH
OTBET 3asIBUTEIIIO;

- cBeAeHMS 00 oOOXaldyeMbIX pelleHusax u JedcTBusx (Oe3nelicTBUU) oOprasa,
IPEOCTABIISAIONIETO MYHULIUTIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIA OPTraHa, MPe10CTaBISIOIEro
MYHUIIUNIATIBHYIO YCIYTY, TH00 MyHUIIUIIAIBHOTO CITYXKAaIllero;

- JIOBOJbl, HA OCHOBAHMM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PELICHHEM U JEHCTBHEM
(6e3neiicTBHEM) opraHa, MPEIOCTABISIONICT0 MYHUIIMIAIBHYIO YCIYTYy, JODKHOCTHOTO JIHIA
OpraHa, HpeJOCTaBIISIONIET0 MYHUIUMNAIBHYIO YCIYTy, JUOO MYHHIMIIQTBHOTO CIIY)KaIlero.
3asiBUTENIEM MOTYT OBbITh MPEACTABIEHBI TJOKYMEHTHI (MIPY HAIUYUH ), TOATBEPIKIAI0IIUE JOBObI
3asgBUTEIS, JIUOO UX KOMHH.



5.6. TlocrynmuBmias xajmoba TOIJICKHT PACCMOTPEHUIO JIOJDKHOCTHBIM  JIMIIOM,
HAa/IeJICHHBIM ITOJIHOMOYHSIMH 10 PACCMOTPEHUIO Kajlo0, B TEYCHHE MATHAALATH PadOYHX THEH co
JTHSL €€ PerucTpallly, a B ciiydyae 00KaloBaHUs OTKa3a B MIPHEME JIOKYMEHTOB Y 3asBUTEIS JINOO
B WCHPABJICHUU JOMYUICHHBIX ONEYAaTOK M OIMHMOOK WM B cly4yae OO0XKallOBaHWs HapyIIECHUS
YCTaHOBJIEHHOT'O CpPOKa TaKUX HCIPABICHUH — B TEUYEHUE MATH paboyux JHEW cOo JHS ee
perucTpanmi.

5.7. Ilo pe3ynapTaTam pacCMOTPEHUS kajo0bl raBa aIMUHUCTPAIIMH IPUHUMAET OJHO U3
CIEAYIOLIMX PEUICHUN:

- JKanoba yAOBIETBOPSIETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO PEIICHUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTaBICHUS
MYHULUIIAJBHON YCIYyrd JAOKYMEHTAaX, BO3BpaTa 3asBUTENI0 JACHEXKHBIX CpPEJICTB, B3UMaHUE
KOTOpPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMU akTamu Poccuiickoir denepanuu,
HOPMAaTUBHBIMH TPaBOBbIMH akTamMu JIeHMHrpaackoi 00J1acTH, MyHULIUIIATbHBIMU MPABOBBIMU
aKTaMH, a TAaK)KE B UHBIX (OpMax;

- B Y/IOBJICTBOPEHUH KaI100bl OTKA3bIBACTCS.

5.7.1. B cnyuae nmpu3HaHusl 5kajno0bl OIJIEXKAIIEH YA0BIETBOPEHUIO, B OTBETE 3asIBUTEIIO
naetcst uHGopManus O ASHCTBUSIX aAMHUHHCTPAIMHM B LENSAX HE3aMeIIUTEeNbHOTO YCTpaHEHUs
BBISIBJICHHBIX HApPYLIEHUH NpU OKa3aHWM MYHHUIMIIAJBHOM YCIYIH, a TakXe IPUHOCSATCS
U3BUHEHUS 3a JOCTaBJICHHbIE HEyI0OCTBa W YKas3bpiBaeTcsa HHGOpMaNUsg O JalbHEHIINX
JEHCTBUAX, KOTOPblE HEOOXOAUMO COBEPIIUTH 3asBUTEIIO B LEJIAX MMOITYYEHHUS] MyHULIUIIAIbHON
YCIIYTH.

5.7.2. B cmydae mpusHaHUS >KaIOObI HE TOJIEKAIIed yIOBIECTBOPEHHUIO, B OTBETE
3asIBUTEJIIO 1aI0TCSl apIYMEHTUPOBAHHBIE Pa3bsCHEHUSI O TPUUYUHAX IPUHATOIO PELICHHUS, a TAKKE
uH(popMaLs 0 MOpsiIKE 00’KaN0BaHUS IPUHITOIO PELLICHUS.

5.8. B cnyuae ycTaHOBIIEHHS B XOJI€ WJU IO pe3yJbTaTaM PAacCCMOTPEHHS KaloObI
IIPU3HAKOB COCTaBa aJIMUHUCTPATHBHOIO NPaBOHAPYIIECHUS WIM MPECTYIUIEHHUS, JOJKHOCTHOE
JUI0, paOOTHUK, HaJENEHHbIE MOJHOMOYHMSIMHU IO PACCMOTPEHHUIO kalo0 B COOTBETCTBHH C
INYHKTOM 5.6 HacTosiero pasieina AJMUHUCTPATUBHOIO PpEIJIAMEHTAa, HE3aMEAJIUTEIbHO
HaIpaBJISIOT UMEIOLIMECS] MaTEPHUAIIbl B OpraHbl IPOKYPATYPHL.

5.9. He no3Hee qHS, CAEAYIOLIETO 3a JHEM IPUHSTHS PELIEHUS], YKa3aHHOTO B MyHKTE 5.7
HACTOSILEro pasjiena AJMUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTEIO B MUCbMEHHOHN (opme Tud0o
[0 JKEJTaHMIO 3asBUTENS B D3JEKTPOHHOW (opme HampaBiseTcs MOTHBHUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHUS KaJOOBI.

5.10. Undopmanus s 3asButeneid o0 WX mpaBe Ha JjocyaeOHoe (BHecyaeOHOeE)
oOxanoBaHue nedcTBUi (Oe3melicTBUS) M pPELICHUH, NMPUHATHIX (OCYHIECTBISAEMBIX) B XOJI€
NPEIOCTaBIEHUs MYHUIMIAIbHONM  yCIyrd, pa3Meniaercs Ha OoQUUIUAIbHOM  caiTe
aIAMUHHUCTPAINH U HH(OOPMAIIMOHHBIX CTEHIAX.



Mecronaxoxaenue agmunuctparun MO:

Jlenunrpasckas obsacts, BeceBooxckuii paitoH, mocenok byrpsl, ynuia [loccelinas, mom

ITpunoxxenue 1
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

12. Anpec snektponHoi outer: admbsp@mail.ru

I'padux pabotsl anmuHHCcTpanuu MO:

Jlau Hepenn, Bpems paboTel aaMuHucTparu MO

JHn Henenu

Bpewms

[TonenenbHUK
BropHuk
Cpena
YeTBepr
[IsaTHHMIIA

¢ 09.00 no 17.00, nepepsnis ¢ 13.00 go 14.00
¢ 09.00 no 17.00, nepepsriB ¢ 13.00 go 14.00
¢ 09.00 no 17.00, nepepsnis ¢ 13.00 go 14.00
¢ 09.00 no 17.00, mepepsiB ¢ 13.00 g0 14.00
¢ 09.00 no 16.00, mepepsnis ¢ 13.00 go 14.00

Yacsl ImprueMa KOppeCIIOHACHIUU

Jlau Henenu, Bpems paboThl KaHIEIsIpuu agmMuHucTpanuu MO

JHu HEmenu Bpems
[TonenenbHUK ¢ 09.00 no 17.00, mepepsniB ¢ 13.00 go 14.00
BtopHuk ¢ 09.00 no 17.00, nepepriB ¢ 13.00 no 14.00
Cpena ¢ 09.00 no 17.00, mepepsiB ¢ 13.00 go 14.00
Yetepr ¢ 09.00 no 17.00, mepepsniB ¢ 13.00 go 14.00
[Tarauia ¢ 09.00 no 16.00, mepepsnis ¢ 13.00 go 14.00

Kpome Bbixoasix (cy000Ta, BOCKpeceHbE€) M HepabouMx Mpa3JHUYHBIX JHEH.

[TpomomkuTenbHOCTh pabouero JHsA, HEMOCPEACTBEHHO MPEIIIECTBYIOLIEro Hepadouemy
IIpa3JHUYHOMY JHIO, YMEHBIIAETCS HA OJIMH Yac.

CnpaBounbie TenedOHBl CTPYKTYPHBIX TMOApa3AelieHnid amMuHuctpauu MO  mis
noTy4deHust ”HQOpMAaIMu, CBSI3aHHOM ¢ MPeAoCcTaBIeHUeM MyHHUIIMNAIbHOU yeayru: 8 (812) 294-
95-41.


mailto:admbsp@mail.ru

[Ipunoxenue 2
K AIIMUHUCTPAaTUBHOMY PETIaMEHTY

(¢opma 3asBIeHUA
B

(yKCL')’ClI’I’Zb HAuMeHO8aHue YnoiHomouenno2o opeaHa)
oT

(®UO Ppuznueckoro nuua)

(®UO pykoBOAUTENS OPTaHU3AIUH)

(anpec)

(KOHTaKTHBIN TenedoH)

3ASIBJIEHUE
10 JaYe MUCbMEHHBIX Pa3bsiCHEHHH 110 BONIPOCAM NPUMEHEHU
MYHHIHIIAJIBHBIX IPABOBLIX AKTOB 0 HAJIOrax M coopax

[Ipomry naTh pa3bsiCHEHHE 110
BOIIPOCY

3agBUTEND:

(®.1.0., 10IKHOCTH MPEeACTaBUTENS (moamnucsk)
topuanyeckoro nuua; G©.1.0. rpaxnanuna)




[Ipunoxenue 3
K AJIMUHUCTPATUBHOMY PETIaMEHTY

BJOK-CXEMA IPEJIOCTABJIEHUSA MYHUIIUIAJIBHOM YCJIYTH 11O
JTAYE IACbMEHHBIX PA3bSCHEHUN HAJOT OILUIITEJBIIUKAM U
HAJIOT'OBBIM ATEHTAM 11O BOITPOCAM IPUMEHEHUSA
MYHUIUITAJIBHBIX ITPABOBBIX AKTOB O HAJIOI'AX 1 CBOPAX

IMPUEM U PCTUCTpAlNA 3a4BJICHUA U IIPUITIOKCHHBIX K HCMY JOKYMCHTOB

paccMOTpEHHUE 3asBICHUS M JOKYMEHTOB, IPHHATUE PEIICHUS
0 Jaye MUChMEHHBIX Pa3bsCHEHHUH TI0 BOIPOCAM NMPUMEHEHUS MYHHIIUTIATBHBIX
MPaBOBBIX aKTOB O HaJlorax u cbopax

|

HAIMpaBJICHUC PE3YIILTATOB PACCMOTPCHUSA 3asIBJICHUSA




